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®oH/ OLIEeHOYHBIX CPEACTB U3MepPeHNsl YPOBHSI OCBOEHHSI MAaTrUCTPAHTAMM

AUCHUIIJIUHBI «/[eJIOBOM AHTINNACKHI A3BIK »

‘DOHI[ OLCHOYHBIX CPCACTB AUCHHUIIIMHBI BKIIFOYACT B ce0s:

- HacCIopT (bOHIIa OLCHOYHBIX CPCACTB MO AUCHUIIIINHE;

- KPUTCPHUH OLUCHKHU 3HAHUH MarucCTpaHTa Ha 3a4€TE;
- BOIIPOCHI K 3a4YCTYy.

IMacnopT poHIA OLEHOYHBIX CPEACTB MO AU CHHUILJIMHE

Kon
Ne KOHTPOJIMPYEMOU HanmenoBanue
KonTpomupyembie TEMbI U CHUILIUHBI
/1 KOMIICTCHII U OLICHOYHOI'0O CpCACTBA
(M ee yacTH)
1 cemectp
1 Tema: Curriculum vitae and interviews
Grammar: VK-4 Omnpoc
The Indefinite Tenses.
Personal letter
2 Tema: Appointment, introductions
Grammar: The Continuous Tenses (to be going VK-4 OOcyxaeHne
to COOOIICHUI
Personal letter
3 Tema: Telephoning
Grammar: The Perfect Tenses, Modal verbs YK-4 KontponbsHnas padora
Postcard
4 Tema: Business trips (airport, hotels)
Grammar: The Perfect Continuous Tenses YK-4 Ompoc
Postcard
5 Tema: Costs and production
Grammar: The Rules of the Sequence of VK-4 O6cyxnenue
Tenses cooOmIeHnit
Filling in forms
6 Tema:Payments
Grammar: The Conditional Mood YK-4 KouTtponsHast padbora
Filling in forms
7. Tema:Sales
Grammar: The Passive Voice (gr. Indefinite) VK-4 Ompoc
Report
2 Cemectp
1. Tema: Contracts
Gramn?a_r: The Pz?lssn/_e Voice (gr. Continuous) VK-4 KomrporbHas paGora
Prepositions of directions
Report 2
2. | Tema: Marketing, Advertising YK-4

Onpoc




Curriculum vitae

Grammar: The Passive Voice (gr. Perfect)

3. Tewma: Public Relations
Grammar:

Direct and Indirect speech (in Present) VK-4 O6Cy}mem£e
Modal verbs coObMeHAH
Curriculum vitae

4. Tema: Costs and production
Grammar: The Rules of the Sequence of VK-4 OOcyxaeHne
Tenses cooOmeHu
Business letter

5. Tema:Payments

YK-4

Business letter

Grammar: The Conditional Mood

6. | Tema: Finance and the company

. - OO6cyxneHue
Grammar Participles YK-4 e .
coo0MeHu
Essay
7. | IloArotoBKa K 3K3aMeHY [ToBTOpEHUE
Essay VK4 PO IEHHOTO
mMarepuaa

Komnnekr 3ap,a|-mﬁ ANA NPaKTU4YeCKUX pa6OT:

Ne | HaumeHoBaHue pa3jaesa
/I | AUCIHUAILIHHBI

Copep:xanue pa3aesa

1. 2 cemecTp

I'pammarTuka

Tema 1.The Indefinite Tenses

Tema 2. The Continuous Tenses (to be going to)
Tema 3. The Perfect Tenses, Modal verbs
Temad.The Perfect Continuous Tenses

Tema5. Modal verbs

Tema6. The equivalents of modal verbs

Tema 7. The Passive Voice (gr. Indefinite)

2. YcrHasi peub, JIEKCHKA,
MUCbMO

Tema 1. Curriculum vitae and interviews
Tema 2. Appointment, introductions
Tema 3. Telephoning

