MHUHUCTEPCTBO HAYKH U BBICHIEI'O OBPA30OBAHUSI
POCCUMUCKOM ®EJEPALINA
PI'bOY BO I'posHeHckHil rocyaapcTBeHHbIH He(p)TAHOH TeXHHYECKHI
yHHBepCHTeT HMeHH akagemuka M. [l OHIIHKOBA
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MeToau4yeckue YKa3aHHusl N0 OCBOCHHIO MEKIHCUHHIIIHHAPHOI0O Kypca

M/IK 02.01. «ITopsiaok paboThbl ¢ TEXHHYECKOH JOKYMEHTalHeH»

IIM. 02 IloaroTroBka, opopmJieHHE H Y4eT TEXHHYECKOH JOKYMEeHTAluH

27.02.07 Ynpaenenue kauecmeom npooykyuu, Npoyeccos u ycaye (no ompaciim)

['po3HbIi — 20:4T.



1. Meroauyeckue yKazaHusl s OOYYAIOIIMXCH IO IJIAHMPOBAHUIO
U OPraHM3alMy BpeMeHH, He00X0AUMOrO /151 OCBOCHUS AUCHUIIIMHBI

N3ydenne pekoMeHAyeTcsl HadaTh C O3HAKOMJICHHS C pabouei mporpamMMoi
JUCLMIUIMHBIL, €€ CTPYKTYpOHM M COJEp)KaHHeM paszenoB (Monyiei), (oHaoM
OLICHOYHBIX CPEACTB, O3HAKOMUTBHCA C YI€OHO-METOAMYECKUM U UHPOPMAIIHOHHBIM
o0ecrie4eHneM JTUCLUIUINHBI.

MexnucuumuinHapaeii - kypc  «llopsimok  paboThl ¢ TEXHHYECKOMH
JOKYMEHTaIuei» cocTouT u3 11 cBsA3aHHBIX MEXIy CO00I0 TeM, 00ECIIeUnBAIOIINX
IIOCJIEIOBATEIbHOE U3YyYEHNE MaTEpPHAIIA.

OO0ydenue 1Mo MeXIUCIHUILIMHApHOMY Kypcy «llopsaok paboTs ¢
TEXHUUYECKOH TOKyMEHTAlUeH» OCYIIECTBISIECTCA B CIEIYIOMMX hopMax:

— AyJIUTOpHBIE 3aHATHS (JEKLIMU U MPAKTUYECKUE 3aHATUSA).

Ornucanue mocne0BaTeIbHOCTH IEUCTBHI 00yJaronerocs:

1.  OOyuaromuiicss JOKEH NPOCMOTPETh U 00AYMaTh TEKCT JEKLIUU U
pazo0paTh MpUMEPHI.

2. 1lpu noAroToBKE K JIEKIUH MOBTOPUTH TEKCT MPEABIAYIIEH JEKINH.

3. OOyuarouuiicsi 10JKEH BbIOpaTh BpeMs Il padOThI ¢ JIUTEpaTypol (He
MeHee 1 gaca).

4. Ilpm nOArOoTOBKE K NPAKTUYECKOMY 3aHATUIO IOBTOPUTH OCHOBHBIE
MOHATHS IO TEME, U3YYUTh HOBBIE TEPMUHBI IO POWJIECHHON TEME.

2. Meroauyeckue ykaszaHusl 1o padore o00y4awiuuxcs BO Bpems
NMpOBeACHUS JIEKIUMI

Jlekuuu  CIOCOOCTBYIOT ~ CHUCTEMaTH3alUsl 3HAHUM 1O  JUCIUILIMHE,
KOHLIEHTpallud BHUMaHUs OOydYaromMXcs Ha HaulOojee CIOXKHBIX W BaKHBIX
Borpocax. OHM M3IararTcs Kak B TPAAUIMOHHOM CTWJIE, TAaK U C NPUMEHEHHEM
HOBBIX TEXHOJIOTHH.

B xone NEeKIMOHHBIX 3aHATUN PEKOMEHIYETCS KOHCHEKTUPOBATh YYEOHBIN
MaTepHall.

3anuch JEKIMU MOYKHO OCYLIECTBIIATh B BUAE TE3UCOB — KOPOTKHX, IPOCTHIX

NPEUIOKEHUM, (UKCUPYIOIIUX TOJBKO OCHOBHOE COAEpXKAHME MaTepuala.



3HAUYUTEIIFHO 00JIerdyaroT ITOHUMaHHE JICKIIMKU CXCMHBI, Fpa(I)I/IKI/I, MakeThl. 1o MCpE
BO3MOKHOCTH CTYACHTHI JOJIKHBI IICPCHOCUTDL UX B TETPAIAb PAAOM C TCM TCKCTOM,

K KOTOPOMY 3TH CXEMbI U TPaQUKU OTHOCSITCS.

