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1. eau u 3a0a49u AUCHUTLIMHBI

]_ICJ'IBIO OCBOCHUA AUCHHUIIIIMHBI ABJIACTCA (bOpMHpOBaHI/Ie Y CTYACHTOB aHAaJIUTHUUYCCKOTIO,
TBOPYCCKOI'O MBINUJICHUA IMYTEM OCBOCHHUA MCTOJOJOTHYCCKUX OCHOB U HpI/IO6peTeHI/ISI HaBBIKOB
IMPAKTUYCCKOr'0 BJIaACHHUA IMPUHOUIIAMH OpraHu3aludy, OIUIaTbl WU HOPMHPOBAHUA Tpyda Ha

IPEANPUATHH.

3azayamMy OCBOEHUS IJUCLMIUIMHBI SBISIETCA M3YYEHHE TEOPETHUYECKUX M IPAKTHYECKHUX
BOIIPOCOB HAY4YHOM OpraHM3alUy TPyJa, OpPraHU3alMM TPYAOBBIX IIPOLIECCOB, TEXHUYECKOIO
HOPMUPOBAHHUA TPYZAA U OILIATHI TPYAA.

2. MecTo THCHUIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOM NMPOrpaMmMbl

VYyeOHast AWCIUIUIMHA OTHOCUTCSA K JUCHMIUIMHAM 0a30BOM 4YacTH, (opMHUpYyeMOi
y4acTHUKaMU 00pa30BaTeIbHBIX OTHOIICHMIA, Omoka 1. [l m3ydeHus Kypca TpeOyercs 3HaHue
CICMYIONMINX TUCHHUIUINH: «DKOHOMHKA Tpyaa», «OpraHu3ainus MpPOW3BOJCTBA B HEPTIHON H

ra30BOM IPOMBILIICHHOCTH.

HI/ICHI/IHHI/IHa H3Y4YacTCsd Ha IIOCIICAHEM KYpPCC.

3. TpeOoBaHus K pe3yJIbTaTAM OCBOCHUS JUCHUIIMHBI

000CHOBBIBATH MPEITOKEHUA
M0 UX COBCPUICHCTBOBAHUIO C

yYeTOM KpHUTEPUECB
COIUAITEHO-9KOHOMHUYECKON

3¢ (HEeKTUBHOCTH, PHUCKOB U
BO3MOJKHBIX COIMAJIBHO-

OKOHOMHWYECCKUX HOCJ'IG,Z[CTBPI?I

HAIPSDKEHHOCTH HOPM,
MpoBeeHUe paboT 1Mo
YIYYILICHHIO UX KayecTna,
00eCIeYeHUIO PaBHOM
HaIMpsA>KEHHOCTU HOPM Ha
OJTHOPOJIHBIX paboTax,
BBITIOJTHSAEMBIX TIPH
OJTMHAKOBBIX
OpTaHU3aIlMOHHO-
TEXHUYECKUX YCIOBHUSIX

Tab6amnna 1
Ko mo ®10C NuaukaTopsl IInanupyemblie pe3yJbTaThbl 00y4eHUs!
JOCTHKEHH S no aucuumiaune (3YB)
IIpodeccnonanbHbIe

IK-3. Crnoco6en kputndecku | IIK-3.2. Aranmsupyer 3HATh OCHOBHBIE BHIBI HOPM TPYIa;
OLIeHHBAaTh MpeJIaraeMbple | COCTOSHUE METOABl  W3y4YeHHs 3arpar pabouero
BapHaHTbl  YNpPAaBICHYECKUX | HOPMUPOBAHUS, CTENIEHH | BPEMEHHU; METOJbl HOPMHMPOBAHUSA TPYIa;
pemieHuid, paspabarbiBaTh U | 0OOCHOBAaHHOCTHU U METOABI aHanmu3a pe3yiIbpTaToOB

HOPMHUPOBAHHS TpPyJa; KPHUTEPUH OICHKH
3¢ PEKTUBHOCTH HOPMUPOBAHUS TPYAA.
YMeTh aHATU3UPOBATH MCIIOIB30BAHUE
pabovero BpeMeHH, BBISIBIISTE TOTEPU
pabouero BpeMeHH; YCIENIHO MPUMEHSTh
Ha MPaKTHKE METOJIbI HOPMHUPOBAHHUS
Tpyna.

Baagers  HaBbIKAMU
HOPMHPOBAHUSI TPYIA.

a¢ddexkTuBHOTO

K-4. CrniocobeH
pa3palaThiBaTh pEIICHUS 10
BOIIPOCaM OpraHu3aIuu

YOpaBIeHUs] W ONTUMH3AINH
JIEATEIBHOCTH
MIPOU3BOICTBEHHBIX
noApa3AeaeHUN IpeanpUsITHil

K-4.8. Ilpennaraer
MephI 10
COBEPIIICHCTBOBAHUIO
(dhopM opraHuzaIu Tpyaa
U YOpaBJICHUS

3HATH NPUHLNIIEI IPUHATHS U pEATH3ALAN
pemieHnit B 00JacTM OpraHU3alMM |
OIJIaThl TPyZAa; HampaBieHuss padoTHI MO
OpraHu3alyy 1 oIiaTe TpyJaa.

YMertb cuctemMaTu3upoBaTh 1 0000IATH
WHQOPMAIIUIO TI0 aHAIH3Y TPYIOBOTO
npolecca Ha MPEANpHUITHH; BbISBISATH
npo0JeMbl OpraHu3aluy Tpyaa Mpu
aHan3e KOHKPETHBIX CUTYaIHi,
MpeJIaraTh CIocoObl MX PEIICHHUS.