Tema 4. Business trips (airport, hotels)
Temab. Small talk

Tema 6. Companies

Tema 7. Sales

3. 3 cemecTp

I'pammaTuka

Tema 1. The Passive Voice (gr. Continuous)
Tema 2. The Passive Voice (gr. Perfect)
Tema3. Direct and Indirect speech ( in Present)

KonTponbnas pabora




Temad. Direct and Indirect speech ( in Past)
Tema 5. The Rules of the Sequence of Tenses
Tema 6. The Conditional Mood

Tema 7. Participles

YcrHast pedb, JIEKCHKA,
MUCbMO

Tema 1.Contracts

Tema 2.Marketing, advertising

Tema 3.Public Relations

Tema 4.Company meetings and decisions
Tema 5.Costs and production

Tema 6. Payments

Tema 7. Finance and the company

3.2. Opranu3anusi cCaMOCTOSITEIbHOI PadoThl MATMCTPOB MO TMCHHUILIAHE

Bo3Bparabie MECTOMMEHUS

Ne TeMbl U TEKCTBI MJIA CAMOCTOATEC/ILHOI'O M3YYCHU S
1 Business travelling
IToBenuTenbHOE HAKIIOHEHHUE.
2 Hotel in London
HpI/ITSI)KaTeJ'ILHHﬁ MnagaexK CymeCTBUTCIIbHBIX.
3 Trade finance
IIpensioru.
4 Balance sheets
Mectoumenus somebody, anybody, nobody.
5 Taxes
MonanbHbIe TTaroibl (SKBUBAJICHTHI).
6 Banking
7 The Federal Judiciary
8 The English Political Heritage
9 Accounting
1 The Parliament




2 The State Power System

VcunurenbHbple MECTOMMEHUS

3 The Executive Branch

CniocoObI BeIpaKCHUS CpaBHEHUH aS...aS, NOt SO as uT.x.

4 The Legislative Branch

OyHKIMY HHQUHUTHBA

5 The Judicial Branch

®opmbl HHOUHUTHBA

6 The State Power System in the Russian Federation
7 Sample of legal services (part 1)
8 Sample of legal services (part 2)

KpuTepun oueHKn OTBETOB Ha NpaKkTUYecKkue paboTbl:

- He 3a4TeHO BbICTAB/IAETCA CTYAEHTY, eC/U CTYAeHT He 0bnazaeT A40CTaToYHbIM YPOBHEM TEOPETUYECKMX
3HaHWI (He 3HaeT METOAMKM BbINOJSIHEHUA MNPAKTUYECKUX HaBbIKOB, MOKa3aHUI U MPOTUMBOMOKa3aHWUM,
BO3MOXHbIX OC/IOKHEHWUI, HOPMATUBbI U NPOY.) U/UAM HE MOXKET CaMOCTOATENbHO NPOAEMOHCTPUPOBaTb
NpaKTUYeCcKUe YMEHMUSA UM BbINMOJHAET UX, A0MNYyCcKan rpybbie OWNOKK. B pesynbTaTe «He 3a4TEeHO» CTYAeHT
He nosyvaeT 6annbl 32 NPaKTUYECKyto paboTy.

- 3a4TEHO BbICTABAAETCA CTYAEHTY, €CIU CTYLEeHT 06/1a4aeT TEOPETUYECKMMM 3HAHUAMM (3HAET MEeTOAUKY
BbINONHEHNS MNPAKTUYECKUX HaBbIKOB, MOKa3aHWA W MPOTUBOMOKA3aHUS, BO3MOMKHbIE OC/IOKHEHUSA,
HOPMAaTUBbl M MPOY.), CAMOCTOATE/IbHO AEMOHCTPUPYET BbIMNOJIHEHME MPAKTUYECKMX YMEHWI, [0MYCKas
HEKOoTOpble HETOYHOCTU (MasoCyLLEeCTBEHHble OWMWOKKM), KOTOpble CaMOCTOATE/NIbHO OOHApYKMBaeT U
6bicTpo mcnpasaseT. MpusHaHMem ¢aKkTa BbIMNOJHEHUA MPAKTUYECKON pPaboTbl ABAAETCA - «3a4TeHOY,
6anbHbIN 3KBUBAJIEHT KOTOPOTO MOXET COCTaBAATb A0 Tpex 6anna no 6asbHO-PENTUHIOBOM cUCTEME.

