[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0

NHdopmaumsa o Bnagenbue; . .
OUO: MMHuaeBm&Hgﬂ&m BO HAYKHU U BBICHIEI'O PA3OBAHUS POCCUUCKOU ®EJEPALIUN

LlomkrocTs: Perpo3HEHC KU TOCYIAPCTBEHHBIN HE®TSIHON TEXHUYECKUI YHUBEPCUTET
[ata nognucanus: 07.09.2026 04:47:28

YHMKaNbHbI NPOrPAMMHBIN KNHOY: uMenn akaaemuka M.JI. MuLIHOHIIMKOBA
236bcc35c296f119d6aafdc22836b21db52dbc07971a86865a5825f9fa4304cc

PABOYAS ITPOT'PAMMA
JTUCIHUTUIAHBI

«[TPOTPAMMMUPOBAHUE B MS OFFICE»

HanpasJjieHue nmoaAroToBKu

09.03.02 HUughopmayuonnvie cucmemvt u mexumonocuu

HanpasieHHocTh (mpoduiab)
«HUnghopmayuonnvie cucmemvl u mexHor02uu»
KBasnudpukauus
baxanasp
®opma 00y4eHust

Ounas

['po3usrii — 2026



1. Ileau u 3agaum AMCHHUILINHBI

Lens mpenonaBanust aucimiuinabl «[IporpammupoBanne B MS Office» coctoutr B
OCBOCHHH CTYJCHTAMH, TTOYYAIONIIIMH KBATM(UKAIINIO OaKagaBpa, OJX0/I0B K aBTOMATH3AIHH
PYTHHHBIX ofeparuii 00paboTku HHGOPMALIUY PA3TUYHBIMUA TPOTPAMMHBIMH CPEICTBAMH.

3amayamMu JUCLMILIUHBI SBJSIOTCS: Pa3BUTHE HABBIKOB PabOThI C JAHHBIMU PA3IUYHOU
(dbopMBI Ipe/icTaBIeHUs, OCBOEHUE METOI0B aBTOMAaTH3aMK1 00paboTku nHpopmanuu Ha IBM.

2. MecTo TMCUMILIMHBI B CTPYKTYpe 00pa30BaTe/ibHOM MPOrpaMMbl

VYuebnas aucuuiuimHa «[IporpammupoBanue B MS Office» oTHocuTcst k 00s13aTenbHOM
yactu ®I'OC BO mno nanpasnenuto nonaroroBku 09.03.02 MudopmanuoHHbIE CHUCTEMBI U
TEXHOJIOTHH (KBaM(UKaLUsl «OaKanaBp).

Jnst ocBoenust aucumiuinabl «[IporpammupoBanne B MS Office» crynent nomken
00J1a1aTh 3HAHUSIMH U YMEHHUSMH, IPUOOPETCHHBIMU B PE3yJIbTaTe OCBOCHHUS IPEALIECTBYIOMINX
JMCIUILIHH:

® TEOPETUYECKUE OCHOBBI HH(OPMATHKH;
® [IPOrpaMMHUPOBAHUE.
Nuctuuimna «I[IporpammupoBanne B MS Office» sBisercs nupeamecTByromen u

HGO6XOHHMOﬁ AT U3YyUYCHUA CICAYIOMUX TUCHUILINH!

e MoJenupoBaHUE MH(HOPMAITMOHHBIX TIPOILIECCOB U CUCTEM.

3. IlepeueHb MJIaHUPYeMBbIX Pe3yJbTATOB O00Y4YEeHHUS] MO JUCIUNIUHE

(M0OayJ/110), COOTHECEHHBIX C HHAUKATOPAMH JOCTHKEHUS KOMIIETEHIUM

JCATCIIBHOCTH

Taoauna 1
Ko mo ®1'OC NuaukaTopsl J0CTHKEHUS ILl1anupyemsle pe3yJabTaThl
o0yyeHMs1 10 JAUCHUILINHE
3YB)
OobuenpodeccnoHabHbIE
OIIK-1 OIIK.1.1. 3HaeT OCHOBBI 3HATB: METOBI aBTOMAaTHU3aI[NU
CriocoOeH MpuMeHATh | MaTeMaTUKH, (PU3HKH, oreparuii 0o6padoTku
€CTECTBEHHOHAYUYHbIE | BBIUYMCIUTEIBHON TEXHUKH U MH(POPMAIIUHU C TOMOIIBIO
1 O0IIeNH)KEHEPHbIE MIPOrpPaMMHUPOBAHUS MH(OPMALIMOHHBIX TEXHOJIOTH.
3HAHMS, METOJIBI OIIK.1.2. Ymeer pemaTh YMerb: OCyILIECTBIIAT
MaTeMaTH4YeCKOIro CTaH/IapTHbHIE MIOCTaHOBKY 3aJa4 1
aHaiu3a u npodecCUOHATIBHBIE 3a/1a41 C HCIIOJIb30BaTh PA3JINYHbIE
MOJEIINPOBAHUS, MIPUMEHEHNEM aIropuTMbl 00pabOTKH
TEOPETUYECKOTO U €CTECTBEHHOHAYUYHBIX U uHpOpMaIUH.
AKCIIEPUMEHTAIILHOTO | OOIIEWH)KEHEPHBIX 3HAHHM, Baanernb: o0mieit moaroToBKoM
UCCIIEIOBaHMSI B METOJI0B MaTEMAaTUYECKOTO IUI PEILIEHUS IPAKTUYECKUX
npodecCuoHAIbHON aHaJM3a U MOJACIIUPOBAHUS 3a/1a4 B 00J1acTH
JIeATEIIbLHOCTH OIIK.1.3. MImeer HaBBIKU B MH(POPMALIMOHHBIX TEXHOJIOTUH.
TEOPETUYECKOM U
9KCIIEPUMEHTAIILHOM
HUCCIIEIOBAHUAX 00OBEKTOB
npodeccruoHaIbHOM




OIIK-6

Cnocoben SI3BIKM TIPOTPAMMHUPOBAHHUS U
pa3pabaThIBaTh paboThI ¢ 6a3amMu TaHHBIX,
AJITOPUTMBI U OTIEPALMOHHBIC CUCTEMBI U
IPOTpaMMBbl, 000JI0YKH, COBPEMEHHBIE
MIPUTOHBIE JIS MIPOTPaMMHBIE CPEJIBI
MPAaKTUYECKOT O pa3paboTKu HHPOPMALIMOHHBIX
NIPUMEHEHHS B CHCTEM M TEXHOJIOTHIA

obnactu OIIK.6.2. YMeeT IPUMEHATH
MH(POPMAIIMOHHBIX SI3BIKM TIPOTPAMMHUPOBAHHUS 1

CHCTEM U T€XHOJIOTHH pa60TH ¢ 6azamu JaHHBIX,

OIIK.6.1. 3HaeT OCHOBHEIE

cpensl pa3paboTKu

TEeXHOJIOTUH IS
aBTOMAaTH3aILMKA OU3HEC-
MPOLECCOB, PELICHUS

1 MH()OPMAITMOHHBIX
XPaHWIHI

KOMIIJICKCOB 3aJa4

COBPEMEHHBIE IPOTPAMMHBIE

MH(OPMALIMOHHBIX CUCTEM U

MPUKJIIAAHBIX 3aaa4 Pa3JIMIHbIX
KJ1aCCOB, BEACHUA 0a3 JaHHBIX

OIIK.6.3. lIMmeeT HAaBLIKU B
MPOrPaMMHUPOBAHHH, OTJIAJIKE H
TECTUPOBAHUU MMPOTOTHUIIOB
IIPOrPaMMHO-TEXHUYECKHX

3HaATB: CTPYKTYpY U
O00BEKTHYIO MOJIETb
npunokennit MS Office.
YmeTn: pa3pabaTsiBaTh
MaKpOCHI 11l aBTOMATH3aLUH
orneparuii 0o0padoTku
UHpOpMaIUH.

