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1. Menu v 320294 JUCHHMILJINHBI
Iens - chopMupoBaTh KOMMYHHUKATHBHYIO KOMIETEHIHIO (HABBIKA PEYEBOrO OOIIEHUS
Ha aHTJIMICKOM SI3BIKE).
3anaum:

- ¢opmupoBaHue (POHETHUECKHX, JIEKCHUECKUX, TIPAMMATHYECKHX, IEePEBOAYECKUX,
AQHAJMTUYECKUX HABBIKOB, YMEHHH pacCyXAaTb, aHAIU3UPOBATH, BBLICKA3bIBATbH MHEHUE I10
TEKCTY.

- pPa3BUTHE SI3bIKOBBIX, MMO3HABATEJbHBIX CHOCOOHOCTEH, TOTOBHOCTH K KOMMYHUKALIHH
Ha OCHOBE MPEIOKEHHOr0 MaTepuana.

- pacumMpeHue JUHIBUCTUYECKUX, KYJbTYPOJOTMYECKUX 3HAHUN, pPa3sBUTHE YMEHUI
BBIJIEJISITE OCHOBHBIE MTPOOJIEMBI.

-IIPAKTUYECKOE HCIOJB30BAHUE NPUOOPETEHHBIX 3HAHMH B JHAJIOTUYECKOM H
MOHOJIOTHYECKOM BBICKA3bIBAHUH.

2.MecTO AMCHHIINHBI B CTPYKTYpPe MATHCTEPCKOH NPOrpamMMbl
JIMCIMITTHHA OTHOCHUTCS K BAPUATUBHOM 4acTH MPOoeCCHOHATIBHOTO IIHKJIA.

3. TpeGoBaHus K pe3yabTaTaM OCBOEHUSI UCHHILINHBI
BrimyckHuk goykeH o0anaTh CASIyIOIIMI KOMITETEHIUSIMHU:

YK-4.1. Haxoautb HCTOUHUKHA MH(POPMALIMU Ha PYCCKOM U HHOCTPAHHOM SI3bIKAX

YK-4.2. Victionb3oBaTh HHPOPMAITMOHHO- KOMMYHHKAITMOHHBIX TEXHOJIOTHH /I
noucka, 00pabOTKX U MPEACTABICHUS HHPOpMAIH

VYK-4.3. CocTaBnsaTe 1 1aBaTh KOPPEKTHBIN MEPEBOJ AKAAEMUYECKUX U
po()eCCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO $3bIKAa HA TOCYJAPCTBEHHbIN 3bIK PD
Y C TOCYJAPCTBEHHOTO sA3blKa P® HA MHOCTpaHHBIN

YK-4.6. Bectu akageMruecKyto 1 Mpo(eCCHOHANIbHYIO JUCKYCCHU Ha
roCcyJapCTBEHHOM s3bIke PD W/MIi HHOCTPaHHOM SI3BIKE

YK-4.7. BoiOupats CTUJIS A€I0BOr0 OOIICHUS MTPUMEHUTEIBHO K CUTY allil
B3aUMOJECHCTBUA, BEACHUE JEJIOBON NEPEITUCKA

B pesynbrare usyueHuss AUCHUTIIMHBI MATUCTPAHT AOJIKEH:
3HATh:
- 0a30BYIO JIGKCHKY OOIEro si3blKa U TEPMHUHOJIOTHIO CBOEH CIIELUAIbHOCTH,;

YMeETh:

- UATaTb HA UHOCTPAHHOM SI3BbIKE XYIOXKECTBEHHYIO U HAay4YHYIO JUTEPATyPy U TEKCTHI
OOIIEeCTBEHHO - MOJIMTHYECKOTO M IEJIOBOTO XapaKTepa, NMePEBOIUTh TEKCThI MO CIENHaTbHOCTH
CO CJIOBApeEM ;