Kputepuu onieHKH 3HaHMIl MarucTPaHTa Ha 3a4yeTe

OuneHka «3a4YTeHO» BBICTABISIETCS MAaruCTpPaHTy, ITOKa3aBIIEMY BCECTOPOHHHE,
CHUCTEMATHU3UpPOBaHHbIE, TIIYyOOKHE 3HAHUS Yy4yeOHOW MporpamMmbl JHUCHUUIUIMHBI U YMEHHUE
YBEPEHHO MPHUMEHSATh UX Ha MPaKTUKE NpU pEUIeHHMM KOHKPETHBIX 3ajJad, CBOOOJAHOE U
IpaBHJIbHOE 0OOCHOBAHHUE MPUHSTHIX PEIICHUH.

OneHka «He 3a4YTEHO» - BBICTABIIACTCS MarkMCTPaHTy, KOTOPBIA HE 3HAaeT OoJibIIei



YaCTH OCHOBHOTO COJEp)XaHUs yueOHOH mporpamMMbl JUCHMIUIMHBL, OMyCKaeT rpyoble
ook B (HOPMYTHPOBKAX OCHOBHBIX TMOHSATHHA IUCLMIUIMHBI U HE yMEET HCIOJb30BAThH
MOJy4YEHHbIEC 3HAHUSI IPU PELLICHUN TUIIOBBIX IPAKTUYECKUX 3a7aY.

7.1 Bonipochl k 3a4eTy:

1 cemecTp

Tema 1. Curriculum vitae and interviews
Tema 2. Appointment, introductions
Tewma 3. Telephoning

Tema 4. Business trips (airport, hotels)
Tema5. Small talk

Tema 6. Companies

Tema 7. Sales

Grammar:

Tema 1.The Indefinite Tenses

Tema 2. The Continuous Tenses (to be going to)
Tema 3. The Perfect Tenses, Modal verbs
Temad. The Perfect Continuous Tenses

Temab. Modal verbs

Temab. The equivalents of modal verbs

Tema 7. The Passive Voice (gr. Indefinite)

HpaKTuquKue 3aJlaHUA:
1. Personal letter

2. Postcard

3. Business letter

2 cemecTp

Tema 1.Contracts

Tema 2.Marketing, advertising

Tema 3.Public Relations

Tema 4.Company meetings and decisions
Tema 5.Costs and production

Tema 6. Payments

Tema 7. Finance and the company

Grammar:

Tema 1. The Passive Voice (gr. Continuous)
Tema 2. The Passive Voice (gr. Perfect)
Tema3. Direct and Indirect speech ( in Present)
Temad. Direct and Indirect speech ( in Past)
Tema 5. The Rules of the Sequence of Tensesy
Tema 6. The Conditional Mood



Tema 7. Participles

HpaKaneCRne 3aJaHUA .
1. Filling in forms
2. Essay
3. Report
4. Curriculum vitae

Y4yebHo-MeToaMYecKOe HHPOPMAINIMOHHOE o0ecniedeHne TN CHUIITUHbI

a) OCHOBHasl JIUTepaTypa

1. MycaeB P.A. JlenoBoii aHITIUICKUHN S3bIK TOCYJaPCTBEHHOTO M MYHULMIIAIIBHOTO CIIYKallero
[DnexTpoHHBIH pecypc]: yuebHOe mocobue/ Mycaes P.A., MypTa3zuna 3.M.— DneKTpoH.
TEeKCTOBBIE JaHHble.— Ka3anb: KazaHCKUI HAIlMOHAIBHBIN UCCIIEI0BATEIbCKUI
TeXHoJornueckuit yauusepcuteT, 2016.— 207 ¢.— Pexxum goctyma:
http://www.iprbookshop.ru/61841.html.— 3bC «IPRbooks»