Baaners: HaBbIKaMHU
NPaKTHYECKOTO MPUMEHEHUSI

MaKpOCOB B IpWIOKEHUsAX MS
Office.

4. O0beM IMCUMILVIMHBI M BUABI y4e0HOIl padoThl

Tab0auna 2
Bcero CemecTpsl
Buj yue6Hoii padoThI 4acos / 3a4. e]l. B 5
(0201]0) 300 (0201]0) 300
KonTakTHasi padora (Bcero) 45/1,2 14/0,4 45/1,2 14/0,4
B tom uncne:
Jlexun 15/0,4 6/0,2 15/0,4 6/0,2
[IpakTHuecKue 3aHATHS - - - -
ITpakTHdeckas MOArOTOBKA - - - -
JlabopaTopHbI€ 3aHATHUS 30/0,8 8/0,2 30/0,8 8/0,2
CamocTosiTejibHasi padoTa (Bcero) 99/2,8 130/3,6 99/2,8 | 130/3,6
B tom uncne:
KypcoBas paboTta (mmpoekr) - - - -
PacuetHo-rpadnueckre paboThl - - - -
UTP - - - -
Pedepatst - - - -
ITpoekTHast AESATETbHOCTD 36/1 54/1,5 36/1 54/1,5
U (unu) opyeue 6udvt camocmosmenvbHou pabomoi.:
IToaroroBka K 1ab0paTOpPHEIM paboTaM 36/1 54/1,5 36/1 54/1,5
[ToaroToBKa K MPakKTHYCCKUM 3aHSATHSIM - - - -
IToaroToBKa K 3a4€Ty 27/0,8 22/0,6 27/0,8 | 22/0,6
[ToaroToBka K 3K3aMeHY - - - -




KonTpoan - - - -
Bua oruetHocTH 3a9. 3au.
BCEI'OB
144 144 144 144
Oo0mast Tpy10eMKOCTh yacax
HCIUTIITAHBI BCEI'O B 3au.
Auet 4 4 4 4
eIMHHIAX
5. Coaep:kaHue IMCHUUIIMHBI
5.1. Pa3z1e.m>1 AUCHUIIJIMHBI U BU/IbI 3aHATHHI
Taoauna 3
Yacpl
HaumeHoBaHue pasjaesia Hacsr Hacst IPAKTHYECKHX Bceero
Ne JIEKIIMOHHBIX | J1a00pPaTOPHBIX ( a )
/i AMCHMILIAHBI 110 3aHSATHI 3aHATHI CEMHHAPCKUX Jacos
cemMecTpam SARFTIN
090 | 300 | 090 | 300 | 090 [ 300 | 09O [ 300
S cemecTp
Makpocsl B IpHAII0KEHUX
1. | Microsoft Office, s3Ik 2 2 6 2 - - 8 4
VBA
[IporpammupoBanue B MS
2. | PoTPaMMuD 6 | 2 | 10| 2 | - - | 16 | 4
Word
[IporpammupoBanue B MS
3. | o DoTPaMMip 4 | 2 |10 2| - | - |14 4
Excel
[IporpamMmmupoBanue s
4. | Ipyrux NpuIoKeHUu! 3 - 4 2 7 2
Microsoft Office
5.2. JIeKIMOHHBIE 3aHATHSA
Tadauna 4
Ne | HammeHoBaHue pa3iesa
Coaep:xanue pasagesa
n/n TUCIUIIINHBI
[Iporpammuposanue B MS Office. [Tonsitue makpoca.
Makpochkl B npuiioKeHus1X | MeTonabl co3gaHusi MaKpOCOB.
1. | Microsoft Office, s3bik Penakrop Visual Basic for Applications. OcHoBbr
VBA nporpaMMupoBanus B VBA: cuHTakcuc sA3bIKa.
OcHoBHbIE MOHATHUS O Mpoueaypax u GyHKIusX si3pika VBA.
[TporpammupoBanre B MS Word: 0oCHOBHBIE OOBEKTHI M X
CBOICTBA.
Oomwext Word.Application, ero oCHOBHbIEC CBOWMCTBA U
2 [IporpammupoBanue B MS | METOZBI.
" | Word Komnekmug Documents n o6sextsr DOCcument: csoiictsa u
METO/IBI.
Oo6bektrr Selection u Range B MS Word, ux cBoiictBa u
METO/IBI.




[IporpammupoBanue B MS

[Tporpammuposanue B MS Excel: oCHOBHBIC 00BEKTHI U X
CBOICTBA.
Pa6ouune kuuru Workbooks u nmucter Worksheets B Excel:

3. CBOWMCTBA U METO/IBI.
Excel o
BosmoxHocTH paboThl ¢ sueiikamu Excel ¢ moMorbio
obnekTa Range.
Pabota ¢ nuarpammamu B Excel — o6bexT Chart.
Ocobennoctu nmporpammupoBanus B MS Access.
BosmoxHocTu pabothl ¢ popmamu B Access, IPUMEHEHHE
[IporpammupoBanue ajist CBOMCTB U METO0B 00BeKTa Form.
4. | npyrux NpuiIoXKeHun [TporpammupoBanue B MS PowerPoint: ocHoBHBIE 00BEKTHI 1
Microsoft Office UX CBOWCTBA.
OcoGenHoctu nmporpammupoBanus B MS Project: ocHOBHBIE
00BEKTHI U UX CBOMCTRBA.
5.3. JlabopaTopHble 3aHATHS
Tadanua 5
Ne | HammeHoBaHMe pa3gesia
HaumeHnoBaHue j1alopaTOpPHBIX padoT
n/n AHCIHUTLINHBI
Makpochl B IpUIokKeHUsIX | 3anmuchk MmakpocoB B MS Word ¢ momoltisio Makpopekopaepa.
1. | Microsoft Office, s3b1k Penakrop Visual Basic for Applications. PenaktupoBanue
VBA KOJ1a MaKpOCOB.
[IporpammupoBanne B MS Word. Co3manme mnpocTtermmx
MaKpOCOB.
O6wextr Word.Application # BO3MOXHOCTH HACTPOMKH
5 [TporpammupoBanue B MS | untepdeiica MS Word. DkpaHubie (GOpMBI U UX JIEMEHTHI.
" | Word Coznanne GopM 1t BBOAA TAHHBIX.
PaGora ¢ mokymeHTamu ¢ momMoribio kKosutekuuu Documents
u o6bexToB Document.
Oonwexthl Selection u Range B MS Word. Pa6ora ¢ TekcToMm.
[TporpammupoBanne B MS Excel. Co3manme mnpoctermmx
3 [IporpammupoBanue B MS | MakpocoB.
" | Excel Pa6oune kauru Workbooks u nmucter Worksheets B Excel.
BosmoskHOoCcTH paboThl ¢ siueiikamu Excel, 00bexT Range.
Ocobennoctu mporpammupoBanusi B MS Access. [Togxon
IIporpammupoBanue s
4. | apyrux mpunoxenii CO3/IaHHI0 MAaKpOCOB. _
Microsoft Office HporpauMMHpOBaHHe B MS PowerPoint. Coznanue
MIPOCTEUIINX MAKPOCOB.
5.4. IlpakTHuyeckune (CEMMHAPCKHE) 3AHATHS: HET
Tabaunua 6
Ne | HammeHoBaHMe pa3gesia
Conep:xanue pasaesa
n/n AHCIHUTLTHHBI




