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1. Heaun u 3a7a4M TUCHUILIHHBI
Lens - chopmMupoBaTh KOMMYHHUKATUBHYIO KOMIIETEHIIMIO (HABBIKM PEUYEBOTO OOIICHUS
Ha aHTJIMHUCKOM SI3BIKE).
3agaun:

- (dopmupoBanue (HOHETHUECKUX, JIEKCHYECKHX, TPAMMATHUYECKUX, MEPEBOTICCKUX,
AQHAIUTUYECKUX HABBIKOB, YMEHHH paccyXIaTh, aHAJIW3HPOBATh, BBICKA3bIBATH MHEHHE I10
TEKCTY.

- pa3BUTHE S3bIKOBBIX, IMO3HABATEIBHBIX CIIOCOOHOCTEH, TOTOBHOCTH K KOMMYHHMKAIIUU
Ha OCHOBE MPEJIOKEHHOT0 MaTepuana.

- paclIlupeHHe JHMHITBUCTUYECKHUX, KYJIbTYpPOJOTHYECKUX 3HAHUN, pa3BUTHE YMEHUM
BBIJICTISITH OCHOBHBIC TIPOOJIEMEI.

-MPAaKTUYECKOE HCIOJb30BAaHUE TMPUOOPETEHHBIX 3HAHUH B  JUAJIOTMYECKOM U
MOHOJIOTHYE€CKOM BBICKA3bIBAHHH.

2.MecT0 TMCHMILUIMHBI B CTPYKTYpPe MArucTepCcKoil MporpaMmmbl
JluciyIuimHa OTHOCHTCS K BAPUATUBHOM YacTH MPO(HEeCCHOHATLHOTO IHKIIA.

3. TpedoBanus K pe3yjbTaTaM O0CBOEHUs TUCHHUTLIMHBI
BrinmyckHuK 10KeH 001a/1aTh CIEYIOIUMA KOMIETSHIIHSIMHU:

YK-4.1. HaxoauTh UCTOYHUKU UH(POPMALIUU HA PYCCKOM U MHOCTPAHHOM SI3bIKAX

YK-4.2. Ucnonb3oBath HHGOPMAITMOHHO- KOMMYHHUKAITMOHHBIX TEXHOJIOTUHN JIJIs
noucka, 00paboTKH U MpeacTaBiIeHus UHHOPMALUU

YK-4.3. CoctaBisTh U AaBaTh KOPPEKTHBIN NEPEBO]I aKaIEMUUECKUX U
npoecCHOHaTBHBIX TEKCTOB C MHOCTPAHHOTO SI3bIKA HA TOCYAAPCTBEHHBIH 51361k PD
Y C TOCyAapCTBEHHOTO s13bIKka PMD Ha MHOCTpaHHBIN

YK-4.6. Bectu akagemMudeckyo 1 mpodhecCHOHAIBHYIO TUCKYCCHUU Ha
rOCyIapCTBEHHOM si3bIke PD 1/vin HHOCTpaHHOM SI3BIKE

YK-4.7. BoiOupathb cTujIs A€I0BOTO OOUIEHUS TPUMEHUTENIBHO K CUTY AU
B3aMMOJICCTBUS, BEJACHUE JIEIOBOU MEPENUCKU

B pesynbpTaTe n3ydeHus AUCIUIUITMHBI MaruCTPAHT JIOJDKEH:
3HATh:
- 0a30BYI0 JIEKCUKY OOLIETO SI3bIKa M TEPMUHOJIOTHIO CBOEH CIIEUaIbHOCTH;

YMeETh:

- YUTAaTh HAa WHOCTPAHHOM S3bIKE XYI0KECTBEHHYIO M HAYyYHYIO JUTEPATypy U TEKCThI
OOIIECTBEHHO - TIOJUTHYECKOTO H JICJIOBOTO XapakTepa, NePeBOAUTh TEKCTHI IO CHEIHATLHOCTH
CO CJIOBapeM ;

- Bectu Oecemy Ha MPOQECCHOHAIBHBIE W OBITOBBIE TEMbI, OCYIIECTBIISTH MEPEBOJ
TEKCTa,



-MIOJATOTOBUTh ~ NUCBMEHHOE M  YCTHOE  COooOmeHHe Ha  mnpodeCCHOHAIBHO-
OPHUEHTHPOBAHHYIO TEMY (JIOKJIA, CTAThs).
BJIaJIeTh:
-  WHOCTPAaHHBIM SI3BIKOM B O0O0BEMe, HEOOXOAUMOM g MPOPECCHOHATBHON
NESITeIPHOCTH Y TEXHUYECKOTO TIEPEBO/Ia M0 TEMATHKE eI TeILHOCTH.
4. O0beM TMCHUIIMHBI M BUbI Y4eOHOH padoThl
Taoauna 1
Bcero
Bup yueOHoii padoThl yacos/3a4.el. 1 2
0D0 300 | O®O 300
KonrakTHas padora (Bcero) 28/0,77 | 8//0,22 | 280,77 | 8//0,22
B ToMm umcne:
[TpakTHyeckue 3aHATUS 28/0,77 | 8//0,22 | 28/0,77 | 8//0,22
JlabopaTopHbie paboThI
100/2,2 100/2,2
CamocrosiTebHas pagora (Bcero) | 80/2,22 7 80/2,22 7
B ToMm umcne:
TekcTsl M TUAIOTH 40/1,11 40/1.11 40/1,11 | 40/1,11
I'pammaruka 20/0,55 20/0.55 20/0,55 | 20/0,55
[TonroToBka K MpakTHYECKUM 201055 | 10/0.27 | 20/0,55
3aHATUIM 10/0,27
[ToaroroBka k 3adery 10/0.27 20/0,55 | 10/0,27 | 20/0,55
Buj oruérHocTH 3a4er 3a4er 3a4er 3a4er
BCETI'O B yacax 108/3 108/3 108/3 108/3
Oomas
Tpynoemkocts | BCEI'O B
JAMCIUTINHBI 3a4eTHBIX 3 3 3 3
eTMHUIAX