Bnapers npodeccuoHaIbHON
apryMeHTaimen pH pazbope
CTaHJAPTHBIX cUTyanuii B chepe
OpraHu3alyu Tpyaa; HaBBIKAMH
OpraHu3allid PEXUMOB TpPyAa M OTIbIXA
MEepCOHANa;  HaBbIKAMH  A(PPEKTHBHOM

OpraHu3alvy OIUIAThI TPyda.




4. O0beM TUCHUNJIMHBI U BUAbI Y4eOHOIH padoThl

Taoauna 2
Bcero
CeMmecTpbl
Bu e0HOoi1 padoThbI AC0R/3.C.
ayd 0®0 | 0300 | 300
0OPO | 0390 300
8 9 9
KonrakTHas padora (Bcero) 60/1,7 36/1 14/0,4 60 36 14
B ToMm uncne:
Jlexuuu 24/0,7 | 18/0,5 6/0,2 24 18 6
[TpakTHYeCcKHe 3aHATHS 36/1 18/0,5 8/0,2 36 18 8
Camocrosirensuas padora 84/2,4 | 108/3 | 130/36 | 84 | 108 | 130
(Bcero)
B ToMm uncne:
Jlokaapl 24/0,7 | 48/1,3 70/1,9 24 48 70
U (unu) opyeue 6uovi
CAMOCMOSIMENbHOU Pabomol
Honrorosia k mpaxTHieckim 24/0,7 | 24/0,7 | 24/0,7 24 24 24
3aHATHUSIM ’ ’ ’
IToAroToBKAa K 3K3aMEHY 36/1 36/1 36/1 36 36 36
JK3aM | JK3aMe | JK3aMe | JK3aM | dK3aMe | JK3aMe
Bua oryeTrHOCTH
eH H H eH H H
O6wasn faccgo Bl o144 | 144 | 144 | 144 | 144 144
TPYA0E€MKOCTh
JUCHUILINHBI BCET'O B 4 4 4 4 4 4
3a4. el.
5. Conepikanue QU CHUIITHHBI
5.1. Pa3gespl AUCHUILIMHELI H BUABI 3aHATHI
Tadauna 3
(01010) 0390/390
8 cemecT 9 cemecT
N‘_’ HaHMeHOBaHHe pa3lleJIa qachbl qachbl p qachbl qachbl p
n/n AUCHUILTHHBI JeKIHOH- | mpakThye- | BCEr0 | JeKHMOH- | MpaKTHue- BCEro
HBIX CKHX qgacoB HBIX CKHX qgacoB
3AHATHH 3aHATHH 3AHATHH 3aHATHIH
1 OCHOBBI OpraHu3aIu 4 4 8 212 212 44
TpyJa Ha IPEITPUATHH
2 Pa3nenenue u 2 4 6 2 2 4/-
KooTepaIus Tpyia
Opranuzanus u
3. | obcyxuBaHue 4 4 8 2/2 2/2 4/4
pabodux MecT
4 [Ipuemsel 1 MeTOBI 2 4 6 5 5 4/-
Tpyna
5, | YcnoBus Tpyna u 2 4 6 2 212 412
OTIbIXa
6. | Jlucuunnmnaa Tpyaa 2 4 6 2 2 4




CyuHocTtb
7 | HOPMHpOBaHHs Tpy/ia 2 4 6 9 9 4/
CTPYKTypa HOPMBI
BpPEMEHHU
Merons! n3yyeHus
g. | 33Tpar padouero 2 4 6 2 212 412
BPEMEHU U
HOPMHUPOBAHUS TPYAa
Opranuszanus
9. | 3apaboTHOM IJIaTHI HA 4 4 8 212 2 4/2
IpEIITPUITHH
Hroro: 24 36 60 18/6 18/8 36
5.2. JIeKIIMOHHBIE 3AHATHSA
Tabauna 4
Ne HaunmeHnoBanue
w/n pasaeJsa Coaepxxanue pasgena
JAUCHUILIMHBI
CymHocTb, cofepKaHue U XapakTep Tpyaa. DKOHOMUYECKUE
OcHoBbI OTHOILIEHHUS B Ipouiecce Tpyna. Tpynossie pecypesl. [lonsaTus
1. | opranuzamuu TpyJaa | MPOU3BOACTBEHHOTO, TPYIOBOTO U TEXHOJIOTHMUYECKOTO MPOIIECCOB.
Ha IpeIIpUITUn [TpousBoacTBeHHas onepauus u ee ontumuzanus. OCHOBHbIE
HAIpPAaBIICHUS] OPraHU3alMU TPYAA
Pasnenerue i CymHocTh ¥ GOpMBI pa3AeNieHus: U KOONepaluu Tpyaa.
2. KonnexruBnbie hopmbl opranuzanuu Tpyaa. Paznenenue n
Koormepanus Tpyaa .
Koorepanus Tpy/ia pPyKOBOAMUTENEH U CIIeIUAINCTOB
Paboune mecta 1 TpeOOBaHUS K MX OPTaHU3AIHH.
Opranuzanus u
Crneunanu3amus 1 ocHalleHue pabounx mect. [lnanupoBka
3. | oOciyxuBaHue
pabodnX MecT pabounx mect. Opranuzanus oOCITyKXKHUBaHUS pabOUUX MECT.
ATTecTanys U palMoHaNIM3anus paboyux MecT
4 [Tpuems! u metoas! | [loHsATUS TpueMoB U MeTOAOB TpyAa. Kiaccudukanus TpyaoBbIx
" | Tpyna JBIKEHMH. Paninonanusanys npueMoB U METOJ0B TpyJa
5 VYcnoBus Tpyna u VYcnoBus Tpyna u GakTopsl, onpenesnstomue ux. OneHka yciaoBuit
" | oTobIxa TpyZaa. Pexxumel Tpyaa u oTabIxa
CyIHOCTh TUCHUIUIMHBI TPY/Ia, €€ (PaKTOPBI U YCIOBHUSL.
6. | Mucmmmana tpyna Buyrpennuit pr)‘:[’OBOITI pacropsIoK Ha IPEAIPUATHH.
JucuumimHapHbIi IPOCTYIOK U TUCHUIUIMHAPHAS
OTBETCTBEHHOCTh
CymHocTh CopepxaHue U 1111 HOpMUPOBaHUS Tpyaa. OYHKIIUU U OOBEKTHI
7 | HOpMHpOBaHHs HOPMHPOBaHUs Tpyaa. Buasl HOpM Tpyaa U X 000CHOBaHUE.
" | Tpyna u ctpykrypa | Knaccuduxkanus 3atpar padoudero BpemeHu. CTpyKTypa HOPMbI
HOPMBI BpEMEHU BPEMEHHU
Mertobl u3yueHus
3arpar pabodero Mertonbl u3ydeHus 3aTpaT padbouero BpeMeHu. MeTo ibl
8. | BpemeHu u HOpMUpOBaHUs TpyAa. HopmaTtuBHbIe MaTepHrabl 1S
HOPMHUPOBAHHUS HOPMHUPOBAHUA TPyAA