2. ITonoB E.b. Anrnmiickuit 361K [ DeKTpoHHBIN pecypc]: yuebHnoe mocobue/ [Tomos E.b.—
DneKTpoH. TeKCToBbIE naHHble.— CapaTtoB: By3oBckoe obpa3oBanue, 2019.— 133 ¢.— Pexxum
noctyna: http://www.iprbookshop.ru/79614.html.— 3BbC «IPRbooks»

3. Kanuronosa T.M. KomnapatuBHas pyccko-aHIIUiiCKas rpaMMaTiKa [ DIeKTpOHHbIN pecypc:
yuebHoe 1ocobue A1l HHOCTPaHHbBIX CTYAEeHTOB (6a30BbIit ypoBenb)/ Kanuronosa T. 1.,
[Tnotkuna I'.A.— DnekTpoH. TekcToBbie qanHbie.— CII6.: 3maroyct, 2019.— 136 ¢.— Pexum
noctyna: http://www.iprbookshop.ru/81390.html.— 3B5C «IPRbooks»

4. Anemryruna E.A. [IpakTukym 1o nepeBoay Hay4yHO-TEXHHUYECKOIO TEKCTa [ DIIEKTPOHHBIN
pecypc]: yauebnoe nocodue/ Anemryruna E.A., Jlomxkapesa J[.A., Yroqunkoa H.®.—
OneKTpoH. TekcToBbIe NaHHble.— Huxuuit HoBropoxa: Huxeropoackuil rocyaapcTBEeHHBIN
apXUTEKTypHO-cTpouTenbHbll yHUBepcuTeT, ObC ACB, 2018.— 75 ¢.— Pexum nocryna:
http://www.iprbookshop.ru/80820.html.— 5BC «IPRbooks»

5. IHocTpaHHBbI S3bIK TPOGECCHOHATBHOTIO O0IEHHs (AHTTMHCKUN A3bIK) [ DIeKTPOHHBIN
pecypc]: yauednoe nocobue/ U.b. KomeBaposa [u ap.].— DIE€KTpOH. TEKCTOBBIEC TaHHBIE.—
Boponex: BopoHexckuii rocy1apCcTBEHHBIM YHUBEPCUTET MHKEHEPHBIX TEXHOIOIUH, 2018.—
140 c.— Pexxum mocrtyma: http://www.iprbookshop.ru/76428.html.— DBC «IPRbooks»

0) 10MOJTHUTEJIbHAS JIUTEepaTypa

1. Andepona T.A. CaMOCTOATENBHO TOTOBUMCS K TECTY 110 TPaMMaTHKE aHTIUICKOTO sI3bIKa
[DnexTpoHHBIH pecypc]: yuebHoe mocobue/ AndepoBa T.A.— DIEKTPOH. TEKCTOBbIE JaHHbIC.—
HoBocubupck: Cubupckuii rocy1apcTBEHHbIN YHUBEPCUTET TEIEKOMMYHUKALIMNA 1
uHpopmartuku, 2018.— 181 ¢.— Pexum goctyna: http:// www.iprbookshop.ru/84085.html.—
9bC «IPRbooks»

2. 3aroponnoBa M. A. AHTIUACKHM SI3BIK [ DTEKTPOHHBINA pecypc]: yueOHoe mocodue s
CTYZICHTOB TeXHUYECKHX HarpaBiieHHi/ 3aropogHoBa M. A.— DIeKTpOH. TEKCTOBBIE TaHHBIC.—
HoBocubupck: Cubupckuii rocy1apcTBEHHBIN YHUBEPCUTET TEIEKOMMYHUKAITUN U



uHpopmaruku, 2017.— 69 c.— Pexxum moctyna: http://www.iprbookshop.ru/84065.html.—
9BbC «IPRbooks»