6. CamocrosiTeibHAasi pad0Ta CTYJIEHTOB M0 IMCUUILINHE

Crioco0 opraHM3anuy CaMOCTOATEILHON paboThI: pa3paboTka MakpocoB Ha s3bike Visual
Basic for Applications mis npunoxenunit MS Office.

IIpumep 3ananus

B mpunoxennn MS Word aBroMaTH3upoBaTh 3aroJHEHUE OOBICHUTEIBHOM 3aUCKU O
NPUYMHE TPOIMYCKOB 3aHATHH (CeMelHbIe 00CTOSTENbCTBA, IIJI0X0€ COCTOSIHUE 37I0POBBSI M T.11.).
[IpuunHy npomycka npeIycMOTPETh B PACKPBIBAIOLIEMCS CITUCKE CO3/1aBaeMON (POPMBI.

Y4yeOHO-MeTOANYECKOE o0ecTieyeHue 11 CAMOCTOSITeIbHOI padoThI CTYy1CHTOB:

1. Amngpeesa, O.B. OcHOBBI anropuT™Mu3ay 1 nporpaMmmupoBanusi Ha VBA: yyeOHuK
/ O.B. Annpeesa, A.W. IllupokoB. — Mocksa: MUznarensckmii JJom MUCuC, 2021. — 188 c. —
Pexxum moctyna: https://www.iprbookshop.ru/116953.html (9BC «IPRbooks»).

2. OsuumnnukoBa, E.H. MudbopmanumonHele TexHOJOTMU. PemeHue 3agad B cpeje
nporpammupoBanusi VBA: ydeOHoe mnocobue / E.H. Opumnnuxoa, C.}O. Kpotosa, T.B.
CapanynoBa. — MockBa: Al Ilu Ap Menua, 2022. — 101 c. — Pexum nocrymna:
https://www.iprbookshop.ru/120284.html (3bC «IPRbooks»).

7. OueHOYHBbIE CpeCTBA

7.1. Boipochl K py0e:KHBIM aTTeCTALMAM

K I-o1i pybeosxcnou ammecmayuu:

1. TIlporpammupoBanue B MS Office. [Tonsitue makpoca. MeToas! co3qaHus MaKpOCOB.

2. OO6wexT Word.Application, ero OCHOBHBIE CBOWCTBA U METOIBL.

3. Komexnusa Documents 1 00bekTsl Document: ¢BOiCTBa U METOIBI.

4. OO06mwextol Selection u Range, nx pasznuuus, cCBOMCTBa U METO/BI.

5. Ocob6ennoctn mnporpammupoBanus B MS Excel. Oowektr Excel.Application, ero
OCHOBHBIE CBOWCTBA U METO/IBI.

6. Pabouune xkuuru Workbooks u nmuctet Worksheets B Excel: cBoiicTBa u MeTOBI.

Ko 2-o1i pybesicnou ammecmayuu.

1. Bo3moxnocTH paboThl ¢ syeiikamu Excel ¢ momormipio o6bekTa Range: ocHOBHBIE
CBOMCTBA U METOJIBI.

2. Pabora ¢ nuarpammamu B Excel — o0bexT Chart.

3. Ocobennoctu porpammupoBanus B MS Access. O0bekT Application.

4. BosMmoxHOCTH paboThl ¢ (opmamMu B Access, MPUMEHEHHE CBOMCTB U METOIOB
o0bekTa Form.

5. OcHoOBHbIE O0BEKTHI B Hepapxuu o0BbeKTHbIX Mozeneit Word, Excel, Access u
PowerPoint.

6. OObekThl U KouieKuu B s3bike VBA. Iukn For Each ... Next.



O6pa3zerr 6mIeToB pyOEKHOM aTTECTAIUH:

I'po3nenckuii 'ocynapcreennsiii Hedgrsinoit Texuuueckuii YHuBepcurer
uM. akaa. M./Jl. MuuIHOHIIIUKOBA
Kageapa «AndopmanuoHHbie TEXHOJIOTHID)
Jucnuniuna «[IporpammupoBanue B MS Office»
1-a py0GesxHas aTTecTanus
I'pynma: Cemectp: 5

Buner Ne
1. IIporpammupoBanne B MS Office. [Torstie makpoca. MeToapl co31aHNsT MAaKpOCOB.
2. O6bexTs Selection n Range, nx pa3nu4us, CBOHCTBA M METOIBI.
IIpenopasarenb

I'po3nenckuii I'ocynapcrBennbiii Hedgranoi Texauuecknii Y HUBepcUTeT
uM. akajg. M.JI. MuajmoHIuKkoBa
Kadenpa «AndopmannoHHbIe TEXHOJIOTHI»
Jucnunimna «[IporpammupoBanue B MS Office»
2-s1 py0e:kHas aTTecTaAlNA
I'pynna: Cemectp: 5

Buner Ne
1. Bo3smoxHOCTH paboTHI ¢ stueiikamu Excel ¢ moMompio o0bekTa Range: 0oCHOBHBIE CBOMCTBA U METOIBL.
2. Ocobennoctu nmporpammupoBanusi B MS Access. O0bekT Application.
IIpenonaBarenn

7.2. Bonpochkl K 3a4eTy

O6wext Word.Application, ero OCHOBHBIE CBOHCTBA M METO/IBI.
Komtexmust Documents 1 00bekTsI Document: cBoiicTBa U METO/BI.

powphpRE

Oo6mnexTh! Selection n Range, ux paznuymsi, CBOMCTBA M METOJIBI.

ITporpammupoBanue B MS Office. [lonsitre makpoca. MeTonbl co31aHUsI MAKPOCOB.

5. Ocob6ennoctu mporpammupoBanuss B MS Excel. Oowektr Excel.Application, ero

OCHOBHEBIE CBOMCTBA B MCTOIBI.

6. Pa6Goune xkuurun Workbooks u muctel Worksheets B Excel: cBoiicTBa 1 MeTOIEI.

7. Bo3moxHocTH paboThl ¢ sueiikamu Excel ¢ momomipio o6bekTa Range: ocHOBHbIE

CBOWCTBA M METOJIBI.
8. Pabota ¢ muarpammamu B Excel — 00bexT Chart.
9. Ocobennocrtu porpammupoBanusi B MS Access. O0bekT Application.

10. Bo3moxkHOCTH padoThl ¢ gopmamu B Access, TPHUMECHECHHUE CBOHCTB W METOIOB

o0wexra Form.