- Bectu Oeceny Ha mpodeccHOHANbHBIE W OBITOBBIE TEMbI, OCYIIECTBISTH MEPEBOJ
TEKCTa,;



-MIOJATOTOBUTh ~ MUCBMEHHOE U coobmenne Ha  mnpodecCHOHABHO-

OPUEHTUPOBAHHYIO TEMY (IOKJIal, CTAThs).

yCTHOE

BJIAIETh:
- UHOCTPaHHBIM SI3BIKOM B OObeMe, HeoOXoguMoM [UIsi  TPOdeCCHOHALHOM
NESITEIbHOCTH Y TEXHUYECKOTO MePeBoia MO TEMATHKE AeATeTbHOCTH.
4. O0beM JMCUHMILIMHBI M BUABI Y4e0HOii paboThI
Tabauna 1
Bcero
Bun yue6Hoil padoThI yacos/3a4.ea. 1 2
0DP0 300 | 0ODPO 3P0
KonrakTHas pa6ora (Bcero) 28/0,77 | 8//0,22 | 280,77 | 8//0,22
B Tom uncrne:
IIpakTHyeckue 3aHATHs 28/0,77 | 8//0,22 | 28/0,77 | 8//0,22
JlaboparopHbie pabOTHI
100/2,2 100/2,2
CamocrositesbHas padora (Bcero) | 80/2,22 - $0/2.22 7
B Tom uucrne:

TexcTel 1 MUanoru 40/1,11 40/1,11 40/1,11 | 40/1,11
I'pammaTuka 20/0,55 20/0,55 20/0,55 | 20/0,55
IToaroToBka K MPaKTUYECKUM 20/0.55 | 10/0.27 | 20/0.55
3aHITUAM 10/0,27
IloaroroBka k 3auery 10/0.27 20/0,55 | 10/0,27 | 20/0,55
Buna otuérHOCTH 3auer 3a4er 3a4uer 3a4er

BCETI'O B 1acax 108/3 108/3 108/3 108/3
O6man
Tpyaoemkocts | BCEI'O B
AUCHUTINHBI 3a4€THBIX 3 3 3 3
€TMHHIIAX




S.Conep:xanne TUCHUILTHHBI

5.1. Pa3aenbl JUCHHUIIJIHHBI H BHADI 3AHATHH

IIpakr. Bcero
Ne HaumeHoBaHue pa3gesna
3aH. qyacoB/
n/n | JucuunjiuHbl Mo cemecTpam
qacebl/3.e. 3.e.
1 cemecTp
1. | I'pammaruka 7/0,19 7/0,19
2. | YcTHas peub 7/0,19 7/0,19
3. | IIucemo 7/0,19 7/0,19
4. | Jexcuka 7/0,19 7/0,19

S. 2. JIekiiMOHHBIE 3AHSATHS HE MPEXYCMOTPEHBI
5. 3. JIaGopaTopHble 3aHATHS He NPeAyCMOTPeHbI
S. 4. IlpakTH4yecKue 3aHATHUS

Tao6auua 2

Taoauua 3

Ne | HaumeHoBaHHUe pa3aea ConepxaHue pa3aena
n/n | JMCUMIIJIHHbI

1 cemecTp

1. I'pammartuka The Indefinite Tenses

The Continuous Tenses (to be going to)
The Perfect Tenses, Modal verbs

The Perfect Continuous Tenses

Modal verbs

The equivalents of modal verbs

The Passive Voice

Direct and Indirect speech

The Rules of the Sequence of Tenses
The Conditional Mood

2. Yeraas  peusn, Jiekcuka, | Curriculum vitae and interviews
MHCbMO Appointment, introductions
Telephoning

Business trips (airport, hotels)
Small talk

Companies

Sales

3. IIpakTuyeckue 3agaHus Personal letter
Postcard
Business letter
Filling in forms
Essay

Report
Curriculum vitae




6. Opranusanusi CaMoCTOAITEILHONH Pa0doTbhl MATHCTPOB MO AUCUHILINHE

6.1. Tembl g1 CAMOCTOSAITEILHOI0 U3Yy4EHHS

Ne | TemMbI H TEKCTBI AJIAA CAMOCTOSITEJILHOTO H3Y4EeHHS Koa-Bo
4acoB/3.e
10100
1cemecTp

1 | Business travelling 10/0,27
IToBenuTeNPHOE HAKJIIOHEHHUE.