3. Herunko FO.M. Komno3uius aHIMICKOM MMCEMEHHOM peun [ DIEKTPOHHBIN pecypc]:
yuebnoe nocooue/ lerunko KO.M.— DnekTpoH. TekcToBbIe JaHHbIe.— KpacHospcK:
Cubupckuit peaepanbubiii yausepeuret, 2017.— 140 ¢.— Pexum gocryna:
http://www.iprbookshop.ru/84219.html.— 3BbC «IPRbooks»

4. Cexenuena U.b. O0yueHue YTEHUIO JINTEPATYPHI HA aHTVIMHCKOM SI3BIKE U1 CTYJIEHTOB,
00ydJaronuxcs Mo HampapiieHuIo moarotoBku 27.03.04 - YopaBieHue B TEXHUYECKUX CHCTEMaxX
[DnexTpoHHBIH pecypc]: yueoHOe mocooue/ Crexennena .b.— DekTpoH. TEKCTOBBIC
JnanHble.— benropos: bearopoackuii rocyaapCTBEHHBIN TEXHOJIOTHYECKUIT YHUBEPCUTET UM.
B.I'. lllyxoBa, ObC ACB, 2017.— 83 ¢.— Pexwum nocrymna:
http://www.iprbookshop.ru/80516.html.— 3BC «IPRbooks»

5. Anemryruna E.A. IlpodeccnonanbHO OpUEHTUPOBAHHBIN aHTIIMACKUN S3bIK JUIS
MarucTpaHToB [ DIIEKTPOHHBIN pecypc]: yaueOHoe ocobue it By30B/ Anemryruna E.A.,
Kprokosa I'.K., Jlomxkapesa J[.A.— DnekTpoH. TekcToBble JaHHble.— HuxHuit HoBropon:
Huxeropoackuii rocyjapcTBEHHBIN apXUTEKTYpPHO-CTpOUTENbHBIN yHUBepcuTeT, ObC ACB,
2016.— 96 c.— Pexum noctyna: http://www.iprbookshop.ru/80825.html.— 3B5C «IPRbooks»

6. Menbuuk O.I'. [IepeBox TekcToB B chepe mpodeccHoHaTIbHOM KOMMYHHUKAITH [ DIEKTPOHHBIH
pecypc]: yueoHoe nmocodoue/ Menbauk O.I'.— DIIeKTpOH. TEKCTOBBIC JaHHBIC.— TaraHpor:
FOxwubI1it penepanbublil yauBepeuteT, 2015.— 92 ¢.— Pexum nocryna:
http://www.iprbookshop.ru/78727.html.— 3BbC «IPRbooks»
B) MPOrpaMMHOE H KOMMYHHKAIIMOHHOE 00ecreyeHue

1. MaTepuasl A1 TPaKTHYECKHUX 3aHSATUH, B T.4. IEPEBOJ TCKCTOB HA (DMHAHCOBBIC TEMBI
2 Wcnons3oBanue MHTEpHET-pecypca, B ToM uncie WWw.uk.ru/history
http://www.bbc.com/news/video_and_audio/

MartepuanbHO-TEXHHYECKOe o0ecriedeHne M CUMILTHHbI

- nuuaradonHbI kabuHeT «Living Englishy.

- YUTaILHBIN 3a]1 1 aboHeMeHT Onoanoreku I THTY

- MHTEPAKTUBHAs JIOCKA;

- KOMIIBIOTEPHI JJII CAMOCTOSITEIHHOM pabOThl MAarCTPAHTOB(JIOCTYII K ceTH MHTEepHET).


http://www.uk.ru/history
http://www.bbc.com/news/video_and_audio/

1. Tect no rpammaTuke

Test A
I. Translate into English using verbs in Present, Past and Future Indefinite Passive.
NX Haxo4AT —MX HaWAW — UX HalayT.
Ero npouatoT — ero NpocTUn — ero NpocTAT.
E€ nuwyT — e nckanm — eé byayTt UcKaTb.
MHe npegnaratloT — MHe NPeaNoXUAN — MHE NpeasioxKar.
Hac BcTpeyatloT — Hac BCTPETMAN — Hac BCTPETAT.