11. OcHoBHBIE OOBEKTHI B Hepapxuu oObeKTHbIX Mmozenei Word, Excel, Access u

PowerPoint.
12. O6wekTh u Kosutekiuu B si3bike VBA. Iuki For Each ... Next.



O6pa3err 6miera K 3a4eTy:

I'po3nenckuii 'ocynapcreennsiii Hedgrsinoit Texuuueckuii YHuBepcurer
uM. akaa. M./Jl. MuuIHOHIIIUKOBA
Kageapa «AndopmanuoHHbie TEXHOJIOTHID)
Jucnuniuna «[IporpammupoBanue B MS Office»
I'pynna: Cemectp: 5

Buner Ne

1. Ocobennoctu mporpammupoBanus B MS Excel. Oovext Excel.Application, ero ocHOBHEIE CBOWCTBA U METOJIBI.
2. OcHoBHBIE 00BEKTHI B Hepapxun 00beKTHEIX Moneneid Word, Excel, Access u PowerPoint.

Hoanucey npenoxaBareJist Hoanuce 3aBenyromero kapeapoi

7.3. Tekymuii KOHTPOJIb

OO0pa3zen TUIIOBOTO 3aaHusl 111 J1a00PaTOPHBIX 3aHATHH

JlaGopaTopHas padora Ha Temy «O0bekThI Selection u Range B MS Word. Pa6ora ¢
TEKCTOM»

Paspaborats Makpoc mast oOpaboTku Tekcta B gokymente MS Word, peanmusyrornimii

CIEYIOLINE NEUCTBUS:
UserForml L&J

Bblaenute KPacHBIM LEETOM NEPEDE CNOBOD KaMAoro aﬁ3aua |

MNepesecT 5 BEPXHWIA PEMMCTP BLIAENEHHOE CNOBO ‘

MoAYEPKHYTE NPEANDHEHWE ‘

Brigenenue KpaCHBIM IIBETOM IICPBOI'0 CJIOBA KAXKIOT'O 8.633.]_[8. B TCKCTC:

Private Sub CommandButtonl1_Click()
Dim doc As Document
Dim paragr As Paragraph

Set doc = ActiveDocument

For Each paragr In doc.Paragraphs
paragr.Range.Words(1).Font.Color = wdColorRed
Next

UserForm1.Hide

End Sub

HCpCBOI{ B BerHI/Iﬁ PErucCTp BHIACICHHOI'O CJIOBA:

Private Sub CommandButton2_Click()
Dim doc As Document
Dim s As String

Set doc = ActiveDocument
Selection.Expand unit:=wdWord
s = Selection.Text

s = UCase(s)




Selection.TypeText s
UserForm1.Hide
End Sub

[ToguepkuBaHue NpeyioKeHNs, B KOTOPOM YCTaHOBJIEH KYpCop BBOJA:

Private Sub CommandButton3_Click()
Dim doc As Document

Set doc = ActiveDocument

Selection.Expand unit:=wdSentence
Selection.Font.Underline = wdUnderlineSingle
UserForm1.Hide

End Sub



7.4. Onucanue mokasarejied U KpUTepHeB OLECHWBAHUS KOMIIETEHUMH Ha PAa3JIMYHBIX 3Tanax ux (opmupoBaHus,

OIIHCAHHC IKAJBbI OICHUBAHHUA

Tabnuua 7
IInanupyembie pe3yJbTaThl OCBOCHUS Kpurepuu oueHuBanusi pesy/ibTaToB 00yyeHus HaumenoBanue
KOMIETCHIHHA MeHee 41 6aj10B 41-60 6ass10B 61-80 6aas0B 81-100 6annoB OLICHOTHOI'0
(Hey10BJIETBOPUTENILHO) | (Y/IOBJIETBOPHUTEIbHO) (xopomo) (oTMuHO) cpeacTBa

OIIK-1: CrtocoOHOCTh IPUMEHSTH

€CTCCTBCHHOHAYYHBIC 1 O6H_IGI/IH)I(CHC]3HBIC 3HaHHUA, MCTOJbI MATEMATHYCCKOI'O aHaJIn3a U MOACIIUPOBAaHUA,
TEOPECTUUECCKOT'O U SKCIICPUMCHTAJIBHOT'O UCCIICJOBAHUS B HpO(i)eCCHOHaHBHOfI JACATCIIBHOCTH

3HaTh: METOBI aBTOMATU3AIIUH OTepaui DparmMeHTapHbIC 3HAHHUS Hemnonueie 3Hanwms CdopmupoBaHHbIe, HO ChopmupoBaHHbIe
00paboTKK HHPOPMAITUH C TIOMOIITHIO CoJIepIKAIUe OTIEIbHBIC CUCTEMATHYECKHE
WH(POPMAIMOHHBIX TEXHOIOTHH. poOeBl 3HAHUS 3HAHHSA
YMeTb: 0CylIECTBISATh IOCTAHOBKY 3aAa4 U YacTruHble yMEHUS Henonnele ymenus ‘VYMeHus IOJIHEIE, Cdopmuposannslie
HCIIOJIb30BATh Pa3IMUHbIE ajrOPUTMBbI JIOIy CKaroTCsl yMeHHs

00paboTky HHMOPMALUH.

HEOOJIBIIINE OIIHOKHU

Baagers: o01ield moArOTOBKOM IS peIeHHsI
NPaKTUYECKUX 3a/1a4 B 00J1aCTH

UH(OPMALIMOHHBIX TEXHOJIOTHI.

YacTuaHoe BlaJCHUE

HaBbIKaMH

Hecucrematnueckoe

MMPUMECHCHUEC HABBIKOB

B cucrematnyeckom
MPUMEHEHHUH HABBIKOB

JIOITyCKaroTCs MpoOebl

VYcnemnoe u
CHCTEMATHYECKOE

MMPUMEHCHUEC HABBIKOB

Kommnekr 3ananmii
JUTS BBITIOJTHEHHS
mabopaTOPHEBIX PadoT,
3aaHus IS
CaMOCTOSATEIIBHBIX
pabor,
BOIIPOCHI 110 TeMaM /
paszzenam
JUCHUIITHHBI

OIIK-6: CriocoOHOCTh pa3pabdaThIBaTh aITOPUTMEI U IIPOTPAMMBI, IIPUTOHEIC IS TPAKTHYECKOT0 IIPHMEHEHHS B 00J1aCTH MHPOPMAIMOHHBIX CUCTEM H

TEXHOJIOTHI
3HaTh: CTPYKTYpY U OOBEKTHYIO MOJICNb dparMeHTapHbIC 3HAHMS Henonubie 3Hanus CcopmupoBaHHbIe, HO CchopmupoBaHHbIE
npunoxenunit MS Office. COJIepIKalllie OTACIbHBIE CHCTEMAaTHYECKHe
poOebl 3HAHUS 3HAHUS
YmMmeTn: pa3pabaTbiBaTh MaKpOCHI IJIs HacTnuHbIe yMEHHS Hemnonusie ymenus ‘YMenus nosHsle, CchopmupoBaHHbIe
aBTOMAaTHU3alMH Olepanyii 00paboTku JIOITY CKaroTCS YMEHHUS

uHpopmanuu.