2 | Hotel in London 10/0,27
IIputs>kaTenbHbIN NaEK CYyIECTBUTENbHBIX.

3 Trade finance 10/0,27
IIpennorn.

4 | Balance sheets 10/0,27
Mecronmenus somebody, anybody, nobody.

5 Taxes 10/0,27
MonanbHbI€ IJIaroJbl (3KBUBAJIEHTHI).

6 | Banking 10/0,27

7 | The Federal Judiciary 10/0,27

8 | The English Political Heritage 10/0,27

7. OueHouHbIE CpeACTBA
Bomnpocel Kk 3auery:

1 cemecTp
Curriculum vitae and interviews
Appointment, introductions
Telephoning
Business trips (airport, hotels)
Small talk
Companies
Sales

Grammar:
The Active Tenses
Modal verbs
The Passive Voice
Direct and Indirect speech
The Rules of the Sequence of Tenses
The Conditional Mood
IpakTnyeckue 3axanus:
Personal letter
Postcard
Business letter
Filling in forms
Essay
Report
Curriculum vitae

O0pa3zupl 3aaaHuH K 3a4eTy
1. Curriculum vitae and interviews

Tao6auua 4












Frank: OK. There is a good cosy restaurant near the hotel. It's called White and Red Roses.
See you at seven then. Goodbye.

BANKING

The next day the session was devoted to the United Kingdom Banking Sector.
Here is the short summary of the lecture:

The UK Banking Sector.
RetailBanks 21
DiscountHouses 8
BritishMerchantBanks 31
OtherBritishBanks 167
AmericanBanks 44
JapaneseBanks 29
OtherOverseasBanks 290
Total 590
In addition there are 92 Building Societies.

* Retail banks: They render numerous services for private customers and have extensive
branch networks in the UK. Theyparticipatedirectlyinthe UK clearingsystem.

* Discount Houses: They are mostly engaged in discounting bills of exchange for the
corporate sector.

* British Merchant Banks: These are wholesale banks handling big money for private and
corporate customers. They are engaged in mergers, take-overs and acquisitions. They also
provide consulting services.

*  Other British Banks: Comprise all other UK registered banking institutions and certain
banks in the Channel Islands and the Isle of Man. Theyarecontrolledby UK
companiesorindividuals.

*  American Banks: Comprise the branches and subsidiaries of US banks.

* Japanese Banks: Comprise the branches and subsidiaries of banks based in Japan.

* QOverseas Banks: Comprise the branches and subsidiaries of non-American or non-
Japanese banks and Consortium banks. These are jointly owned by other financial
institutions, one of which must be based overseas.

* Building Societies: In the past they mostly extended
mortgage loans, but nowadays they also widely practice
taking in deposits and they practically operate as banks.

TRADE FINANCE

Next morning after having breakfast at the self-service bar of the hotel restaurant the
participants went to the conference room to have a lecture on Trade Finance.



There was a folder on the big round table for each participant with the material relating

to the lecture.
Here is one of the sheets of the file:

Trade Finance
* Trade needs finance.
* This must come from either the trader or from a lending institution.
* If the trade is international then the amount of finance is normally greater.
* In general, trade is handled on credit.
* The buyer pays for the goods at a specified time after receipt.
* If the trade is international then delivery time adds to the delay in payment.
* This adds to the need for finance.
* Alsoin international trade the buyer uses one currency, the seller another.
* This requires an organization with facilities for changing currencies.
*  On both counts the Bank is the best source of finance.

Thus this page gave the most important hints on the subject.