Tpyna




CymHoCTh Opranu3aiuy 3apadoTHON 1IaThl. DOPMBI U CUCTEMBI

Opranuzanus orutatel Tpyaa. Opranuzarus 3apad0THOM TIaThl PYKOBOIUTEIEH
9. | 3apaborHoii TuiaTel | ¥ cnenuaiucToB. HagbaBku M 1onmarel K Tapu(HBIM CTaBKaM.
Ha NpeANpUITHI Opranuzanus npeMupoBaHus padboTHUKOB. [TyTu
COBEPILICHCTBOBAHMS OPraHU3alMy 3apa00THON IJIATHI
5.3. JIabopaTopHbIe 3aHsATHS (He MPeTyCMOTPEHbI)
5.4. IlpakTryecKue 3aHATHS (CeMUHAPHI)
Tabaunua 5
Ne | HaumeHoBaHue
n/n pasiena Coaep:xanue pasgesa
AUCUHMILINHBI
3HaueHue OpraHu3aluy Tpyaa. XapakTepucTuKa
OcCHOBBI OpraHu3aluu P I pya P P
1. |tpyna na MIPOU3BOJICTBEHHBIX, TPYIOBBIX U TEXHOJOTMUYECKUX ITPOLECCOB.
' HPZHH ST OCHOBBI ONITUMH3ALIUN TTPOU3BOJCTBEHHOMN OIEpPaIIUH.
peAtp XapakTepucTUKa OCHOBHBIX HAPABJICHUM OpraHU3aluu Tpyaa
Pasnenere u Xapakrepructuka GopM pasfeieHus U KOONepaliy Tpyaa.
2. Bunet 6puraa. OcHOBBI pa3fefieHus: U KOOIepaluu Tpyaa
KooImepauus Tpyaa .
PYKOBOIMTEIEH U CIIELUATNCTOB
Bunet pabounx mecT u ux xapakrepuctuka. OCHOBHbIE TpeOOBaHUs
Opranmsamis i K opranuszanuu pabounx Mect. OCHOBBI CHIEIUATN3ALNUN U
3 o é)cﬂ UBALILE ocHaieHus pabouux mMect. OcyliecTBIEeHUE MIIAHUPOBKH pabounx
' a603/1>1/11(x veeT MecT. @yHKIUHU M0 00CTy)KMBaHUIO padOYUX MECT.
P XapakTepucTuKa CUCTEM OOCITY:KUBaHUS PaOOUYMX MECT.
[TpoBeneHue aTTecTallK U PATMOHAIN3AINN PAOOUYNX MECT
XapakTepucThKa MpUeMoB U MeTo0B Tpyaa. Knaccudukanus
[IpuemMbl 1 MeTOBI p P pY /OB TPy (uran
4. TpyIa TPYIOBBIX JIBH>K€HHI. OCHOBBI pallMOHAIA3AIUS TPUEMOB 1
Py METOJIOB Tpy/ia
5 Ycnosus tpyaa u XapakrepucTuka ycinoBui Tpyaa. IIpoBeeHne o1eHK yeinoBui
" |oTabIxa Tpyaa. Opranusanus paioHaIbHBIX PEKUMOB TPyAa U OT/bIXa
Byl auciuminHbl TpyJa U MX XapakTepucTuka. Opranuzanus
BHYTPEHHETO OBOT0 pacropsiKa Ha MPEeANPUSTHH.
6. |JucuumnnuHa Tpyna YIP TPy P e pep
XapakTepucTruka JUCHUIUIMHAPHOTO IPOCTYIKA U
JUCIUIIMHAPHON OTBETCTBEHHOCTHU
CymHocTtb
7 |HOPMHMpOBaHUS TPy/a Knaccugukanusa HopM Tpyna. Pacuer HopM Tpyaa.
" |4 CTpYKTypa HOpMBI | XapakTepuUCTHKa 3aTpaT pabodyero BpeMeHu
BpEMEHU
Meroabl u3ydeHus
ATPAT DAGOUELO XapakTepucTuKka METOIOB U3YUEHHs 3aTpaT pabodyero BpeMeHHU.
8. s el:l)vIeHII)/I u XapakTeprucTHKa METOJIOB HOPMHUPOBAHUSA Tpyaa. Buibl
p HOPMAaTHBHBIX MaTE€pPUAJIOB JIJI HOPMUPOBAHUS TPY/la
HOPMHUPOBAHHUS TPpyAa
Opranuzanus OcCHOBBI OpraHu3aIuy 3apadOTHO MmIaThl. XapakTepucTuka Gopm
9. |3apaboTHOI TUIATHI HA |M CHCTEM OIUIATHI Tpyaa. Pacder 3apaboTHOM T1aThl pabOTHHKA