HeOOJIbIINE ONOKU

KommekT 3amanuii
JUIA BBIITOJTHECHUSL
J1a00paTOPHBIX PadOT,
3aJaHuA 01
CaMOCTOSTENbHBIX
pabor,
BOIIPOCHI 1O TeMaM /
paszenam




BiiageTh: HaBbIKaMH [IPAKTHYECKOTO
NPUMEHEHHUS] MaKPOCOB B NpUIIOkKeHUsIX MS
Office.

YacTuuHoe BiIageHUE
HaBBIKAMU

Hecucremaruueckoe
MIPUMEHEHHNE HABBIKOB

B cucrematnyeckom
[IPUMEHEHUH HABBIKOB

JIOITyCKaroTCs MpoOebl

VYcnemnoe u
CHCTEMATHYECKOE

IMPUMEHCHUEC HABLIKOB

JUCIUIIINHBI




8. OcobennocTn peajan3danvi JTUCHUIIJIMHBI 1JId HHBAJIU/I0B H JIUII C

OIrpaHMYCHHBIMHA BO3MOKHOCTHMMU 3/10POBbS

Jlsist OCyIIeCTBICHUS MPOLEAYP TEKYIIETO KOHTPOJIS YCIEBAEMOCTH M IPOMEXYTOYHOU
aTTeCTallMd OOYYAIOIIMXCS CO3/aHbl (OHABI OIICHOYHBIX CPEACTB, aTalTHUPOBAHHBIC IS
WHBAJIUJIOB U JIUI C OTPAHMYEHHBIMH BO3MOXHOCTSIMU 3/I0POBBS U TO3BOJISAIONINE OLICHUTH
JOCTHKEHHE MMH 3allJIaHUPOBAaHHBIX B OCHOBHOW 00pa3oBaTeiIbHOW MpOrpamMMme pe3yibTaToB
00yuyeHHs U ypOBEHb COPMHUPOBAHHOCTU BCEX KOMIIETEHIIMH, 3asBICHHBIX B 00pa30BaTeIbHON
nporpamMe. @opma mpoBeAeHUs ~TEKylled arTecTalud Uil CTYAEHTOB-WHBAJINIIOB
YCTAHABJIMBAETCS C YYETOM WHAMBHUIYAJIbHBIX MCHUXO(PHU3MUECKUX OCOOCHHOCTEH (YCTHO,
NUCbMEHHO Ha Oymare, MUCHMEHHO Ha KOMIbIOTEpe, B (opMme TecTHpoBaHus H T.1.). llpm
TECTHUPOBAHUH Uil CIA0OBUIALINX CTYJIECHTOB HCIIOJNB3YIOTCS (DOHIBI OIEHOYHBIX CPEJICTB C
yKpynHeHHbIM —1mpudromM. Ha »53K3aMeH npuriamaeTrcss CONMPOBOKIAIOIINN, KOTOPBIHA
o0ecreynBaeT TEXHUYECKOE COMPOBOXKACHHE CTyAEHTy. I[Ipm HEoOXOOUMOCTH CTYIEHTY-
WHBAJIHUY MIPEIOCTABIAETCS TOMOIHUTENILHOE BpeMsl Ul IOJrOTOBKM OTBETa Ha dK3aMeHe (Win
3ayere). OOydwaromuecss ¢ OrpaHMYEHHBIMH BO3MOXKHOCTSIMHM 3JI0pOBbsl M OOydaroluecs
UHBAJIUABl O0ECIEUUBAIOTCS IEYaTHBIMU M 3JEKTPOHHBIMH 00pa3oBaTENbHBIMH pECypcaMu
(mporpammbl, y4eOHBIE TIOCOOMS MJIi CAMOCTOATENbHOW paboThl W T.A.) B (opmax,
aIalITUPOBAHHBIX K OTPAaHUYEHUSM UX 3JI0POBbs U BOCIIPUATHS HHPOPMALIUH:

1) st ”YHBAIM/IOB U JIUI] C OTPAHUYCHHBIMUA BO3MOXXHOCTSIMH 3/IOPOBBSI 110 3PEHHIO:

- IJISl CJIeMBIX: 33/IaHus ISl BBITIOJHEHUS HA CEMHHApPaX W TMPAKTHUECKUX 3aHITHIX
opopmItsitoTCsl penbedHO-TOUeYHbIM HIpUPTOM bpaiinsg wiu B BUIE AJIEKTPOHHOTO TOKYMEHTa,
JOCTYITHOTO C MOMOIIBI0 KOMIIBIOTEPA CO CHEIHAIM3UPOBAHHBIM MPOTPAMMHBIM 00€CIIeUeHUEM
JUTSL CTIETIBIX, TUOO 3aYUTHIBAIOTCS ACCUCTEHTOM; MMChbMEHHBIE 3a/IaHUS BHITMIOIHIIOTCS Ha Oymare
penbedHO-TOUeYHBIM MpudTOM bpaiias uiaM Ha KOMIBIOTEpE €O CHEIHATM3HMPOBAHHBIM
IpOTrpaMMHBIM 00€CTieUeHHEM JIsl CIIETBIX MO0 HaTUKTOBBIBAIOTCS aCCUCTEHTY; 00yUaromuMes
JUIS BBITIOJIHEHUS 3aJaHUsl TPHU HEOOXOAMMOCTH MPEJOCTABIACTCS KOMIUIEKT MHCbMEHHBIX
NpUHAIISKHOCTEH 1 Oymara it miucbMa peibeHo-TouedHbIM mpudToM bpaiins, koMmbsloTep
CO CHeNHaTH3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHHEM IS CIIETIBIX;

- VI CJIA00BUASIIIMX: 00ECIIEYMBACTCSI MHINBUAYAIbHOE PABHOMEPHOE OCBEIICHHE HE
meHee 300 irokc; oOOywaromMMmcsl JUIsl  BBIOJHEHHWS 3aJaHdus TpU  HEOOXOJUMOCTH
MIPEIOCTABIIAETCS YBEIUMYUBAIOIIEE YCTPOUCTBO; BO3MOXKHO TAaK)KE UCIIOJIb30BaHNE COOCTBEHHBIX
YBEIMUYUBAIOIIUX YCTPONCTB; 3aJaHUs JJIsl BBITIOJHEHHS 3adaHUi 0(OPMIISIOTCS YBEINYCHHBIM
mpUPTOM;

2) A7 MHBAJIMJIOB U JIMI C OTPAaHUYCHHBIMHA BO3MOXKHOCTSIMH 3/I0POBBSI IO CJIYXY:

- ISl TJIYXUX W cjaadocaplmammx: oOecrieunBaeTcs Haluune 3BYKOYCHIIMBAOIICH
amnmapatypbl  KOJUIGKTHBHOTO  TIOJB30BaHWS, TPU  HEOOXOAMMOCTH  OOYYaIOIIMMCS
NPEJOCTABIISIETCS  3BYKOYCHJIMBAIOIIAs  ammapaTypa  MHIWBHIYaJbHOTO  TOJB30BAHMS,
MPEIOCTABIISAIOTCS YCIIYTU CYypAONIEePEBOTUHKA;

- JJIS1 CJIeNOIJIyXHMX JIOMYCKAaeTCs MPUCYTCTBUE ACCHUCTEHTA, OKA3bIBAIOIIETO YCIYTH
TUdIOCYpIOTIepeBOAYNKA (TOMUMO TPEOOBaHMIA, BBIMOIHAEMBIX COOTBETCTBEHHO IS CIEMBIX U
TIIyXuX);