5.Conepsxkanue QU CHUNTIHHBI

5.1. Pa3zaennl AMCOUIIMHBI 1 BUABLI 3aHATHNA

Taoaumna 2
Ne HanmenoBanme pasaesa Mpakr. Beero
n/n I[I/ICIII/IHJII/IHLI Imo cemecrpam 3aH. '—IaCOB/
qacebl/3.e. 3.e.
1 cemectp
1. | 'pammaTuka 7/0,19 7/0,19
2. | YcrHas peyb 7/0,19 7/0,19
3. | Iucemo 7/0,19 7/0,19
4. | Jlekcuka 7/0,19 7/0,19
5. 2. JleKUHOHHBIE 3aHATHUS He MPeTyCMOTPEeHbI
5. 3. JlabopaTopHble 3aHATHS He MPeTyCMOTPEHbI
5. 4. IlpakTnyecKue 3aHATUSA
Taoauma 3
Ne | HaumeHoBaHue pa3jaesa Conep:xanue pa3aena
/I | AMCIHUAILIHHBI
1 cemecTp
1. I'pammaTuka The Indefinite Tenses
The Continuous Tenses (to be going to)
The Perfect Tenses, Modal verbs
The Perfect Continuous Tenses
Modal verbs
The equivalents of modal verbs
The Passive Voice
Direct and Indirect speech
The Rules of the Sequence of Tenses
The Conditional Mood
2. | Ycruas peun, Jekcuka, | Curriculum vitae and interviews
MHCHMO Appointment, introductions
Telephoning
Business trips (airport, hotels)
Small talk
Companies
Sales
3. IpakTHyeckue 3a1aHust Personal letter
Postcard
Business letter
Filling in forms
Essay
Report
Curriculum vitae




6. Opranu3amnusi CaMoCTOATEJIbHONH padoThl MATHCTPOB MO JUCIHIJIMHE

6.1. Temn1 AJI CAMOCTOATEIBHOI0 U3YUYCHU A

Ne TeMbI H TEKCTBI AJIA CAMOCTOATEJIBHOIO U3YUYCHUSA KoJa-Bo
4acoB/3.e
o®0
1cemecTp

1 Business travelling 10/0,27
IToBenmuTenbHOE HAKJIOHEHHE.

2 | Hotel in London 10/0,27
HpHTH)KaTeJ'IBHBIfI nagcxK CymeCTBUTCIbHBIX.

3 | Trade finance 10/0,27
[Ipenyiorn.

4 | Balance sheets 10/0,27
Mecroumenus somebody, anybody, nobody.

5 | Taxes 10/0,27
MopnanbHble I71arosbsl (3KBUBAJIEHTHI).

6 | Banking 10/0,27

7 | The Federal Judiciary 10/0,27

8 | The English Political Heritage 10/0,27

7. OueHoYHBIE CPEACTBA
Bomnpoch k 3auety:

1 cemectp
Curriculum vitae and interviews
Appointment, introductions
Telephoning
Business trips (airport, hotels)
Small talk
Companies
Sales

Grammar:
The Active Tenses
Modal verbs
The Passive Voice
Direct and Indirect speech
The Rules of the Sequence of Tenses
The Conditional Mood
IIpakTuyeckue 3a1aHus:
Personal letter
Postcard
Business letter
Filling in forms
Essay
Report
Curriculum vitae

OO0pa3ubl 3a1aHNH K 3a49eTy
1. Curriculum vitae and interviews

Taoauna 4



2. The Continuous Tenses (to be going to)
3. Personal letter

1. Tect nmo rpamMmMaruke

Test A

I. Translate into English using verbs in Present, Past and Future Indefinite Passive.
NxX HaxomsaT —MX HAUIM — UX HAWAYT.

Ero npomaroT — ero npoCcTuiIn — ero MpocTAT.

E€ nmyT — e€ uckanu — e€ OyayT UCKaTh.

MHe npeuiararoT — MHe IPEIIOKWIA — MHE IIPEIIOXKAT.

Hac BcTpeuaroT — HaC BCTPETUIIN — HAC BCTPETHAT.

Bawm narot — Bam nanu — Bam 1anyr.

I1. Write the following sentences in the Passive Voice.

. This letter (to write) yesterday.

. This question (to answer) at the last lesson.

. This text (to translate) by him tomorrow.

. The task (to give) by the teacher at every lesson.

. This agreement (to sign) next month.

. You(to show) the way to the city tomorrow.

. The house (to build), soon we shall move into a new flat.
. You often (to ask) by the teacher at the lessons?

CONO OIS~ WN P

I11. Translate the following sentences into English.

1. Bce Ob1 yBepeHsl, uTo bopuc Xopoio caact 3K3aMeHbl.

2. OH roBopui, yto JleB ToncToil ero moOUMBIIA UCATENb.

3. 1 3Han, uTo BbI )kUBeTEe B MOCKBE, HO HE 3HAJI BAlIETO aJpeca.
4. OH ckazail, 4To OPOCUT KYpPHUTb.