NPEINpUATHH

OpeaAnpuATUs P PA3JIMIHBIX CUCTEMAX U (I)OpMaX OIJIaThI Tpyda




6. CamocrosiTesibHAsE padoTa CTYAEHTOB IO AMCIHUIIINHE

6.1. Cioco0bl OpraHu3anum caMoCTOSITeIbHOM PadoThI CTY1€HTOB

CriocoObl opraHu3aluu CaMOCTOATEIbHOM PabOThl CTYJIEHTOB CIEAYIOLIHE:

- KOHCYJbTallUM — B paMKax KOTOPBIX MpernojaBaTeilb, C OJHOM CTOPOHBI, OKAa3bIBAET
WHAUBUAYalIbHbIE KOHCYJIbTAIIMH 10 XOJy BBIIIOJIHEHUS CaMOCTOSTEIbHBIX 3aJaHHi, a ¢ Ipyron
CTOPOHBI, OCYILIECTBIIIET KOHTPOJIb U OLIEHUBAET PE3YIbTaThl STUX UHAUBUAYATbHBIX 3aaHUI;

- BHEAay/JUTOpHAas CaMOCTOsITeNIbHas paboTa — paboTa, BBINOJHSAEMAsi BHE AyAUTOPHUH IO
3aJJaHMIO MIPETIoIaBaTells, HO 0€3 ero HeMmoCPEICTBEHHOTO YUaCTHSI.

®opmamu BHeayauTopHOi CPC SBISIIOTCS: TOBTOPEHUE JICKIIMOHHOTO MaTepuaia, pabora
C y4eOHOH JUTEpaTypol, MOJArOTOBKA K MPAKTHUYECKUM 3aHSATHUSIM, MOATOTOBKA JIOKJIAJIOB U

JpyTHUe.
6.2. IlpumepHas TeMaTHKA JOKJIAT0B

1. CymiHOCTh OpraHu3anuy TpyJa U He0OX0IMMOCTh €€ COBEPIICHCTBOBAHMS HAa HAYIHOM
OCHOBE
Cucrema nokaszaTesieil OLIEHKH OpraHu3aluy Tpyaa
Br16op s dexTuBHOM popmbl OpraHuzanuu Tpyaa
Cosmenenne npodeccuit 1 GyHKIHIA
KommiekcHoe MpoeKTHpOBaHUE OpraHU3aluu U 00CITy’)KUBaHUS pabounuX MECT
AHaIu3 ¥ NIPOEKTUPOBAHUE PALIUOHATIBHBIX IIPUEMOB U METOJIOB TPY/1a
ATtTecranus pabouux MecT IO YCIOBUSAM TpyJia
Pexxumebl pabouero BpemeHu
OxpaHa Tpy/Ja 1 TeXHHKa O€30IaCHOCTH B CHCTEME 00ecrieueHus TUCIIUILIUHBI Tpy/Ia
0. 3HaueHHe U MECTO HOPM TPYZA B YIIPABICHUU TPYIOM
11. HayuHslif 10JX0/1 B HOPMUPOBAHUH TPYAA
12. HampaBneHus COBEpIICHCTBOBAHUSI HOPMUPOBAHUS TPYAa B POCCHICKON SKOHOMHUKE
13. Posb 1 3HaUeHUEe HOPMUPOBAHUS TPY/la B COBPEMEHHBIX YCIOBUAX
14. HopMupoBaHHBII 1 HEHOPMUPOBAHHBIN padbounii 1eHb. CBepXypouHas padoTa
15. Pa3paboTka 1 yTBEp>KI€HHE TUIIOBBIX HOPM Tpy/ia
16. TTepecMOTp HOpPM Tpy/a M OI[EHKA UX KauecTBa
17. HopmaTuBHO-TIpaBOBBIE aKThI 10 TpyAy B Poccun
18. OcobeHHOCTH OpraHU3alyy OIUIATHI TPYla Ha MPEIIPUATHH
19. PedopmupoBanme opraHu3aiuy 3apabOTHOMN TUIATHI
20. ®opMBbI 1 METO/IbI TOCYIAPCTBEHHOI'O PETYIMPOBAHUS 3apaOOTHOM IJIaThI

ROO~NoOGOR~LN

Ilepeyenb y4eOHO-MeTOAMYECKOT0 00eceYeHUs AJIs1 CAMOCTOATEIbHON padoThl
CTY/€HTOB

1. Ky3uenoBa M.A. PermameHtamnusi ¥ HOPMUPOBaHUE Tpyaa [DIEKTPOHHBIN pecypc]:
yuebHoe mocobue / KysnemoBa W.A., Koponea H.B. — DnexkTpoH. TeKCTOBbIE HaHHBIE. —
benropon: benroponckuii rocygapCTBEHHBIN TexHOIornueckui yuusepcuret uM. B.I'. IllyxoBa,
ObC ACB, 2015. — 157 ¢. — Pexxum poctyna: http://www.iprbookshop.ru/66676.html. — 3BC
«IPRbooks».