3) AN M ¢ TSOKETBIMH HAPYIICHUSIMH PEYH, TIYXHX, CIA0OCHBIIAIINX JIEKIUH M
CEMHHAPBI, TPOBOIMMBIC B YCTHOH OpMe, IPOBOIATCS B TUCBMEHHOU (opMme;

4) sl MHBAJIUJOB M JIMI C OIPAaHUYEHHBIMH BO3MOKHOCTSIMH 37I0POBbS, MMEIOIIMX



HAPYIIEHHUsI ONIOPHO-IBUTaTEJILHOTO anmapara:

- Jud JUI ¢ HapyLWIEHWsAMH OIOPHO-IABUIATEIBHOIO allapara, HapyLICHUIMHU
JIBUTATENIbHBIX (YHKIMH BEPXHUX KOHEYHOCTEH WM OTCYTCTBHEM BEPXHHX KOHEYHOCTEH:
IMUCBbMCHHBIC 3a/IaHNUs BBITIOJIHAIOTCA Ha KOMIIBIOTCPE CO CIICHUAIIM3UPOBAHHBIM IMPOTrpaMMHBIM
obecrieueHHEM WM  HAJUKTOBBIBAIOTCS AaCCHUCTEHTY, BBIOJHEHUE 3aJaHuil  (TECTOB,
KOHTPOJIBHBIX paboT), MPOBOMMbBIC B MUChbMEHHOMN (hOopMe, IPOBOASATCS B YCTHOM (opMe myTem
ompoca, 6ecesibl ¢ 00yJIarOIIUMCHS.

9. YueOHO-MeTOAMUYECKOE U MH(POPMALIMOHHOE 00ecevyeHne TUCITUTIINHBI

1. Amngapeesa, O.B. OcHOBBI anropuTMu3anu 1 nporpaMmmupoBanus Ha VBA: yueOHuk
/ O.B. Annpeesa, A.W. IllupokoB. — Mocksa: MU3narensckmii JJom MUCuC, 2021. — 188 c. —
Pexxum noctyna: https://www.iprbookshop.ru/116953.html (3B5C «IPRbooks»).

2. OsuunnukoBa, E.H. MudbopmanumonHele TexHOJOTMU. PemeHue 3agad B cpeje
nporpammupoBanusi VBA: yueOHoe mocobue / E.H. OpumnanamkoBa, C.}O. Kporoma, T.B.
CapanynoBa. — MockBa: At Ilu Ap Menua, 2022. — 101 c. — Pexum nocrymna:
https://www.iprbookshop.ru/120284.html (3bC «IPRbooks»).

3. AJNropuTMHI M mporpaMmsbl Ha si3bike VBA: yueOHO-MeToamueckoe mocobue / O.A.
Xantumupona, H.}O. Pocropryesa, U.B. Poasiruna, f./0. JleiizepoBuu. — Mocksa: A#t [Iu Ap
Memua, 2020. — 103 c. — Pexum gocryma: https://www.iprbookshop.ru/99092.html (3BC
«IPRbooks»).

4. benoycosa, C.J1. OCHOBHbIE NIPUHLUIIBI U KOHIIETIIIMH MPOTPAMMHUPOBAHUS Ha A3BIKE
VBA B Excel: yuebnoe nmocobue / C.H1. benoycosa, N.A. becconoBa. — 4-¢ u3a. — Mocksa:
Nurtepuet-YauBepcutet Mndopmarnmonnsix Texnomoruit (MHTYUT), Ait ITu Ap Meaua, 2020.
— 191 c. — Pexxum goctyna: https://www.iprbookshop.ru/97558.html (35C «IPRbooks»).

5. JlaxoB, A.fl. Pa3paborka mnpunoxenuii Ha szpike VBA B EXCEL: yueGHo-
metoanuyeckoe Tmocodbme /  A.S.  JlaxoB. — Hmwxkamit Hosropon: Hukeropoackuii
rOCYy/apCTBEHHBIH apXUTEKTypHO-CTpouTenbHbI yHHBepcuteT, ObC ACB, 2021. — 44 c. —
Pexxum noctyna: https://www.iprbookshop.ru/123418.html (3BC «IPRbooks»).

10. MaTepuaibHO-TeXHHYECKOe oOecredeHne JUCHUILTUHbI
10.1. MartepuajbHO-TEXHUYECKAS 0a3a, Heo0XoauMan IS

OCYIIECTBJICHUA Oﬁpa3OBaTeJIbHOFO nmpomoecca 1mo IMCUMILJIMHE

[lepeyenr MaTepuaTbHO-TEXHUYECKUX CPEICTB YUEOHOW ayauTOPUM JIJIsi MPOBEIACHUS
3aHATUHI MO JUCUUIIIIMHE:

e  yueOHas ayAUTOPHS, TOCKa;

®  CTallMOHAPHBIE KOMITBIOTEPHI;

®  MYJbTUMEIUNHBIN ITPOEKTOP;

®  HACTEHHBIN 3KpaH.

10.2. TlomemmeHusi A CAMOCTOSITEIbHON PadoThI

VYueOHast ayTUTOpUS U1l CAMOCTOSTeNbHON paboThl — 4-01.



MeToanuecKue YKa3aHud M0 OCBOCHUIO TUCHUIIJINMHDBI

«IIporpammupoBanune B MS Office»

1. MeToanueckue ykazaHusi A8 00y4aroluxcsl N0 MJIAHMPOBAHWIO M OPraHU3ALMH
BpPEMEHH, HE00XO0UMOT0 VISl OCBOCHUS AU CHHUIIIMHBI

W3ydyeHne pekoMeHIyeTcs HadyaTb C O3HaKOMJIeHHss C paboyeil  mporpaMmoit
JTUCLHUIUIMHBL, €€ CTPYKTYpOH M colep)kKaHHeM pas3zieioB (MoJysei), (OHIOM OLEHOYHBIX
CPEICTB, O3HAKOMUTBHCS C Y4eOHO-METOJAMYECKUM U HMH(POPMAIMOHHBIM OOecredYeHneM
JUCLUIUINHBI.

Jucnunnuna «IIporpammuposanue B MS Office» cocTOUT U3 4eThIpex CBSA3aHHBIX MEXKIY
co0oii pa3zienoB, 06ecreurnBaoLINX MOCIE0BATEIbHOE U3yUeHEe MaTepHraa.

O6yuenne pucturmuHe «lIporpammupoBanne B MS Office» ocymecTBisieTcs B
cnenyromux popmax:

1. AypautopHsie 3aHATHs (JIEKIMH, Ta00PATOPHBIC 3aHSITHSN).

2. CamocrosTrenbHas paboTa cTyJaeHTa (MOArOTOBKAa K JIEKIHSIM, JIAOOPaTOPHBIM
3aHATHSIM, JOKJIAJbl C IPE3EHTALUAMU, UHAUBHUIyalIbHAs KOHCYJIbTAIUS C MPENO0IaBaATEIEM).