Bam gatot — Bam ganu — Bam gaayT.

I. Write the following sentences in the Passive Voice.

. This letter (to write) yesterday.

. This question (to answer) at the last lesson.

. This text (to translate) by him tomorrow.

. The task (to give) by the teacher at every lesson.

. This agreement (to sign) next month.

. You(to show) the way to the city tomorrow.

. The house (to build), soon we shall move into a new flat.
. You often (to ask) by the teacher at the lessons?

coONO OlThA~ WN -

lll. Translate the following sentences into English.

1. Bece Ob1tH yBepeHsl, uTo bopuc xopo1o caact 3K3aMeHbl.

2. OH roBopui, yto JleB TocToii ero moOuMBI UcaTENb.

3. 51 3Han, 4yTO BHI )KKMBETe B MOCKBE, HO HE 3HAJI BAILIETO aJIpeca.

4. OH ckazail, 4To OPOCUT KYpHUTb.

5.Bce 3Hanu, 4To oHa moenaeT B Pum.

6. IIpoctute, MbI HE TyMaJId, YTO BbI KETE HAC.

7. 51 He 3Hax, 4TO BBI TOXKE MOOUTE (PyTOOI. g

8. 51 ObLT yBEpeH, uTO OH OyIeT BBIAAIONIAMCS apTUCTOM.



IV. Put into Indirect Speech:

1. I said to Boris: "Does your friend live in London?"

2. | said to the man:"Are you living in a hotel?"

3. Nick said to his friend: "Will you stay at the 'Hilton'?"

4. He said to me: "Do you often go to see your friends?"

5. He said to me "Will you see your friends before you leave St. Petersburg?"
6. Mike said to Jane: "Will you come to the railway station to see me off?"

7. She said to me: "Have you sent them a telegram?"

8. She said to me: "Did you send them a telegram yesterday?"

V. Put questions to the italicized words:

[N

. Girls are beating boys in subjects such as science and math.

N

. Alexander switches on his computer every day.

w

. Computers can be divided into three main types.

S

. Computers have resulted in massive unemployment in many countries.

V1. Put into Past Tenses using Sequence of Tenses

1. Nick says he is going to the hotel to see his friends, who have just arrived
in St. Petersburg from the United States of America.

2. He says they have not been here for a long time.

3. He says they were friends at school.

4. He says he will take them to the theatre on Sunday.

5. They say they will write me a letter when they return home.

6. Mike says he is sure Ann and Kate will be excellent guides.

7. He says they have made good progress in English.

8. Oleg says that in a day or two several English students will come to pay a visit to their school
and he will probably have to act as interpreter.

Test B

I. Translate into English using verbs in Present, Past and Future Indefinite Passive.

MHe paccKkasbIBalOT — MHEe PacCKa3anm — MHe pPacCKaxkyT.

EMy NOKasbIBalOT — eMy NOKA3anm — emMy MOKaXKyT

Hac cnpawmBatoT —HaC CNPOCUIN — HAC CMPOCAT.



MM oTBeYatoT — UM OTBETUAIM — UM OTBETAT.
E€é ocTtaBnaloT — e€ ocTaBuUAM — €€ OCTaBAT.

Bac 3abbiBatoT — Bac 3abblnn — Bac 3abyayT.

I. Write the following sentences in the Passive Voice.

. We thought about our friend all the time.

. The doctor will operate on him in a week.

. The teacher sent for the pupil's parents.

. They looked for the newspaper everywhere.

. Nobody sleeps in the bed.

. The neighbor asked for the telegram.

. Everybody listened to the lecturer with attention.
. The senior students laughed at the freshman.

0O O O WN -

lll. Translate the following sentences into English.

1. 51 6611 yBepeH, 4To OH OyAET BBIJAIOIIUMCS ApTUCTOM.

2. 51 6oscst, 9TO BBI HE TIOCTIEYETE MOEMY COBETY.

3. 51 nymain, 4To OH MOJOXKAET MEHS.