2. PsbunkoBa T.A. Opranu3anus, HOPMHPOBaHHE M OIUIaTa Tpyaa [DICKTPOHHBIN
pecypc]: yueOHoe mocobue / PsbumkoBa T.A. — DJEKTpOH. TEKCTOBBIC IaHHBIE. — TOMCK:
ToMckHil TOCYIapCTBEHHBIM YHUBEPCUTET CHUCTEM YIIPABICHUS W PAJAUOIIEKTPOHHUKH, b
Konrenr, 2014. — 144 c. — Pexxum gocryma: http://www.iprbookshop.ru/72151.html. — 5BC
«IPRbooks».



7. OneHoOYHbIE CpeCcTBA
7.1. PybexHblii KOHTPOJIb
Bonpocskl k nepBoii pyoexkHoii aTTecTanun

CymHoCTb, cofiepKaHue U XapakTep Tpyaa

OKOHOMHUYECKHE OTHOLIEHUS B Ipoliecce Tpyaa. TpyaoBbie pecypcesl
[ToHsiTHst MPOU3BOICTBEHHOT0, TPYAOBOIO ¥ TEXHOJIOTUYECKOTO MPOLIECCOB
[Tpou3BoICTBEHHAS ONIEPAIIHS U €€ ONITUMU3ALIUS

OcHoBHbIE HaMpaBICHUs OPraHU3aluy TPyAa

CymHOCTh ¥ POpPMBI pa3AelieHUs] U KOONIEPALUU TPya
KonnektuBHbIe GOpPMBI OpraHu3ay Tpyaa

Paznenenue u kooneparus Tpyia pyKOBOJAUTEICH U CIICIIUATNCTOB
Pabouue mecta u TpeOOBaHMS K MX OpraHU3AINU

0. Crnenmanu3anus U OCHAIICHHE PA0OYHX MECT

1. ITnanupoBka paboymx mMecT

12. Opranmszanus oOCTyXHUBaHHS pabOYUX MECT

13. ATtrecTanus u panpoHaIU3anKsa paboYnX MeCT

14. TlousTUS TPUEMOB U METOJIOB TPYJa

15. Knaccudukanus TpyJ0oBBIX IBHKEHUN

16. Panmonanm3amnus MpueMOB U METOJIOB TPy/Ia

17. YcnoBus Tpyna u (pakTopsbl, ONPEAETSIONIUE HX

18. Ouenka ycioBuit Tpyna

19. PexxuMmsbl Tpyaa v OTAbIXA

RRoOo~NoOR~wNE

OO0pa3en BapuaHTa KOHTPOJIbHOM PadoThI K NePBOii py0e:KHON aTTecTAluN

Bapuanr 1

CymHoCTb, cofiepKaHUe U XapakTep Tpyaa

Pa3nenenue n koonepanus Tpyaa pyKOBOJUTENEH U CHIELUAIUCTOB
Opranuzanus oOCTyXKHBaHUS pabOYUX MECT

Knaccudukanus TpyaoBbIX TBUKEHHHA

Howbde

Bonpoch! ko BTOpo#i py0e:kHOM aTTecTalMH

CyIHOCTb TUCHUIUIMHBI TPYJA, €€ (aKTOPbI U YCIOBUS
BuyTpeHHuii Tpy10BOi pacropsaoK Ha NPEAIPUATUN
JlMcuMmImHapHbIi NPOCTYNOK U JUCHUILUIMHAPHASI OTBETCTBEHHOCTh
CopepxaHue U 1eIH HOPMUPOBAHUA TPyAA

@OyHKIMH U 00BEKTHl HOPMUPOBAHUSI TpyJa

Buast HOpM Tpyzaa 1 ux 060CHOBaHUE

Knaccudukanms 3aTpar pabouero BpeMeHu

CrtpyKTypa HOpMBI BpEMEHHU

. Meronbl u3y4yeHus 3aTpat pabouero BpeMeH!

10 MeTto161 HOpMHpOBaHUS TPy

11. HopmaTuBHBIE MaTepUabl 1Ji1 HOPMUPOBAHUS TPpyAa

12. CymHocTh opraHu3anuy 3apaboTHOM MJIaThI

13. ®opMBI U CHCTEMBI OTUTATHI TPy

14. Opranu3zanus 3apabOTHOH IJIaThl pyKOBOJUTENEH U CHIEIHATUCTOB
15. Han0aBku 1 qomaTsl K Tapu(PHBIM CTaBKaM

CoNR~ LN E



16.
17.

Opranu3anus IpeMUpoBaHUs PAOOTHUKOB
[TyTu coBepiIeHCTBOBaHMS OPraHU3aLUH 3apaOOTHOH IJIaThI

O0pa3sen BApHaHTa KOHTPOJIbHOM PadoThbl KO BTOPOI py0e:kHOI aTTecTanuu

Bapuanr 1

1. CymHOCTh TUCHIUIUINHBI TPYIa, €€ (PaKTOPBI U yCIOBHS

2. CopepxaHue U eI HOPMUPOBAHUA TPYAa

3. ®opMbI U CUCTEMBI OILIAThI TPY/Ia

4. Opranu3zarus 3apad0THOM TUIaTHl PYKOBOJUTENIEH U CIICIIUATICTOB

7.2. IIpoMe:KyTOUYHBIH KOHTPOJIb

O 00 1NN B WN —

W WWWWWWNDNDNDNDNDNDNDNDNDNPE e e e e ek e e
DO WNPOOOONOUIPWNON~RODOONO UMD WN—~O

Bomnpocel Kk 3xk3aMeny

. CymHocTs, coaepKaHue U XapakTep Tpyaa

. DKOHOMHYECKHE OTHOLIEHHUS B IIpoliecce Tpyaa. TpynoBbie pecypchl
. IloHsATHS IPOU3BOACTBEHHOTO, TPYAOBOIO U TEXHOJIOITMUYECKOTO IIPOLIECCOB
. [Ipon3BoicTBEHHAs ornepanys U €€ ONTUMU3ALUS