VYueOHbIE MaTepuall CTPYKTypUpPOBaH, M HU3yY€HHE AUCLUUIUIMHBI TNPOU3BOAMUTCA B
TEMaTUYECKOH mocienoBaTebHOCTH. Kaxnomy 1a00paTopHOMY 3aHSATUIO U CAMOCTOSITEIbHOMY
U3yUYEHHIO MaTepHualia Mpe/IecTByeT JeKIUs Mo JaHHOH Teme. O0ydarolecs caMOCTOSTEIbHO
IPOBOJAST MPEABAPUTEIbHYIO MOATOTOBKY K 3aHATHIO, NMPUHUMAIOT aKTUBHOE M TBOPYECKOE
ydacTHe B 00CYXJIEHHUH TEOPETUYECKHX BOIPOCOB, pa3bope MpoOJeMHBIX CUTYallMid U MOMCKOB
IIyTEN UX PEIICHMUS.

Onucanue nocae0BaTeIbHOCTH IEHCTBHIA 00yYaroIerocs:

[Ipu m3ydyeHuu Kypca cieAyeT BHUMATEIbHO CIIyHIaThb UM KOHCIIEKTHPOBATh MaTepual,
U3JIaraeMblil Ha ayJAMTOPHBIX 3aHATHUAX. [l €ro NOHMMaHUS U KadeCTBEHHOI'O YCBOEHUS
PEKOMEHYETCS CIEAYIOIAsl OCIEeI0BATENbHOCTD ICUCTBUM:

1. TIlocne oxoHuUaHMs y4eOHBIX 3aHATUH Ul 3aKpeIyIeHHUs MaTepuana IMpOCMOTPETh U
00IyMaTh TEKCT JIEKLUH, IPOCIYIIaHHOMN Ceroins, pa3o0paTh paccMoTpeHHbIe pumeps! (10- 15
MUHYT).

2. Ilpu moaroToBKe K JIEKIIUH CIEAYIOMIECTO JHS MOBTOPUTH TEKCT MPEIBITYIICH JTSKIHH,
HOAyMaTh O TOM, Kakasi MOKeT ObITh cieayromas rema (10-15 munyT).

3. B Teuenmwe Hemenu BBHIOpATh BpeMs ISl pabOTHI C JTUTEPATYpOl B IJIEKTPOHHOM
o6ubmmoTeuHoi cucteme (mo 1 gacy).

4. Ilpu moAroToBKe K J1aOOPaTOPHOMY 3aHATHIO TIOBTOPUTH OCHOBHBIE TMOHSATHUS MO TEME,
U3y4YUTh MpuMepbl. Pemas KOHKPETHYIO CHUTyallUl0, — IIPEABAPUTENIBHO IIOHATH, KaKOU
TEOPETUYECKHI MaTepuall Hy’KHO UCIOJIb30BaTh. HaMeTUTh 1u1aH perieHus, nonpodoBaTh Ha €ro
OCHOBE peluTh 1-2 3a1a4.

2. Mertoauyeckue ykasaHusi no padore oOydamumuxcss BO BpeMsl NPOBeICHHA
JIEKIUH

Jlekiuu naroT  0OydalOUIMMCA CHCTEMAaTH3MPOBAaHHBIE 3HAHUSA 10 JAMCLUUIUIMHE,
KOHIEHTPUPYIOT UX BHUMaHHE Ha HanOoJjiee CIOXKHBIX W BaKHBIX Bompocax. Jlekuun oObIYHO
U3JaraloTcss B TPAAMLMOHHOM WM B NpoOjIeMHOM ctuie. Jljis CTyJeHTOB B OOJBIIMHCTBE
ciy4yaeB B mpobiemMHoM cTuiie. [IpoOiemMHbIN CTUIb MO3BOJIIET CTUMYJIMPOBATh AKTHBHYIO
MIO3HABATENbHYIO JESATEILHOCTh OOYYaIOUIMXCS M UX MHTEpeC K AMCUUIUINHE, (HOPMHUPOBATH
TBOpPYECKOE MBIIUIEHUE, MpuOeraTb K IPOTUBOINOCTABIECHUSM U CpPaBHEHUSM, JielaTh
000011IeHNs, aKTUBU3UPOBATh BHHMAaHUE OOYYAIOMIMXCS ITyTeM IIOCTAHOBKU IPOOJIEMHBIX
BOIIPOCOB, NOOUIPATH JUCKYCCHIO.

Bo Bpems JIEKIMOHHBIX 3aHATUH PEKOMEHJYETCS BECTH KOHCIIEKTUPOBaHHE Y4eOHOTro
MaTepuana, o0palare BHUMaHUuEe Ha (HOPMYJIUPOBKU U KAaTETOPHM, PAaCKpPhIBAIOIIUE CYyTh TOTIO
WJIM UHOTO SIBJIEHUS, BBIBOJIbI U IIPAKTUUECKUE PEKOMEHIALIMH.

PaGoTasi Haj KOHCIEKTOM JIEKLIMH, HEOOXOAMMO HCIONb30BaTh TaKXKe JHMTEPATYypY,
KOTOPYIO JIOTIOJIHUTEJIEHO PEKOMEHI0BANI IIpernoiaBaTesb. TeMaTuka JIeKIUi 1aeTcst B paboyeit



porpaMMe JUCIUTLTUHBL.

3. MeTtoanuyeckne YKa3aHusi 00y4aloUIMMCS M0 MOATOTOBKE K JIalOPaTOPHBLIM
3aHATHAM

Ha naGopaTopHbIX 3aHATHUAX NPUBETCTBYETCS AaKTMBHOE Y4yacTHE€ B OO0CYXJIEHHH
KOHKPETHBIX CHUTYyallud, CIOCOOHOCTh Ha OCHOBE IOJyYCHHBIX 3HAHWN HaXOIuTh Haubojee
3¢ (deKTUBHBIE pELICHHs 33aJad, YMETb HaXOJIUTh IOJE3HBIH JONOJHUTENbHBIM MaTepuas Io
TEMAaTHUKE 3aHATHMN.

CryneHTy pekoMeHayeTCs Cleyolas CXeMa NOAr0TOBKHU K JJAOOpaTOPHOMY 3aHSATHIO:

1. OszHakoMuUTBCA C  IUIAHOM  3aHSATHUS, KOTOPBIM  OTpakaeT  coJepKaHue
IPEI0KEHHON TEMBI.

2. TIIpopabGoTaTh KOHCHEKT JEKIIHH.

3. IlpounTaTh OCHOBHYIO U JONOJIHUTENBHYIO JUTEPATYPY.

B mpomecce moaroToBku K 1a0OpaTOpPHBIM 3aHATUSM, HEOOXOAMMO 00paTuTh 0coboe
BHUMaHHE Ha CaMOCTOSITEIbHOE M3y4YEHUE PEKOMEHJOBAHHOW iuTeparyphl. CamocTosTeNnbHas
pabora ¢ yuyeOHUKaMHu, Yy4eOHBIMM TIOCOOMSMH, HAy4YHOH, CIpPAaBOYHOW JIUTEpaTypoi,
MaTepuajaMi IEepUOAMYECKUX H31aHui u VHTepHera sBisercss HaubOosiee 3((EeKTHBHBIM
METOJIOM TMOJY4YEHMsI JONOJHUTENbHBIX 3HAaHUM, MO3BOJSAET 3HAYUTEIBHO AKTUBU3UPOBATH
npolecc OBIaJeHUs MHpOpManueil, crnocoocTByeT Oosee IIyOOKOMY YCBOEHHIO H3y4aeMoro
MmaTepuaina, GopMUPYET y CTyIEHTOB OTHOIIECHHE KKOHKPETHOM mpobiieme.