And Mr. Hill, the lecturer, explained and developed each statement. The participants
sometimes interrupted him and asked questions. Sometimes Mr. Lvov came to help when there

was a problem of speaking or understanding.

The lecturer devoted some part of the lecture to financing small business companies who usually

enjoy better terms, reduced taxes and other facilities especially during the first years.

3.1IpakTuyecKkas 4acThb A€J10BOI0 AHIJIHICKOrO si3bIKA.
Oo0pa3en HanucaHus 0TYETA

To: M. Anderson

Director of Personnel

From: A. Jackson

Personnel Manager

Date:28 November

Re: Employee benefits satisfaction

INTRODUCTION

As requested, I interviewed a number of employees concerning employee benefits satisfaction.
It involved a representative selection of 15 % of all employees who were interviewed in the
period between 1 November and 15 April 1.

My findings are presented below.

FINDINGS

1.  Employees were generally satisfied with the current benefits package.

2. Older employees repeatedly had problems with prescription drugs procedures.

3.  Employees between the ages of 22 and 30 report few problems with Health Medical
Organization (HMO).

4. Most employees complain about the lack of dental insurance in our benefits package.

Oo0pa3sen HanucaHHs 1€JI0BOT0 MUCbMA






Agenda — IToecTka nHs
Applicant — 3asBuTens (IpETEHASHT)
Applicants’s supervisor — PykoBonurtens 3asButest (IpeTeHASHTA)
Application form — Ankera
Apply — Obparmarbcst
Books and monographs — Kauru u Mmonorpagun
Brief summary — Kpatkoe conepxanue
Carrying out research — I[IpoBogumoe nccienoBanue
Certified copy — 3aBepeHHast KOmusi
Chapter — I'nmaBa
Co-authors — CoaBTOpbI
Common name — OOuienpuHITOe HA3BaHNE
Complete List of publications — [ToHbIN cCrTUCOK MyOIUKaALNN
Conference programme — IIporpamma koH}pepeHIH
Content of research — Conep:kanue ucciaenoBaHus
Current educational activity — Texymas obpa3zoBaTenbHast AESITEIbHOCTD
Current employment — TekyIasi 3aHsITOCTb
Date and place of birth — [lata n mecTo poxxneHust
Degree Granted — Yposenb oOpa3zoBaHus
Description of the Research (project) — Onucanue uccnenoBanus (IIpoeKTa)
Details of publication — Jleranu mybmukanum
Employee — 3ansrocts
Education — O6pa3oBanue
Expected completion — [Ipeanonaraemsrii pe3yibraT
Expected degree — Oxunaemelii ypoBeHb
Family name — ®amunus
Fellowship — Hayunoe obmmecTso
Financed by — Mcrounuk ¢puHaHCHPOBaHUS
Following documents — Crenyroiue TOKyMEHTbI
For more information — 3a qonoaUTEHFHON HHPOPMAITUEH
From-to — Ot - no
Future professionals plans — byaymue npodeccruoHanbHbIE TIAHBI
Given name — JlanHOE UMsI
Hand-made form — PykonucHas ¢popma
Handwritten signature — PykonucHast moanuce
Head of host institution — PykoBoauTenb mpUHUMArOIIEH OpraHu3anuu
Indicate the title — O603HaueHHe 3aroaoBKa
Information about presentation — MHpopmanus o npeacraBieHUN
International Foundation — MexxayHaponHast opraHU3arust
Introduction — Beenenne
Investigation — MccnenoBanue
Issue — U3nanue
Item — ITaparpad, cratbs
Letter of invitation — [Ipurnamenne
Letter of recommendation — PekomeHgaTebHOE MHCHMO
List of publications — Criucok myOnukaruii
Look forward to your arrival — Oxkunaem Bammero npu0srrust
Location — Pazmemenue
Mailing address — ITouToBslit agpec
Main subjects studied — OcHOBHBIE OOBEKTHI H3yUESHHS
Major awards — BaskHble Harpazbl
Name in full — IToxroe M3
Name of institution — HaumenoBanmne opranuzanun (yapexxIeHus)