5.Bce 3Hanu, 4yTo OHA moeAeT B PuM.

6. I[Ipoctute, MBI HE JYMaJId, 4TO BBI JKJIETE HAC.

7. 51 He 3HaN, 4YTO BHI TOXeE JTH00UTE PyTOON.

8. 51 ObLI1 yBEpeH, UTO OH OyIeT BBIAIONIUMCS apTUCTOM.

IV. Put into Indirect Speech:

. | said to Boris: "Does your friend live in London?"

. I said to the man:"Are you living in a hotel?"

. Nick said to his friend: "Will you stay at the Hilton's?"

. He said to me: "Do you often go to see your friends?"

. He said to me "Will you see your friends before you leave St. Petersburg?"
. Mike said to Jane: "Will you come to the railway station to see me off?"

. She said to me: "Have you sent them a telegram?"

. She said to me: "Did you send them a telegram yesterday?"

CONO OIS~ WN B

V. Put questions to the italicized words:

1. Girls are beating boys in subjects such as science and math.

2. Alexander switches on his computer every day.

3. Computers can be divided into three main types.

4. Computers have resulted in massive unemployment in many countries.

V1. Put into Past Tenses using Sequence of Tenses
1. Nick says he is going to the hotel to see his friends, who have just arrived
in St. Petersburg from the United States of America.



. He says they have not been here for a long time.

. He says they were friends at school.

. He says he will take them to the theatre on Sunday.

. They say they will write me a letter when they return home.

. Mike says he is sure Ann and Kate will be excellent guides.

. He says they have made good progress in English.

. Oleg says that in a day or two several English students will come to pay a visit to their school
and he will probably have to act as interpreter.

CONO O~ WN

Test B

I. Translate into English using verbs in Present, Past and Future Indefinite Passive.
Mmue PACCKa3bIBAOT — MHC paCCKa3ajil — MHC PaCCKAXKYT.

EMy nmoka3bpIBalOT — eMy NoKa3ajiu — eMy OKaXKyT

Hac CIIpallInBarOT —HAC CIIPOCUIIN — HAC CIIPOCAT.

HMwm oTBeuaroT — UM OTBETHUIN — UM OTBETSIT.

E€ ocTaBisroT — €€ ocTaBHIIM — €€ OCTaBsT.

Bac 3a0biBatoT — Bac 3a0bL1H — Bac 3a0yayT.

I1. Write the following sentences in the Passive Voice.
. We thought about our friend all the time.

. The doctor will operate on him in a week.

. The teacher sent for the pupil's parents.

. They looked for the newspaper everywhere.

. Nobody sleeps in the bed.

. The neighbor asked for the telegram.

. Everybody listened to the lecturer with attention.

. The senior students laughed at the freshman.

coONO Ol A~ WN K-

I11. Translate the following sentences into English.
1. 51 6b11 yBepeH, yTO OH Oy/IE€T BBIIAIOIIUMCS apTUCTOM.
2. 51 Gosinicst, 9TO BBI HE TIOCTIEIYETE MOEMY COBETY.
3. S nymain, 4TO OH MOAOK/IET MEHS.
4. 51 me 3Ham, 4TO THI Oy/elIb padOTaTh B YUTATHLHOM 3alle.
5. Cectpa cka3aiia, 4TO XOU€T pHUeXaTh K HAM cama.
6. 5l 3Hana, YTO OHAa OYEHb 3aHITA.
7. HukTo HE 3HAaJI, 4TO BHI XKJAETE 3/1eCh. [loligeMTe B JOM.
8.I'un mpeaynpenna Hac, 9YTO B ATOM YaCcTH TOpoa IBUKEHUE TOBOJIBHO
CUJIbHOE.

IV. Put into Indirect Speech.

. He said to us: "Come here tomorrow."

. I said to Mike: "Send me a telegram as soon as you arrive."

. Father said to me: "Don't stay there long."

. Peter said to them: "Don't leave the room until | come back.”
. "Take my luggage to Room 145," he said to the porter.

. He said to me: "Ring me up tomorrow."

. "Bring me a cup of black coffee,"” she said to the waiter.
8."Don't be late for dinner,"” said mother to us.

~NoO oTh~ WN -

V. Put questions to the sentences.
1. Babbage was lamenting about errors in some tables to his friend Herschel.
2. At that time, steam was a new and largely unexplored source of energy.



3. The Mark I took six seconds for a multiplication and twelve for a division.
4. Until the late 1970s, the computer was viewed as a massive machine.

V1. Put into Past Tenses using Sequence of Tenses.

. He says they have not been here for a long time.

2. He says they were friends at school.

3. He says he will take them to the theatre on Sunday.

4. My uncle says that he has just come back from Caucuses.
5. She says that she will bring and show us the photos.
6
7
8

[EEN

. The teacher says that they have made a good progress in English.
. She says that Boris told her a lot of interesting things about the South.
. Ann says she has just met Boris in the street.

2. JIMAJIOTH U TEKCTHI AeJJ0BOI0 AHIJINICKOr0 A3bIKA.

PRICES

After a coffee break the businessmen resumed their talk.

Ivan: And now comes the price problem.

Frank: As far as | understand you want us to pay airfreight and insure the devices during their
shipment.

Ivan: For our trial order these terms are preferable for us. Could you

give me your idea of the cif price for each of the devices then?

Frank: Before the break | made some calculations and asked the secretary to type the price list
on this basis.

Ivan: Very good.