. OCHOBHBIE HalPaBJICHUS OPTaHU3ALMH TPYAa

. CymHocTs 1 pOpMBI pa3aeneHns U KOOIepaiy Tpyaa

. KonnextuBHble hopMbl Opranuzanuu Tpyaa

. Pa3nenenue u koonepamus Tpyia pyKOBOAUTENEH U CIIEUAINCTOB

. Paboune mecra u TpeGOBaHUs K UX OpraHU3ALIU

. Crienmanu3anyst ¥ ocHalleHue pabouyux MecT

. [ImanupoBka pabo4mnx mect

. Opranuzanus oOcIyKuBaHHs pabounX MECT

. ATTectanus U pauMoHaIU3alMs paboYnX MECT.

. IlonsTHA IpUEMOB U METOZIOB TPya

. Knnaccugukanus TpyaoBbIX IBUKEHUM

. Panlnonanmzanys npueMoB U METOJOB TpyJa

. YcnoBus Tpyaa u (pakTopbl, ONMpeaessone nx

. Onenka ycnoBuii Tpyia

. Pexxumsbl Tpyna u oTasixa

. CyIHOCTh IUCHUIUTUHBI TPY/a, €€ (PaKTOpbl U yCIOBUS

. BHyTpeHHuii Tpy10BOM pacnopsaoK Ha NPEIIPUATHN

. JJMcCUMIIIMHAPHBIN IPOCTYNOK U JUCLUILINHAPHAS OTBETCTBEHHOCTh
. Conepxanuie U 11eIM HOPMUPOBAHUS TpyAa

. @yHKIIUN U 00BEKTHI HOPMUPOBAHUS Tpya

. Bunel HopM Tpyzaa u ux o00CHOBaHUE

. Knaccuguxkanus 3arpar pabouero BpeMeHU

. CTpyKTypa HOpMBI BpE€MEHU

. Meronbl n3ydeHus 3atpaT pabouero BpeMeHH

. MeTop1 HOpMUpPOBaHUS TpyAa

. HopmaTuBHBIE MaTepHansl 111 HOPMUPOBAHUA TpyAa

. CyIHOCTh OpraHu3anuu 3apaboTHOM MIaThl

. @OpMBI U CUCTEMBI OILIATHI TPyAA

. Opranuzanus 3apabOTHOM MIaThl PYKOBOJIUTENEH U CHEIIMATUCTOB
. Han6aBku u nommatel K Tapu(HBIM CTaBKaM

. Opranuzanus npeMupoBaHus pabOTHUKOB

. ITyTu coBepiieHCTBOBaHMS OpraHU3aluH 3apab0THOH IIaThI



Oo0pa3en Ous1eTa K MPOBEACHUIO IK3aMeHa

T'POSHEHCKHUM T'OCYJAPCTBEHHBIN HE®TSIHOM TEXHUYECKHUN
YHUBEPCUTET um. akanemuka M./[. MuijimoHimmukoBa

BUWIET Nel

I[HCHP[IIJII/IHa Opranu3zanys, HOpMHPOBAaHKE 1 OIIaTa Tpyda Ha IPEeAIPHUSITHH

NucTuryTt npopuJib NOArOTOBKH ceMecTp

1. CymmHocTs, coaepkaHue U XapakTep Tpyaa
2. YcioBus Tpyaa u GaKTOpbl, ONpPEAEISIONINe UX
3. 3amauya

YTBEPX/AIO: 3as. kadeapoii:
« » 20 I. CocTaBHTEID:

7.3. Tekyuuii KOHTPOJIb
Bonpocsl 1151 00cy:kaeHus (oopasen)
Tema: «OcHOBBI OPraHM3alUHU TPY/AA HA NPEeANPUATHI

1. Packpoiite CyIHOCTb, COEpKAHNUE U XapaKTep Tpyla.

2. Yrto mpencraBisiioT co00 SKOHOMHUYECKHE OTHOIICHHUS B IPOIECCEe TPYAa, a TaKxKe
TPYZAOBBIE PECYPCHI?

3. Uto Takoe mMpOM3BOJICTBEHHBIH, TPYIOBOH M TEXHOJIOTUIECKUN TPOLIECCHI?

4. Yro npencTasiseT co00i MPOM3BOACTBEHHAS! ONepalts U €€ ONTUMHU3ALMS?

5. PackpoiiTe 0OCHOBHBIE HampaBiIeHUs! OPraHU3alUU TPYAA.

Pemenue 3agau (odpa3zen)
Tema: «OCHOBBI OPraHU3aNMH TPYAA HA NPEANPUITHN
3agaya. PaccuutaTh KO3(Q(UIMEHT pasfelneHus TpyJa, €ClIM 3aTpaTbl BPEMEHHU, He
npeaycMOTpeHHble 3anaHueM coctaBuiaun 8000 MUH, NOPOJOIKUTENBHOCTH CMEH § 4Yacos,

CpeIHEeCIMCOYHAasl YUCICHHOCTh padouux 300 uenoBek, cyMMapHbIe MOTEPU BPEMEHH COCTaBUIIM
2000 muH.