[Ipy 3aTpymHEHUSX B BOCHPHUATHH MaTepHalia CleayeT OOpaTHThCS K
OCHOBHBIM JIUTEPATYPHBIM HCTOUHUKAM. Eciin pa3o0paThCsi B MaTepuae OnsiTh He
yJQJIOCh, TO HEOOXOAUMO OOPATUTHCS K MTPETIOIaBATEIII0 HA MPAKTUUCCKUX 3aHATHSIX.

[lenecooOpa3no  pa3paboTaTh COOCTBEHHYIO CHCTEMY  COKpAICHUH,
a00peBuaTyp ¥ CUMBOJIOB. OIHAKO MPH JaJbHEUIIICH pabOTe C KOHCIIEKTOM CHMBOJIBI
Jy4Ille 3aMCHHUTH OOBIYHBIMHU CIIOBAMHU JIJII OBICTPOTO 3PUTEIHLHOTO BOCIIPHUSATHS
TEKCTA.

PaGoTast Ha/Ji KOHCIIEKTOM JICKIIUH, HEOOXOJAUMO HCIIOJIb30BaTh JIUTEPATYPY,
KOTOPYIO PEKOMEHJIOBAN TperoaaBaTelib. IMEHHO Takasi cepbe3Hasi, KpOIOTIHBAs
paboTa C JICKIMOHHBIM MaTePUAIOM TIO3BOJIUT OBJIAJCTh TEOPETUUYCCKUM
MaTEepPHATIOM.

3. MeTtoauyeckue yKa3aHUs OO0yYalIIUMCS 1O TNOATOTOBKE K
NPaKTHYECKUM 3aHATUAM

[TpakTHdeckue 3aHATHS NpeTHA3HAYCHBI JIUIS U3YYCHHUS YICOHBIX JTUCIUTIIHH
U WUTPAlOT BaXHYK pOJIb B BBIPAO0OTKE Yy OOYYAIOUIMXCS YMEHHUS NPHUMEHUTh
HIOJTYYCHHBIC 3HAHMS JIJIS PELICHUS MPaKTHUeCKUX 3a1a4. Hapsaay ¢ popmupoBanuem
YMEHHH H HaBBIKOB B TMpOIECCe MPAKTHUYCCKUX 3aHATHH 0000maroTcs u
CHUCTEMAaTH3UPYIOTCS TEOPETHYCCKUE 3HAHUS, BBIPAOATHIBACTCS CIIOCOOHOCTD
UCIIOJIb30BaTh TCOPETHUYCCKHE 3HAHUS Ha MPAKTHKE.

[IpenogaBaTellb Ha TPAKTHYCCKHX 3aHATHAX KOHTPOJIUPYET 3HAHHS
00yYarommxcsi MO0 TEOPETUUYECKOMY MaTepualy, H3J0KCHHOMY Ha JICKIUAX |
Pe3yJIbTaThl COCTOSTEIBHOTO pEIICHHs 3a7ad, KaK B Yachl ayJUTOPHBIX 3aHATHH,
TaK U Ha CAMOIIOATOTOBKE. Pe3yIbTaThl KOHTPOJIS (PUKCUPYIOTCS TIPEIoIaBaTesieM B
KypHaJe.

[lepen odepeaHBIM TPAKTHYCCKHM 3aHSATHEM IICJIECOO0PAa3HO H3YYHThH
JICKIIMFO, COOTBETCTBYIOIIYIO TEME MTPAKTHUECKOTO 3aHATHS, IIOJATOTOBUTH OTBETHI HA

BOMPOCHI IO TEOPUH, pa300paTh CUTYaTUBHBIC 3a/1a4H.



CTOHKHYBIIII/ICB B X0J€ IMMOATOTOBKHU C HEAOCTATOYHO ITOHATHBIMU MOMCHTaMH
TCMBI, HCO6XOI[I/IMO HAWTA OTBETHI CAMOCTOSITEIILHO WU Sa(I)I/IKCI/IpOBaTB CBOH
BOIIPOCHI JIs1 ITOCTAHOBKHU M YACHCHHUS WX Ha HPAKTUYICCKOM 3aHATHUU. B nauane
3aHATHA CIICAYCT 3aldaThb IPCIIOAaBATCIIIO BOIIPOCHI IIO MATCpHATy, BBI3ZBABIICMY

3aTPYAHCHUA B €I'0 IOHUMAHHWHU 1 OCBOCHUMU.
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