Frank: Oh, here it is ... Thank you, Nancy ... Now, Mr. Smirnov, you may have a look at the
prices. The total sum is three thousand pounds.

Ivan: | certainly admit it's a small order. Therefore I shall not mention
discounts you usually grant us. But don't take it as a precedent. When we make
contracts in future we hope we shall have a certain discount off prices.

Frank: We shall certainly discuss this matter in every particular case. If you mention future
contracts there is a question | would like to ask you. Will you always prefer cif
prices and shipment by plane?

Ivan: Oh, no. Far from it. Only in this particular case we have chosen
shipment by plane and cif terms. But in future, if nothing extraordinary happens,
we shall practice fob Tilbury terms, as usual.

Frank: Fine. No objections on our part. Shall we have a standard contract for your trial order?
Ivan: | suppose so. If you can have it prepared now it would be splendid. I'll sign
it. I have the power of attorney.

Ivan: And what would you say if | propose to sign it in the evening
before our dinner. We could have dinner at the restaurant of your choice.

lvan:



Frank: OK. There is a good cosy restaurant near the hotel. It's called White and Red Roses.

See you at seven then. Goodbye.

BANKING

The next day the session was devoted to the United Kingdom Banking Sector.
Here is the short summary of the lecture:

The UK Banking Sector.
RetailBanks 21
DiscountHouses 8
BritishMerchantBanks 31
OtherBritishBanks 167
AmericanBanks 44
JapaneseBanks 29
OtherOverseasBanks 290
Total 590
In addition there are 92 Building Societies.

Retail banks: They render numerous services for private customers and have extensive
branch networks in the UK. Theyparticipatedirectlyinthe UK clearingsystem.
Discount Houses: They are mostly engaged in discounting bills of exchange for the
corporate sector.
British Merchant Banks: These are wholesale banks handling big money for private and
corporate customers. They are engaged in mergers, take-overs and acquisitions. They also
provide consulting services.
Other British Banks: Comprise all other UK registered banking institutions and certain
banks in the Channel Islands and the Isle of Man. Theyarecontrolledby UK
companiesorindividuals.
American Banks: Comprise the branches and subsidiaries of US banks.
Japanese Banks: Comprise the branches and subsidiaries of banks based in Japan.
Overseas Banks: Comprise the branches and subsidiaries of non-American or non-
Japanese banks and Consortium banks. These are jointly owned by other financial
institutions, one of which must be based overseas.
e Building Societies: In the past they mostly extended
mortgage loans, but nowadays they also widely practice
taking in deposits and they practically operate as banks.

TRADE FINANCE

Next morning after having breakfast at the self-service bar of the hotel restaurant the

participants went to the conference room to have a lecture on Trade Finance.



There was a folder on the big round table for each participant with the material relating
to the lecture.
Here is one of the sheets of the file:

Trade Finance
* Trade needs finance.
* This must come from either the trader or from a lending institution.
* If the trade is international then the amount of finance is normally greater.
* In general, trade is handled on credit.
* The buyer pays for the goods at a specified time after receipt.
* If the trade is international then delivery time adds to the delay in payment.
* This adds to the need for finance.
* Also in international trade the buyer uses one currency, the seller another.
* This requires an organization with facilities for changing currencies.
* On both counts the Bank is the best source of finance.

Thus this page gave the most important hints on the subject.
And Mr. Hill, the lecturer, explained and developed each statement. The participants
sometimes interrupted him and asked questions. Sometimes Mr. Lvov came to help when there

was a problem of speaking or understanding.
The lecturer devoted some part of the lecture to financing small business companies who usually

enjoy better terms, reduced taxes and other facilities especially during the first years.

3.IIpakTHyecKkas YacTh €J0BOT0 AHTJMIHCKOro A3bIKA.
OO0pa3zen HanUCcaAHUS 0TYETA

To: M. Anderson

Director of Personnel

From: A. Jackson

Personnel Manager

Date:28 November

Re: Employee benefits satisfaction

INTRODUCTION

As requested, | interviewed a number of employees concerning employee benefits satisfaction.
It involved a representative selection of 15 % of all employees who were interviewed in the
period between 1 November and 15 April 1.

My findings are presented below.

FINDINGS

1.  Employees were generally satisfied with the current benefits package.

2. Older employees repeatedly had problems with prescription drugs procedures.

3. Employees between the ages of 22 and 30 report few problems with Health Medical
Organization (HMO).

4. Most employees complain about the lack of dental insurance in our benefits package.

Oo0pasen HamUcaHKS 1€JI0BOT0 MUCbMA



9 SvetlayaSt.
Krasnogorsk114965
Russian Federation
Anne Smith
225 Phillips Boulevard
Manchester 0834184

United Kingdom
4 December,2008

Dear Miss Smith,

Further to our telephone conversation, | would like to confirm the following arrangements for
your arrival.

Your group arrives on 3 January at 2.15 p.m. You will be met at the railway station by our
representative. He will take you to the hotel in Moscow (the address and hotel conveniences are
enclosed).

If you require any further information, please do not hesitate to contact us.