Number of pages — KonmiuecTBo cTpanun

Organizing Committee — OpraHU3aMIOHHBIA KOMUTET
Papers in journals — CtaTbu B )XypHajiax

Period — ITepuon

Position — ITo3urust

Postal address — ITouToBslii agpec

Previous employment — IIpeasinyimee mecto paboThl
Previous stays — [Ipenbinyive npedbiBanus

Property of the foundation — CoOCTBeHHOCTb OpraHH3AIH
Purpose — Llenb

References — Ccpuiku

Reprint — IlepeneuaTriBanue

Required documents — TpeOGyembie TOKYMEHTBI

Research facilities — Mccinenosarenbckue CriocOOHOCTH
Research plan — ITnan uccienoBanus

Return the documents — Bo3Bpat 10KyMeHTOB

Scientific name — HayuHoe Ha3BaHue

Study area — O0nacTe u3y4eHus

Starting date — Jlata Ha4ana

Subject of research plan — Ilpeamer nnaHa nccnenoBaHus
Submitted applications — [TonanHbIie aHKETHI (3as5BICHUS)
Technical Subcommittee — Texanueckuii [lomkomureT
Topic of thesis — Tematuka Te3UCOB

Type of work — Tun padots! Typescript — IleuaTHas pykonuch
Typewritten English — OTne4yataHHbIi aHTTUACKHNA TEKCT
Unsigned application — HemonnucanHoe 3asiBiieHue (aHKeTa)
Will be ignored — He Oyzner paccmarpuBatbest

OCHOBHBIE 2JIEMEHTBI IEJTOBOT O INCBMA.
HauaJjio gesoporo nucoma (Opening phrases)

Dear sirs — YBaskaemble rocrnona

We have received your letter of — Me1 nomxyunnu Bame nucemo or ...

We thank you for your letter of — bnarogapum 3a nucbMo OT. ..

We’ve given proper attention to your letter where you ask us to do (with the request of) — Mur
obpaieM ocoboe BHUMaHue Ha Bame mucemo, roe Bl nmpocute Hac 0... ( ¢ TpeOoBaHHEM O... )
In replay to your letter of — B orser Ha Barue nucemo oT. ..

In confirmation of our telephone conversation (talks) we wish to inform you — B

MOATBEP KAEHHIE HAIIEro TeJaeQOHHOro pa3roBopa (IIeperoBOpPOB) Mbl XOTEIH Obl COOOIIHUTH
Bawm. ..

Referring to our previous letter of we inform you that — Ccpinasick Ha Baie mucemo orT. .., Mbl
uHpopmupyem Bac, uro. ..

We are glad to share good news with you — MbI paas! nogeautbest ¢ Bamu xopommumu
U3BECTUAMU

We are sorry (We regret) to have to remind you that — K coskajeHHIO MbI JOJKHBI COOOIITUTH
Bawm, uto0...

We learn from your letter that — 13 Bamero nucbma Mbl y3Haiw, uto... In connection with our
letter of and in confirmation of your fax of — B cBsizu ¢

Bamum nmuceMoM OT... U B MOATBep:KAeHUU (hakca oT. ..

We apologize for the delay in answering your letter — IIpocuM u3BUHEHUS 32 3aI€PIKKY C
oTBeTOM Ha Baiue nuceMo

We apologize for — U3BunuTe 3a. ..

Please accept our apologies for — IToxanyiicta, MpUMUTE HALITM U3BUHEHUS 34. . .



First of all — B nepsyto ouepens

In fact — ®axTudecku. ..

Besides — Kpome Toro. ..

We regret to learn from your letter — MbI ¢ cojkaneHHHeM y3Hau u3 Bamero nucema. . .