4. 51 ue 3Hai, 4TO ThHI Oy/ElIb padOTaTh B YUTAJIHLHOM 3aJl€.

5. Cectpa ckazaja, 4To XO4eT IpUexarh K HaM cama.

6. Sl 3pama, 9To OHA OYEHB 3aHATA.

7. HUKTO HE 3Ha, 4TO BhI XKJI€TE 34eCh. [loiigemMTe B oM.

8.I'ma nmpegynpeaun Hac, YTO B 3TOM YaCTH ropoja ABMKEHHUE T0BOIBHO
CHIIBHOE.

IV. Put into Indirect Speech

1. He said to us: "Come here tomorrow."

2. | said to Mike: "Send me a telegram as soon as you arrive."
3. Father said to me: "Don't stay there long."

4. Peter said to them: "Don't leave the room until I come back."
5. "Take my luggage to Room 145," he said to the porter.

6. He said to me: "Ring me up tomorrow."

7. "Bring me a cup of black coffee," she said to the waiter.
8."Don't be late for dinner," said mother to us.

V. Put questions to the sentences:

1. Babbage was lamenting about errors in some thbles to his friend Herschel.



2. At that time, steam was a new and largely unexplored source of energy.
3. The Mark | took six seconds for a multiplication and twelve for a division.

4. Until the late 1970s, the computer was viewed as a massive machine.

VI. Put into Past Tenses using Sequence of Tenses

1. He says they have not been here for a long time.

2. He says they were friends at school.

3. He says he will take them to the theatre on Sunday.
4. My uncle says that he has just come back from Caucuses.

wn

. She says that she will bring and show us the photos.
6. The teacher says that they have made a good progress in English.

7. She says that Boris told her a lot of interesting things about the South.

00

. Ann says she has just met Boris in the street.

2.[lInanorn 1 TeKCTbl A€N10BOr0 aHFIMIACKOro A3blKa.

PRICES

After a coffee break the businessmen resumed their talk.
Ivan: And now comes the price problem.

Frank: As far as | understand you want us to pay airfreight and insure the devices
during their shipment.

Ivan: For our trial order these terms are preferable for us. Could you
give me your idea of the cif price for each of the devices then?

Frank: Before the break | made some calculations and asked the secretary to type
the price list on this basis.

Ivan: Very good.

Frank: Oh, here it is ... Thank you, Nancy ... Now, Mr. Smirnov, you may have a
look at the prices. The total sum is three thousand pounds.

Ivan: | certainly admit it's a small order. Therefore | shall not mention
discounts you usually grant us. But don't take it as a precedent. When
we make contracts in future we hope we shall have a certain discount
off prices.

Frank: We shall certainly discuss this matter in every particular case. If you
mention future contracts tfere is a question | would like to ask you.
Will you always prefer cif prices and shipment by plane?



Ivan: Oh, no. Far from it. Only in this particular case we have chosen
shipment by plane and cif terms. But in future, if nothing
extraordinary happens, we shall practice fob Tilbury terms, as usual.

Frank: Fine. No objections on our part. Shall we have a standard contract for your
trial order? Ivan: | suppose so. If you can have it prepared now it
would be splendid. I'll sign it. I have the power of attorney.

Ivan: And what would you say if | propose to sign it in the evening
before our dinner. We could have dinner at the restaurant of your
choice.

Frank: OK. There is a good cosy restaurant near the hotel. It's called
White and Red Roses.

See you at seven then. Goodbye.

lvan:

BANKING

The next day the session was devoted to the United Kingdom Banking Sector.

Here is the short summary of the lecture:

The UK Banking Sector.

Retail Banks 21
Discount Houses 8
British Merchant Banks 31
Other British Banks 167
American Banks 44
Japanese Banks 29
Other Overseas Banks 290
Total 590

In addition there are 92 Building Societies.

* Retail banks: They render numerous services for private customers and have extensive
branch networks in the UK. They partiE'boate directly in the UK clearing system.



Discount Houses: They are mostly engaged in discounting bills of exchange for the
corporate sector.