Yours sincerely,
Kate Smirnova

O0pasen HanMcaHus pe3OMe.
Curriculum Vitae

Peter Townsled
35Green Road Spokane, WA 87954 Phone (503) 456-6781 Fax (503) 456-6782 E-mail
petert@net.comDate of Birth 3 October 1966

Marital Status
Married

Obijective

Employment as manager in important clothing retailer

Work Experience

1998 — Present Jackson Shoes Inc. Spokane, WA Manager

Manage staff of 10

Provide helpful service to customers concerning shoe choices

1995-1998 Smith Office Supplies&Yakima, WA

Assistant Manager

Managed warehouse operations

Interviewed new applicants for open positions

Education

1991-1995 Seattle University, WA Bachelor of Business Administration Additional Skills
Advanced level skills in Microsoft Office Suite, basic HTML programming,
spoken and written proficiency in French

Interests

Football, rowing

References

John Campbell

Managing Director

Jackson Shoes Inc. Spokane, WA

JEJOBAS NIEPEINIMCKA U OTHOILUEHUS (BUSINESS CORESPONDENCE AND
RELATIONS)

KPATKHI CJIOBAPh OCHOBHBIX TEPMUHOB


mailto:petert@net.com

Agenda — IToBectka aHs
Applicant — 3asBurens (IpeTeHICHT)
Applicants’s supervisor — PykoBomutenb 3asBuTest (IIPETEHICHTA)
Application form — Aukera
Apply — O6pararscs

Books and monographs — Kauru u monorpaduu
Brief summary — Kparkoe conepxanue

Carrying out research — IIpoBoaumMoe ucciie10BaHKEe
Certified copy — 3aBepeHHas Komus
Chapter — I'maBa
Co-authors — CoaBropsl

Common name — O0menpuHATOE Ha3BaHUE

Complete List of publications — ITosHbI# crTUCOK MyOIUKAITUi
Conference programme — IIporpamma KoH(pepEHINN

Content of research — Coxepskanue uccieaoBaHus

Current educational activity — Tekyiias oOpa3oBaTeibHast AeATSIbHOCTD
Current employment — Teky1ast 3aHITOCTD
Date and place of birth — [Tara u Mmecto poxxaenus

Degree Granted — YpoBeHb 00pa3oBaHus

Description of the Research (project) — Onucanue uccnenoBanus (MpoeKTa)
Details of publication — Jletanu myomukauu
Employee — 3ansitocts
Education — O6pa3oBanue
Expected completion — Ipeamnonaraemslii pe3yabTaT

Expected degree — Oxxumaemblii ypoBeHb

Family name — ®amunus

Fellowship — HayuHoe o0miecTBO

Financed by — Mctounuk ¢puHaHCHpOBaHHS

Following documents — Crienyroliue JOKyMEHTBI

For more information — 3a gomonHuTeNbHON HHDOPMAITUCH
From-to — Ot - no
Future professionals plans — Byaymiue npodeccroHabHbIC TIIAHbI
Given name — JlanHoe uMst

Hand-made form — Pykonucuas ¢popma
Handwritten signature — PykonucHasi moamnuch
Head of host institution — PykoBoauTesis MpUHUMAFOIICH OpraHU3aIluH
Indicate the title — O603HaueHKe 3aron0BKa
Information about presentation — Mudopmarius o npeacTaBieHHH
International Foundation — MexayHapoaHasi opraHu3arus
Introduction — Beenenue
Investigation — MccnenoBanue
Issue — N3nanue
Item — ITaparpad, cratbs

Letter of invitation — IIpurnamenue

Letter of recommendation — PekomenareisHOE MHCHMO
List of publications — Crincok myOnukarmii
Look forward to your arrival — Oxugaem Bamiero npu0bitus
Location — Pa3merienue

Mailing address — ITouToBbIit agpec
Main subjects studied — OcHOBHBIE OOBEKTHI H3YUCHHS
Major awards — Basxuble Harpas

Name in full — TTonroe nms
Name of institution — HaumeHnoBanue opranuzaiuu (yapekIeHHs)



Number of pages — KosiuuecTBo cTpanuil

Organizing Committee — Opranu3anOHHBIA KOMHTET
Papers in journals — Ctatbu B xypHasiax

Period — ITepuos

Position — [To3urus

Postal address — ITouroBslii agpec

Previous employment — Ipeapiayiiee Mmecto pabOThI
Previous stays — ITpeasiayiire npeObIBaHUsS

Property of the foundation — CoOcTBEeHHOCTh OpraHU3aUuN
Purpose — Llens

References — Ccpuiku

Reprint — IepemneuarsiBanne

Required documents — TpeGyemblie JOKYMEHTBI

Research facilities — UccnenoBarenbckne crniocoOHOCTH
Research plan — ITnan uccnenoBanus

Return the documents — Bo3spat 10KkyMeHTOB

Scientific name — Hay4noe Ha3BaHue

Study area — OGnacTb u3ydeHus

Starting date — Jlara nayana

Subject of research plan — ITpeamer muaxa ncciegoBaHus
Submitted applications — [ToganHbIC aHKETHI (3asIBIICHUS )
Technical Subcommittee — Texauuecknii [logkomureT
Topic of thesis — TemaTuka Te3ucoB

Type of work — Tum paboter Typescript — [TegatHast pyKOIUCH
Typewritten English — OtneuaTanHbIi aHTTTHHCKHA TEKCT
Unsigned application — Hemoanucannoe 3asBjieHue (aHKETA)
Will be ignored — He O6ymer paccmarpuBatbest

OCHOBHBIE 3JIEMEHTHBI JEJIOBOI'O IMCBMA.
HauaJio nesoBoro nucema (Opening phrases)

Dear sirs — YBakaemble rocroia

We have received your letter of — MsI mostyuru Bare niicbmo or ...

We thank you for your letter of — Brarogapum 3a mucsMo oT. ..