We have to inform you of our being unable to meet your request - MbI BBIHY>KA€HBI COOOIITUTH
Bawm o Halleii HeCOCTOSITENIBHOCTH BBITIONHUTL Batny npock0y

The context of your fax is a sort of a surprise for us — Conep:xanue Bamero akca HeCKOJIbKO
HAC YAUBUIIO

Further to our letter of — B nononHeHue k HaleMy MUCbMY OT. ..

We have to remind you that — MbI BeIHYKI€HBI HATIOMHHUTb Bawm. ..

You are no doubt aware that — Bam KOHEYHO U3BECTHO, UTO. ..

We enclose the copy of the letter- [Ipunaraem konuio nmicema

Cesa3yomue 3j1emMenTbl nucbMma (Binding phrases)

There’s no doubt that — HecomuenHo. ..

We are sure that — MbI yBepeHBI, 4TO. ..

It is necessary to note that (It is worth mentioning that) — HeoGxoaumo (CTOUT) OTMETHTbD, YTO. ..
We find it is necessary to note — Cuntaem HEOOXOIUMBIM OTMETHTbD, UTO. ..

We would be glad to have the opportunity — M1 6butH OBbI pazibl HMETh BO3MOKHOCTD. . .

We are taking the opportunity to remind you that —ITop3ysicCh BO3MOKHOCTBIO HATIOMHUT. . .
It goes without saying — Camo coboii pasymeercs

We’d like draw your attention to the fact that — O0pamaem Bame BHuMaHue Ha TOT QaxT, 4UToO. ..
Considering the above said — Beuny BbIIEH3I0KEHHOTO

In this connection — B ¢Bsi3u ¢ 3TUM

In connection with your request — B cBsi3u ¢ Barueii mpocs6oii

In connection with the above said — B ¢Bsi3u ¢ BBIIIEU3I0KEHHBIM

Otherwise we shall have — B nmpotuBHOM cityuae Mbl Oy1eM BBIHYKIEHBI

As regards your request — Uro xacaetcst Bameii mpocs0bI

The matter is (The point is) — [leno B ToMm, 4TO. ..

To our mind — 1o HamemMy MHEHHIO

In case of delay in —B ciy4ae 3anepkku B ...

We have some difficulty in — MBI ucTibIThIBa€M 3aTPYIHEHUS C. ..

We have to admit that — Heobxonumo nmpusHath, 4To. ..

Up till now we have received no replay — J1o cux mop Mbl He MOJTYYHIA OTBETA

We don’t share your point of view for the following reasons — MeI He pa3aensem Bamy Touky
3peHHs IO CACAYIOIIUM MPHYHHAM

In case of your refusal — B ciny4ae Bammero orkaza

In case you fail to make payment — B ciiy4ae Heyrmiatel Bamu

In accordance with the contract enclosed — B cooTBeTcTBUY € IpUIaraeMbIM KOHTPAKTOM
You write in your letter that - B Bamewm nuceme Bol nummure. ..

Further you write - Jlanee Bol numure

Nevertheless — Tem He MeHee

Moreover —bonee Toro

3akaounrtennnbie Pppasnl (Closing phrases)

We are looking forward to receiving your consent (approval confirmation) — Osxkugaem Bammero
cornacust (MOATBEP KIEHHSI, ONOOpEeHMs)

We shall not fail to contact our organization — MblI He 3aMeJJTM CBSI3aThCS C HALTUMU
OpraHu3alUsIMHU

We are expecting your representatives to arrive for the talks — YKnem npuesna Bamero
NpEACTABUTECIA AJIA I[aJ'IbHefILHPIX NEPEroBopoOB

Your prompt execution of our order would be appreciated — bynem Becbma npusHaTeIbHBI 32
OBICTPOE BBIMOJIHEHHE HAIEH TPOCHOBI



We assure you that we shall take prompt action to remedy the situation — 3aBepsieM Bac, 4TO MbI
npeanpuMeEM CPpOUIHBIC MEPBI AJIsI UCIIPABIICHUS CO30aBIICTOCH MOJIOXKCHUA