7.4. OnucaHue mokasarejied H KPpUTEPUEB OLCHUBaAHUA KOMIIETEHIIMH Ha PA3IMYHBIX J3Tanax HMX (l)OpMHpOBaHI/Iﬂ, OINHCaHuE IIKAaJbI

OlLl€EHVMBAHUA
Tabauna 6
Kpurtepnu ouennBanus pe3yabTaToB 00y4eHH
416 41-60 6 HaumenoBanue
Iliianupyembie pe3yJIbTAaThl 0CBOCHHS KOMIIETCHIIMU é\:zﬂe(:) BﬂeTal::)m;B_ ( ;) me::go:;_ 61-80 Ganton 81-100 Gamon ortonon0ro
yiem,no) b i Tem,ﬂo)p (xopo1o) (OTJIAMYHO) cpeacTBa

IIK-3. Cnocoben Kpumuuecku oyenueams npeoiazaemvle 6apUaAHmyl Ynpasi1eHuecKux peuieHuil, papadamuleams u 000CHOBbIEAMb NPEOIONHCEHUA NO UX
COGEPUICHCMNEOBAHUIO C YUEeMOM KPUMEPUEE COULATILHO-IKOHOMUUECKOU IPPEKMUueHoCmu, pUcKos U 603MONCHBIX COUUANLHO-IKOHOMUUECKUX NOCTIE0CEUTL

IIK-3.2. Ananusupyem cocmosHue HOpPMUPOBAHUA, CINeneHU 000CHOBAHHOCIU U HANPANHCEHHOCIMU HOPM, RPO8edeHUe PADOm NO YIyUuIeHUI0 UX Kauecmed, 00ecneueHur0 pasHoil
HANPAHCEHHOCHMU HOPM HA 0OHOPOOHBIX PADOMAX, 8bINOTIHAEMBIX NPU OOUHAKOBBIX OP2AHUAUUOHHO-MEXHUYECKUX YC108UAX

3HATH. OCHOBHbBIE BUObl HOPM Tpylda, METOAbI HU3YUCHHUS 3aTpar)

CdhopmupoBaHHbIE, HO CdopmupoBaHHbIE
pabouero BpeMEHH; METOJIbl HOPMHUPOBAHHS TPYJa, METOMAbI aHaiu3a] PparMeHTapHbIC
Henosnblie 3HaHus| coiepskaliue OTACIbHbIC CHCTEMAaTHYECKHUE
[pe3yabTaTOB HOPMHUPOBAHUS TPY/a; KPUTCPUH OLCHKHU 3¢ (PeKTUBHOCTH] 3HAHUS
npoOeITbl 3HAHUS 3HaHUS
HOPMHPOBAHUS TPY/Ia.
'YMeTh: aHAIM3UPOBATh MCIIOJIL30BaHHE PAOOYEro BPEMEHH, BEISBIIATE YMeHus 1oIHbIE
P P P ’ Henomnnsie ’ CdopmupoBaHHbIE
oTepy paboYero BpEMEHH; YCIEMHO IPUMEHSATh Ha IPAKTUKE MeTO (bI| HaCTUUHbIE yMEHUs yMeHHs JIOITyCKArOTCsT HeOObIINe —
HODMMDOBAHUS TDVIA OIIMOKHU
YacTiimoe Hecucremarnueck B cucremarnueckoMm VYcnenHoe u
Baagernb: HaBbIKaMU 3()(HEKTHUBHOTO HOPMHUPOBAHUS TPY/AA. BJAeHIe HABBIKAMM oc MpUMEHCHHE MIPUMEHCHUN HaBBIKOB CHCTEMATHYECKOE
HaBBLIKOB JIOITyCKAIOTCS TIPOOEITBl | MPUMEHEHNE HABBIKOB

3aoanus ons
KOHMPOILHOU
pabomul, membl
00K1A008, 8ONPOCHI
071 06CydicOenus,
3a0auu 015 peuieHus

npeonpusmuii

IIK-4. Cnocoben pazpabamuoiéams peutenus no 60NPOCAm OP2AHU3AUUY YRPAGTIEHUA U ONMUMUAUUYU OeAmeNbHOCHU RPOU3E00CMEEHHBIX NOOPA30eNeHU T

1IK-4.8. Ilpeonazaem mepul no cosepuieHcmeo8anuio hopm opzanuszayuu mpyoa u ynpaeienus

PG PEKTUBHOM OpraHU3aliy OIUIATHI TPY/Ia.

3HATH. NPUHLUIOBI NPUHATHS W pealn3allii peIlIeHH B 00NacTH DPArMEHTADHbIE CdhopmupoBaHHbIe, HO CdhopmupoBaHHbIE
OpraHu3aliil W OIUIaThl TPYAa; HampaBJIeHUusT paboOThl  TIO P 3HaHmp Henonuele 3Hanus| coaepxaine OTJeIbHbIE CHCTEMATHYECKHE
OpraHu3aIiy U OTIATe TPYa. TpoOeTbl 3HAHUS 3HAHMS
'YMeTh: CHCTEeMaTH3HPOBAaTh W 0000maTh WHPOPMAIUIO 110 v
AHAIM3Y TPYAOBOTO Mpoliecca Ha MPEANPUSTHH; BbISBISATH q Hemnonueie MCHITA HOHgHe’ ChopmupoBaHHbBIE
MpOOJIEMBI OpraHU3aluy TPYAa MPU aHaJM3¢ KOHKPETHBIX CUTYAIUH, aCTHIHBIC YMEHMA yMeHus HOHyCKa}OTC’%He OJibIne yMEHHS
MpeJIaraTh CI0COObI X PEIICHHS. OLINOKH
Buaagers: npodeccHOHAIIBHON apryMeHTalnuel npu pasbope
A pog N pry 1 pip P Hecucremarnueck B cucremarnueckoMm VYcnenHoe u