We’ve given proper attention to your letter where you ask us to do (with the request of) — Msr
oOpaiieM ocoboe BHUMaHue Ha Baiie nmucemo, rie Bl mpocure Hac o... ( ¢ TpeboBaHuEM O... )
In replay to your letter of — B orBet Ha Bamie mucemo oT. ..

In confirmation of our telephone conversation (talks) we wish to inform you — B
HOJTBEPIKICHHE HaIero TeJae(oHHOro pa3roBopa (IeperoBOPOB) MbI XOTEIH ObI COOOIIUTH
Bawm...

Referring to our previous letter of we inform you that — Cceinasice Ha Barire miucbMo OT. .., MBI
uHpopmupyem Bac, uro...

We are glad to share good news with you — M1 pajabl mogenutbes ¢ Bamu xopormmMu
U3BECTUSIMH

We are sorry (We regret) to have to remind you that — K coskaneHuio Mbl TOJKHBI COOOIINUTH
Bawm, uro...

We learn from your letter that — 113 Bamero nmucbMa Mbl y3Ham, uto... In connection with our
letter of and in confirmation of your fax of — B cBsi3u ¢

BammM nmuchbMoM OT... U B MOATBEPKACHUH (akca OT...

We apologize for the delay in answering your letter — IIpocum u3BUHEHHUS 32 33JACPIKKY C
oTBETOM Ha Bamie nuceMo

We apologize for — M3Bunure 3a...

Please accept our apologies for — [Toxkanyiicta, MpUMHUTE HAIITK U3BHHEHUS 34. . .



First of all - B mepyro ouepenp

In fact — ®akTuyecku. ..

Besides — Kpome Toro...

We regret to learn from your letter — M1 ¢ cokanennuem y3Hanu u3 Bamiero nucema. . .

We have to inform you of our being unable to meet your request - Mbl BBIHYXICHBI COOOIINTH
Bam 0 Haiiieit HeCOCTOSITEbHOCTH BBIMOJHUTE Baiiy mpocs0y

The context of your fax is a sort of a surprise for us — Coxepsxanue Barero akca HECKOIBKO
HAC YJIMBUIIO

Further to our letter of — B nononHeHue k HaleMy MUcbMy OT. ..

We have to remind you that — MbI BeIHYXI€HBI HATIOMHHUTH Bam. ..

You are no doubt aware that — Bam koHeuHO H3BECTHO, YTO...

We enclose the copy of the letter- ITpuaaraem Komuo mucbMa

Cesi3yonrue 3j1eMeHThI nucbma (Binding phrases)

There’s no doubt that — HecomuenHo. ..

We are sure that — Mer yBepeHsI, uTo. ..

It is necessary to note that (It is worth mentioning that) — Heo6xoaumo (CTOMT) OTMETHTB, UTO...
We find it is necessary to note — CuutaemM HEOOXOIUMBIM OTMETHTB, UTO. ..

We would be glad to have the opportunity — Mei 66111 OBI pajibl UMETh BO3MOKHOCTb. . .

We are taking the opportunity to remind you that —IToss3ysich BO3MOYKHOCTBIO HAIIOMHHTb. . .
It goes without saying — Camo cob6oii pazymeercst

We’d like draw your attention to the fact that — O6pamaem Baie BHuManue Ha Tot GakT, 4To...
Considering the above said — Buy BbIICH3I0KEHHOTO

In this connection — B ¢cBsi3u ¢ 3TiM

In connection with your request — B cBsi3u ¢ Bameit mpocb00oi

In connection with the above said — B cBsi3u ¢ BBIIIEH3/10)KEHHBIM

Otherwise we shall have — B nmpoTuBHOM city4ae Mbl OyJ1eM BBIHYXKICHBI

As regards your request — Yro kacaercs Bamieii mpocb0bI

The matter is (The point is) — [leso B ToM, 4ToO. ..

To our mind — ITo HaleMy MHEHHIO

In case of delay in —B cityuae 3agepxku B ...

We have some difficulty in — MbI ucnibIThIBacM 3aTpyIHEHUS C. ..

We have to admit that — Heobxoumo tipu3HaTh, 4TO. ..

Up till now we have received no replay — Jlo cux mop Mbl He TIOJIY4HIIH OTBETa

We don’t share your point of view for the following reasons — M1 He pa3znensem Barry Touky
3pEHUS 110 CICAYIOIAM PHYUHAM

In case of your refusal — B ciy4ae Bamero otkasa

In case you fail to make payment — B cny4ae Heymiatel Bamu

In accordance with the contract enclosed — B cooTBeTcTBHU € pHiIaraeMbIM KOHTPAKTOM
You write in your letter that - B Bamem nucsme Bbl numure. ..

Further you write - JTaiee Bor nurtmre

Nevertheless — Tem He MeHee

Moreover —bosee Toro

SaksountenbHbie ppasw (Closing phrases)

We are looking forward to receiving your consent (approval confirmation) — Oxwunaem Bamiero
coryacust (OATBEPXKACHUS, OT00PCHIS)

We shall not fail to contact our organization — MsI He 3aMe/UIMM CBS3aThCS C HAILTMMH
Opra"Hu3anusIMHu

We are expecting your representatives to arrive for the talks — )Knem npuesna Bamero
MPEACTaBUTENS IS JaTbHEUIIINX [TEPErOBOPOB

Your prompt execution of our order would be appreciated — Bynem BecbMa npu3HaTeIbHBI 38
OBICTPOE BBIMOJTHEHUE HAIIEH TIPOCHOBI



We assure you that we shall take prompt action to remedy the situation — 3aBepsiem Bac, 4TO MbI
HpeANPUMEM CPOYHBIC MEPBI ISl HCIIPABJICHHSI CO3/IABIIETOCS TOJI0KEHHS