British Merchant Banks: These are wholesale banks handling big money for private and
corporate customers. They are engaged in mergers, take-overs and acquisitions. They also
provide consulting services.

Other British Banks: Comprise all other UK registered banking institutions and certain
banks in the Channel Islands and the Isle of Man. They are controlled by UK companies
or individuals.

American Banks: Comprise the branches and subsidiaries of US banks.

Japanese Banks: Comprise the branches and subsidiaries of banks based in Japan.
Overseas Banks: Comprise the branches and subsidiaries of non-American or non-
Japanese banks and Consortium banks. These are jointly owned by other financial
institutions, one of which must be based overseas.

Building Societies: In the past they mostly extended mortgage loans, but nowadays they
also widely practice taking in deposits and they practically operate as banks.

Trade finance

Trade needs finance.

This must come from either the trader or from a lending institution.

If the trade is international then the amount of finance is normally greater.
In general, trade is handled on credit.

The buyer pays for the goods at a specified time after receipt.

If the trade is international then delivery time adds to the delay in payment.
This adds to the need for finance.

Also in international trade the buyer uses one currency, the seller another.
This requires an organization with facilities for changing currencies.

On both counts the Bank is the best source of finance.

Thus this page gave the most important hints on the subject.
And Mr. Hill, the lecturer, explained and developed each statement. The participants

sometimes interrupted him and asked questions. Sometimes Mr. Lvov came to help when there

was a problem of speaking or understanding.
The lecturer devoted some part of the lecture to financing small business companies who usually enjoy

better terms, reduced taxes and other facilities especially during the first years.
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3.MpaKTryecKas 4acTb AeN10BOro aHI/IMINCKOro A3blKa.

O6pasel, HaNUCcaHUA OTYeTa

To: M. Anderson
Director of Personnel
From: A. Jackson
Personnel Manager
Date:28 November

Re: Employee benefits satisfaction

INTRODUCTION
As requested, | interviewed a number of employees concerning employee benefits satisfaction. It

involved a representative selection of 15 % of all employees who were interviewed in the period
between 1 November and 15 April 1.

My findings are presented below.

FINDINGS

1. Employees were generally satisfied with the current benefits package.

2. Older employees repeatedly had problems with prescription drugs procedures.

3. Employees between the ages of 22 and 30 report few problems with Health Medical
Organization (HMO).

4, Most employees complain about the lack of dental insurance in our benefits package.

OGPGBEU, HanucaHuA genosoro nucbma

9 Svetlaya St.
Krasnogorsk114965
Russian Federation
Anne Smith
225 Phillips Boulevard
Manchester 0834184
United Kingdom
4 December,2008

Dear Miss Smith, 15



Further to our telephone conversation, | would like to confirm the following arrangements for your
arrival.

Your group arrives on 3 January at 2.15 p.m. You will be met at the railway station by our
representative. He will take you to the hotel in Moscow (the address and hotel conveniences are
enclosed).

If you require any further information, please do not hesitate to contact us.

Yours sincerely,

Kate Smirnova

O6pasel HanucaHuA pestome

Curriculum Vitae

Peter Townsled
35Green Road Spokane, WA 87954 Phone (503) 456-6781 Fax (503) 456-6782 E-mail

petert@net.comDate of Birth 3 October 1966
Marital Status

Married

Objective
Employment as manager in important clothing retailer

Work Experience

1998 — Present Jackson Shoes Inc. Spokane, WA Manager
Manage staff of 10
Provide helpful service to customers concerning shoe choices
1995-1998 Smith Office Supplies&Yakima, WA
Assistant Manager
Managed warehouse operations
Interviewed new applicants for open positions

Education
1991-1995 Seattle University, WA Bachelor of Business Administration Additional Skills
Advanced level skills in Microsoft Office Suite, basic HTML programming,
spoken and written proficiency in French

Interests

Football, rowing

References
John Campbell
Managing Director

Jackson Shoes Inc. Spokane, WA 16
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