We wish to maintain cooperation with you — Hageemcst mopnep>xuBarh coTpyaHuuecTso ¢ Bamu
Up on receipt of the fax will you please inform us — I'To mony4yennto ¢akxca mpocum coodITuTh
(uH(OpMHUpPOBaTH) HAC

Your early replay will be appreciated — Msi Oynem npusHateapHbl Bam 32 ObICTpBINA OTBET

We are looking forward to hearing from you — Hageemcst moiyuuts oT Bac oTeet B Onmmkaiiinee
BpeMst

If we can be of any assistance please don’t hesitate to contact us — [Ipocum oOpammaTbecs kK Ham,
eciu Bam notpebyeTcst moMoInb (ConencTre)

Yours faithfully, (Yours truly), (Yours sincerely) — C yBaskeHuem

bunernbl k 3a4€Ty AJid MaruCTpalnToB

The Grozny State Oil Technical University
named after acad. M. D. Millionshikov

Card No 1

Tema: Curriculum vitae and interviews
Grammar: The Indefinite Tenses.

Personal letter
Instructor Akaeva Kh. A.
Head of chair Khabusieva T. B.

The Grozny State Oil Technical University
named after acad. M. D. Millionshikov

Card No 2

Tema: Appointment, introductions
Grammar: The Continuous Tenses (to be going to
Personal letter

Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.




The Grozny State Oil Technical University
named after acad. M. D. Millionshikov

Card Ne 3

Tema: Telephoning
Grammar: The Perfect Tenses, Modal verbs

Postcard
Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.

The Grozny State Oil Technical University
named after acad. M. D. Millionshikov
Card Ne 4

Tema: Business trips (airport, hotels)
Grammar: The Perfect Continuous Tenses

Postcard
Instructor Akaeva Kh. A.
Head of chair Khabusieva T. B.

The Grozny State Oil Technical University
named after acad. M. D. Millionshikov
Card No 5

Tema: Costs and production
Grammar: The Rules of the Sequence of Tenses
Filling in form

Instructor Akaeva Kh. A.




Head of chair Khabusieva T.B.

The Grozny State Oil Technical University
named after acad. M. D. Millionshikov

Card Ne 6
Tema:Payments
Grammar: The Conditional Mood
Filling in forms
Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.
The Grozny State Oil Technical University
named after acad. M. D. Millionshikov
Card Ne 7
Tema:Sales
Grammar: The Passive Voice (gr. Indefinite)
Report
Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.

The Grozny State Oil Technical University
named after acad. M. D. Millionshikov

Card No 8

Tema: Contracts
Grammar: The Passive Voice (gr. Continuous). Prepositions of directions
Report

Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.




The Grozny State Oil Technical University
named after acad. M. D. Millionshikov

Card No 9

Tema: Marketing, Advertising
Grammar: The Passive Voice (gr. Perfect)
Curriculum vitae

Instructor Akaeva Kh. A.
Head of chair Khabusieva T. B.

The Grozny State Oil Technical University
named after acad. M. D. Millionshikov
Card Nel0

Tema: Public Relations
Grammar:
Direct and Indirect speech (in Present). Modal verbs Curriculum vitae

Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.




The Grozny State Oil Technical University
named after acad. M. D. Millionshikov

Card Nell

Tema: Costs and production
Grammar: The Rules of the Sequence of Tenses

Business letter

Instructor Akaeva Kh. A.
Head of chair Khabusieva T.B.

The Grozny State Oil Technical University
named after acad. M. D. Millionshikov
Card Nel2

Tema:Payments
Grammar: The Conditional Sentences

Business letter

Instructor Akaeva Kh. A.
Head of chair Khabusieva T. B.

The Grozny State Oil Technical University
named after acad. M. D. Millionshikov

Card Ne 13

Tema: Finance and the company
Grammar Participles
Essay