We wish to maintain cooperation with you — Hageemcst moiepxiBarh COTpyAHUYECTBO ¢ Bamu
Up on receipt of the fax will you please inform us — ITo mony4enuto hakca IpoOCHM COOOIIUTH
(napOpMHUpPOBaATH) HAC

Your early replay will be appreciated — Mb1 6yaem npusHateabHbI Bam 3a ObICTpBI OTBET

We are looking forward to hearing from you — Hageemcst nonyunts oT Bac oTBet B Ouimkaiiiee
BpeMs

If we can be of any assistance please don’t hesitate to contact us — IIpocum oGpararscst K Ham,
ecar Bam nmotpebyetcs momorib (coaeiicTure)

Yours faithfully, (Yours truly), (Yours sincerely) — C yBaxxeHuem

buaersl k 3a4eTy AJist MaruCTrpalnToB

The Grozny State Oil Technical University

named after acad. M.D. Millionshikov

Card Ne 1

Tema: Curriculum vitae and interviews
Grammar: The Indefinite Tenses.
Personal letter

Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.

The Grozny State Oil Technical University
named after acad. M.D. Millionshikov

Card Ne 2

Tema: Appointment, introductions
Grammar: The Continuous Tenses (to be going to
Personal letter

Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.




The Grozny State Oil Technical University

named after acad. M.D. Millionshikov

Card Ne 3

Tema: Telephoning
Grammar: The Perfect Tenses, Modal verbs

Postcard
Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.

The Grozny State Oil Technical University
named after acad. M.D. Millionshikov
Card N 4

Tema: Business trips (airport, hotels)
Grammar: The Perfect Continuous Tenses

Postcard
Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.

The Grozny State Oil Technical University
named after acad. M.D. Millionshikov
Card Ne 5

Tema: Costs and production
Grammar: The Rules of the Sequence of Tenses
Filling in form

Instructor Akaeva Kh. A.




Head of chair Khabusieva T.B.

The Grozny State Oil Technical University
named after acad. M.D. Millionshikov

Card No 6
Tema:Payments
Grammar: The Conditional Mood
Filling in forms
Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.

The Grozny State Oil Technical University

named after acad. M.D. Millionshikov

Card Ne 7
Tema:Sales
Grammar: The Passive Voice (gr. Indefinite)
Report
Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.

The Grozny State Oil Technical University

named after acad. M.D. Millionshikov

Card Ne 8

Tema: Contracts

Grammar: The Passive Voice (gr. Continuous). Prepositions of directions

Report

Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.




The Grozny State Oil Technical University
named after acad. M.D. Millionshikov

Card Ne 9

Tema: Marketing, Advertising
Grammar: The Passive Voice (gr. Perfect)
Curriculum vitae

Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.

The Grozny State Oil Technical University
named after acad. M.D. Millionshikov
Card Nel0

Tema: Public Relations
Grammar:
Direct and Indirect speech (in Present). Modal verbs Curriculum vitae

Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.




The Grozny State Oil Technical University
named after acad. M.D. Millionshikov

Card Nell
Tema: Costs and production
Grammar: The Rules of the Sequence of Tenses
Business letter

Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.

The Grozny State Oil Technical University
named after acad. M.D. Millionshikov
Card Nel2

Tema:Payments
Grammar: The Conditional Sentences
Business letter

Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.

The Grozny State Oil Technical University

named after acad. M.D. Millionshikov

Card Ne 13

Tema: Finance and the company
Grammar Participles
Essay




Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.

The Grozny State Oil Technical University
named after acad. M.D. Millionshikov

Card Ne 14

Tema:Payments
Grammar: The Conditional Sentences

Essay
Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.

8. YueOHo-MeTOAMYecKOe M HHPOPMALIMOHHOE 00ecniedeHne THUCIIUTNTHHBI

a) OCHOBHAasI JIUTEpaTypa

1. [lleBeneBa, C. A. [lenoBoii aHrIMiCKUI [ DIIEKTPOHHBIN pecypc] : yaeOHoe mocodue s
By30B / C. A. llleBeneBa. — 2-¢ u3a. — DNEKTPOH. TEKCTOBbIE naHHble. — M. : OHUTU-
JAHA, 2017. — 382 c. — 978-5-238-01128-8. — Pexum gocryma:
http://www.iprbookshop.ru/71767.html

2. http:Jlykuna, JI. B. Kypc anrnwuiickoro si3bika st maructpantoB. English Masters Course
[DneKTpoHHBIH pecypc] : yaeOHOe TocoOue A1 MaruCTPaHTOB 10 PA3BUTHIO U
COBEPIIEHCTBOBAHUIO OOIIUX U MPEIMETHBIX (J1€JI0BOM aHIMIMICKU s13bIK) KoMmneTeHwuit / JI. B.
JlykuHa. — DIeKTpOH. TEKCTOBbIE TaHHbIe. — BopoHex : BopoHexxckuii rocyjapcTBEHHBII
apXUTEKTYpHO-CTPOHUTENbHBIN yHHBEepcuTeT, DBC ACB, 2014. — 136 c. — 978-5-89040-515-9.
— Pexxum poctyma: http://www.iprbookshop.ru/55003.html//www.iprbookshop.ru/55003.html
3. Anemyruna, E. A. [IpodeccrnoHalbHO OPUSHTHPOBAHHBIN aHTTTUHCKUH SI3BIK JIJIS
MarucTpaHToOB [ DJIEKTPOHHBIN pecypc] : yuebHoe nocobue s By30B / E. A. Anemryruna, I'. K.
Kprokona, 1. A. JlomkapeBa. — D1eKTpoH. TeKCTOBbIE AaHHble. — Hwxuuii HoBropon :
Huxeropoackuii rocyapcTBEHHBIN apXUTEKTYPHO-CTpoUTeNbHBINA yHUBEpcUTeT, DbC ACB,
2016. — 96 c. — 978-5-528-00113-5. — Pexwum pocryma:
http://www.iprbookshop.ru/80825.html



http://www.iprbookshop.ru/71767.html
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/55003.html
http://www.iprbookshop.ru/80825.html