4. BpINOJHUTH AOMAILIHEE 33aJaHHE.

5. Ilpu 3arpyaHeHusx chopMyIUpoBaTh BOIPOCH! K IPENOAABATEIIIO.

PesynbraT Takoil pabOTBl JODKEH MPOSBUTHCS B CIIOCOOHOCTH CTYJI€HTa CBOOOJIHO
OTBETUTh HAa TEOPETHUYECKHE BOMPOCHI, BBICTYIIATh M Y4aCTBOBATh B KOJUIEKTUBHOM OOCYKICHHH
BOIIPOCOB M3y4aeMON TE€Mbl, IPABUIBHO BBHIMOIHATH MPAKTUYECKUE 3aaHUs1, KOTOPbIE TAIOTCS B
(oHJ1e OLIEHOYHBIX CPEJICTB AUCLUILINHBIL.

4. MeTtoanyecKue YyKa3aHMsl O0YYalOIIUMCH 10 OPraHM3alMH CAMOCTOSITeJbHOM
padoThI

Llenp opranuzanu caMoCTOATENbHOM paboThl mo aucuumiuHe «lIporpamMMupoBaHue B
MS Office» — 310 yrayOiieHne W pacuiMpeHHe 3HAHHK B 00JacTH XpaHEeHHs W 00pabOTKH Ha
OBM unpopmarum; popMHpoBaHHE HaBbIKA U MHTEPECA K CAMOCTOSITEILHON MO3HABATEIbHOM
JeSITEIIbHOCTH.

CamocrostenbHas paboTa O0OydarONIMXCSl SBISETCS BaKHEHIIMM BUIOM OCBOCHHS
COJICpKAHUS TUCIUTUTUHBI, TOJTOTOBKH K MPAKTUYECKUM 3aHITHAM M K PyOEKHOH aTTecTalu.
CamocrosTenbHas paboTa HOCUT MCCIIEIOBATENbCKUN XapakTep, YTO MOCIYXHUT B OyayIieMm
OCHOBAaHMEM Il HANHMCAHUS BBIMTYCKHOW KBAJU(UKAMOHHONW pabOThl, MPaKTHYECKOTO
NPUMEHEHHUS TOTy4YE€HHBIX 3HAHUH.

Opranuzanys caMOCTOATENbHON pabOoThl 00YyYaroIIMXCs OPUEHTUPYETCS] HAa AKTHUBHBIE
METO/bI OBJa/IeHUs 3HAHUSAMH, pa3BUTHE TBOPUYECKHUX CIIOCOOHOCTEH, Mepexo]l OT MOTOYHOIO K
VHAMBUIYAIU3UPOBAHHOMY 00YUYEHHIO, C YUETOM MOTPEOHOCTEN M BO3MOXKHOCTEN JINYHOCTH.

[TpaBuibHas opraHM3alusl CaMOCTOSATENBHBIX YUEOHBIX 3aHATHH, UX CHUCTEMAaTUYHOCTD,
renecoodpasHoe MIaHUPOBaHUE PabOYEeTro BPEMEHH IMO3BOJISIET CTYACHTAM pa3BUBATh YMEHUS U
HaBbIKM B YCBOGHUM M CHCTEMaTH3allud NPHOOpeTaeMbIX 3HaHMH, 00ecledyuBaTh BBICOKHMN
YPOBEHb  YCIIEBa€MOCTH B  TEpHOJ  OOydYeHHUs, TOJYYUTh HABBIKK  TOBBIIICHHS
npo¢eCCHOHATBHOTIO YPOBHS.

[ToxroroBka k j1a00paTOPHOMY 3aHSTHIO BKIIIOYAET, KPOME MPOPAOOTKH KOHCIEKTa H
NpPEe3eHTAlUHU JIEKIIUHU, IOUCK JIUTepaTyphl (10 PEKOMEH/I0BaHHBIM CITUCKAM U CaMOCTOSITENIBHO).

[Tpu moATOTOBKE K KOHTPOJIBHOHN padoTe (pyOekHO# arTecTannun) 00yJaromuics T0KeH
HOBTOPATh TNPOWICHHBIM MaTepual B CTPOTOM COOTBETCTBUM C Y4e€OHOH MpOrpaMMOoi,
UCIIONB3YSl KOHCHEKT JIEKIMA U JHUTepaTypy, PEKOMEHIOBAaHHYIO mpenoaasareneM. llpu
HEOOXOMMOCTH MOXHO OOpaTUTbCS 3a KOHCYJbTAaMeH M METOJMYECKOM MOMOILBI0 K
IIPEToAAaBaTEIIIO.

CamocrosTenbHas paboTa peanu3yercs:



—  HETOCPEJICTBEHHO B MPOIECCE ayTUTOPHBIX 3aHITHHA — Ha JIEKIUAX, JTa0OPATOPHBIX
3aHATHIX;

— B KOHTaKT€ C TpEINojaBaTeleM BHE PaMOK pacCHUCAHHs — HAa KOHCYJBTAlUAX IO
y4eOHBIM BOIPOCaM, B XOJI€ TBOPUYECKUX KOHTAKTOB, NPU JIMKBHIAIMU 33/I0JDKCHHOCTEH, MPH
BBITIOJTHCHUH WHIUBUAYATbHBIX 33JaHUN U T.1I.

- B Oubnmorteke, qoma, Ha Kadeape MPHU BBHIMOJHEHUU OOYYaIOIMUMCS YYEeOHBIX H
MPAKTUYECKHX 3a7ad.

Bunest CPC u kputepuun o1ieHoK
(mo 6ammpHO-peiiTunroBoi cucreme ITHTY, CPC onennBaercs B 10 6amioB)
1. Pabora Hag mpoekTamu
2. TloaroroBka K 1a0OpPaTOPHBIM 3aHATHUSIM

Tembl A1 caMOCTOSTENbHOM paboThl MponucaHbl B paboueil mporpamMme JUCLHUIUIMHBIL.
O} PeKTUBHBIM CPEICTBOM OCYIIECTBICHUS O0yUYAIOIUMCSI CAMOCTOATEIBHON pabOThI SBISETCS
AJIEKTPOHHAsI MHPOPMAIIMOHHO-00pa30oBaTeIbHas Cpela YHUBEPCUTETA, KOTOpask 00ecreunBaeT
JOCTyHn K Y4eOHBIM IIaHaMm, pabodyWM MporpaMMaM IJUCHHIUIUH (MOAYJeH), MpPaKTHK, K
HU3JaHUAM DJICKTPOHHBIX ONOIMOTEYHBIX CUCTEM.



CocTaBuTEIb:

Jouent kadeapsr
«MHbOpMaIIIOHHBIE TEXHOIOTHI

COI'ZTACOBAHO:

3aB. BeIMycKaromei kadeapoit
«HpOpMaIIIOHHBIE TEXHOJIOTHID)

Hupexrop AYMP

‘//ﬁ_[,/\’ / Mauyesa JI.A. /

%-——-—--_._, [ Ycamos U.P. /
/ / MaromaeBa M.A. /
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