4. bopraukosa, T. I'. Business Correspondence in English (/lenoBast koppecnoneHIus Ha
AHTJIMICKOM $I3bIKE) [ DNEeKTpOHHBIN pecypce] : yueOHoe mocobue / T. I'. bopraukosa, U. E.
WnpuHa. — DIEKTPOH. TEKCTOBEIE NaHHbIe. — Tam00B : TaMOOBCKHIT TOCYIaPCTBEHHBIN
texuudyeckuit yausepcuteT, 9bC ACB, 2012. — 160 ¢. — 2227-8397. — Pexxum nmoctyma:
http://www.iprbookshop.ru/63929.htmi

0) 1OMOJIHUTEIbHAS JIUTEepaTypa

1. Muxaitnosa, I'. 1. OcHOBBI 1€710BOI KOPPECTIOHACHIIUN HA aHTJIUHCKOM SI3bIKE
[DnekTpoHHBIH pecypc] : yaueOHoe mocodue / I'. . Muxaiinosa, 10. B. CaBacThsiHOBa. —
DIIeKTPOH. TEKCTOBBIE TaHHbIe. — HoBocmOupck : HoBocuOupckuii rocymapcTBEHHbIN
aApXUTEKTYpHO-CTpOoUTENbHBIN yHUBepcHuTeT (Cubctpun), 9bC ACB, 2015. — 89 ¢. — 978-5-
7795-0735-6. — Pexxum nmoctyma: http:// www.iprbookshop.ru/68805.htmlCkavars
OubIMorpadguIecKyro 3arnmuch

2. Bosixkuna, E. 10. I'paMmMaTrka aHTIIMHACKOTO s13bIKa. [10AroToBKa K MTOrOBOM aTTECTALUH
[DneKTpOHHBIHN pecypc] : MPakTUKYM ISl 0aKalaBpoOB, CHEIHAIMCTOB U MarUCTPAHTOB BCEX
HarpaBjaeHui u cneruanbHoctei / E. FO. Bosikuna, H. A.

3. Hecaeraiinona, . B. Practical phonetics [nexTpoHHbIN pecypc] : ydeOHO-METOUUECKOoe
ocoOwue 1Mo mpakTudeckor GpoHeTrke anrauiickoro s3eika / M. B. Hecseraitnona, C. I'.
HocbipeBa. — DIEKTpPOH. TEKCTOBbBIE IaHHbIE. — ApMaBHUp : APMaBUPCKHI rOCyAapCTBEHHBIN
negarorndeckuii yausepcurer, 2014. — 173 ¢. — 2227-8397. — Pexum mocryna:
http://www.iprbookshop.ru/54521.htmi

4. Mutsikuaa, O. B. AHTIIMHACKHINA S3BIK TSI IETIOBOTO OOIICHUS. DKCIPECC-Kype [ DNeKTpOHHBIN
pecypc] : yuebHOe ocobue st cTyneHToB Bcex opm oOyuenus / O. B. Mursakuna, 1. B.
[Hepuna. — DneKTpPOH. TEKCTOBbIE NaHHbIe. — KemepoBo : KeMepoBckuil TeEXHOIOTHYEeCKUit
WHCTHUTYT MHUIEBOH nmpombiiienHocTH, 2014. — 90 ¢. — 978-5-89289-856-0. — Pexxum
noctyna: http://www.iprbookshop.ru/61258.html

B) IPOrpaMMHOe U KOMMYHHKAIlHOHHOE o0ecrieyeHne
1. Matepuaiisl Jui NpakKTUYECKUX 3aHATUH, B T.4. IEPEBOJ] TEKCTOB Ha ()MHAHCOBBIE TEMBI

2. Ucnonws3zoBanue MHTEepHET-pecypca

9. MaTepnaﬂbHO-TeXanecm)e odecneuyeHue AUCHHUIIIIMHBI

nuHradonHbl kaOunet «Living Englishy.
YUTAIBHBIN 3a1 1 a0oHeMeHT onbimorexku ITHTY;

WHTEPAKTHUBHAS JIOCKA;

KOMITBIOTEPHI I CAMOCTOSTENIbHON pabOThl MAaruCTPAaHTOB (IOCTYyM K cetu HTepHeT).


http://www.iprbookshop.ru/63929.html
http://www.iprbookshop.ru/54521.html
http://www.iprbookshop.ru/61258.html

CocTaBuTEIb:

K.IL.H., IOIEHT Mex(aKyIbTeTCKOH S3bIKOBON Kadeaphl

COI'TACOBAHO:
npotokoi Ne 6 ot 06.02.19

3aB. MexdakynbTeTCKON A3BIKOBON Kadeapon

/AxaeBa X.A./

/Xabycuesa T.B./

3aB. Beimyckarorieit kad. «TCID»

[ Myprazaes C-A.1O./

Hupexrop AYMP ITHTY

/Maromaea M.A./