CTaHJAPTHBIX CHTyalWHd B cdepe OpraHu3aliy TPY/a; HABBIKAMH YacTuyHoE

o€ NMPUMEHEHNE MIPUMEHEHUN HAaBBIKOB CHCTEMAaTHYECKOE
OpraHu3aluy peXKUMOB TPyJa U OT/AbIXa NEpCOHAIa; HaBbIKAMU BJIaJIEHHE HaBLIKAMU

HaBBIKOB JIOITYCKAKOTCS TPOOCITBI MIPUMEHEHNE HABbIKOB

3aoanus ons
KOHMPOILHOU
pabomul, membl
00K1A008, 6ONPOCHI
071 06CydicOenus,
3a0auu 015 peuleHus




8. OcobGenHocTH peanu3alnu THCHUIIMHBI AJId HHBAJU/IO0B U JIMII ¢ OTPAaHUYC¢HHBIMHA
BO3MOYKHOCTAMHU 310POBbS

Jlist OCYIIECTBJICHUSI MPOLEAYpP TEKYILEro KOHTPOJS YCIIEBAEMOCTH M MPOMEKYTOUHOM
aTTecTallud OOydYaroUIMXCS CO3/aHbl (DOHABI OLIEHOYHBIX CPEJACTB, aJalTHPOBAHHBIE JUIS
WHBAJIUAOB M JIMI C OrPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/I0pPOBbSI U TIO3BOJISIOLINE OLICHUTH
JOCTMDKEHUE MMM 3allJJaHUPOBAHHBIX B OCHOBHOM 0Opa30BaTENIbHOW IpOrpamMme pe3ybTaToB
0o0y4eHHsI 1 ypOBEHb C(HOPMUPOBAHHOCTH BCEX KOMIIETEHIIM, 3asBJICHHBIX B 00pa30BaTEIbHOM
nporpamMe. ®opma  npoBeleHHMA ~ TEKylled — aTrTecTalud A CTYJCHTOB-MHBAJIUI0B
YCTAQHABJIMBACTCS C YYETOM HHIMBHIYaJIbHBIX ICUXO(PHU3UUYECKUX OCOOCHHOCTEH (YCTHO,
NUCbMEHHO Ha Oymare, IMCbMEHHO Ha KOMIbloTepe, B ¢opme TectupoBaHus u T.a1.). [lpu
TECTUPOBAHUHU Il CIA0OBHUISAIIMX CTYACHTOB HCIOJIB3YIOTCS (DOHIBI OIEHOYHBIX CPEICTB C
yKpynHeHHbIM mpudrom. Ha »sKk3aMeH mpuriamaercss CONPOBOXKIAKOIIMN,  KOTOPBIN
o0ecreynBaeT TEXHUYECKOE COMPOBOXACHUE CTyIeHTY. IlIpm HEOOXOIUMOCTH CTYICHTY-
UHBAJIUAY HPEAOCTABIACTCS OMOJHUTEIBHOE BpeMs Ul OATOTOBKM OTBETa Ha JK3aMeHe (MM
3auere). OOydaromecs C OrpaHUYCHHBIMH BO3MOXKHOCTSAMHU 3I0POBBS M OOyYaromIuecs
UHBAJIUABl OO0ECHEeYUBAIOTCS IEYAaTHBIMM M 3JIEKTPOHHBIMH 0Opa30BaTEeNbHBIMU peCcypcamu
(mporpammbl, y4yeOHBIE TIOCOOMS ISl CaMOCTOSITENbHOW paboThl W T.A.) B  (opmax,
a/IalITUPOBAHHBIX K OTPAaHUYEHUSM UX 3/10pPOBbS U BOCIIPUATHS UHPOPMALIUU:

1) st MHBAJIM/IOB U JIUI] C OTPAHUYCHHBIMU BO3MOXXHOCTSIMU 3/JOPOBbS 10 3PEHHIO:

- AJ cJenbIX: 33/1aHUS JJIS BBINOJHEHMS HAa CEMHUHApax M IMPaKTHUECKUX 3aHATHSIX
oopmistoTCst penbeHO-TOYeUHBIM MIPUPTOM bpaiiis uiu B BUAE AIIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C MOMOILBIO KOMITBIOTEPA CO CHEMATM3UPOBAHHBIM IPOTPAMMHBIM OOecriedeHneM
JUTSL CIIETIBIX, JINOO 3a4YUTHIBAIOTCS] ACCUCTEHTOM; IIMCbMEHHBIC 3a/IaHMs BBIMOJHAIOTCS HAa Oymare
penbedHO-TOUeYHbIM MpUdTOM bpailas wiM Ha KOMIBIOTEPE CO  ClEHUATU3UPOBAHHBIM
IPOTPaMMHBIM O0ECTIeYeHHEM ISl CIIEIBIX OO HAJAMKTOBBIBAIOTCS ACCHCTEHTY; 00YJarOIMMCS
JUIs BBIMOJIHEHUS 33JaHUsl IpPU HEOOXOJAMMOCTH HPEAOCTABIACTCS KOMIUIEKT IHUCHbMEHHBIX
NPUHAIIEKHOCTEH 1 Oymara Juis muchMa penbedHo-ToueqyHbIM mpudToM bpaiins, koMmbloTep co
CHeLHaIU3UPOBAHHBIM IPOTPAMMHBIM 00€CIIeYeHUEM IS CIIETbIX;

- AAs CJIA00BUAAIIMX: 00ECTIeYMBAETCS MHIMBUAYyAbHOE PAaBHOMEPHOE OCBEIICHUE HE
meree 300 urokc; oOyyaromMMCs Ui BBINOJHEHUS 3aJaHud TpH  HEOOXOIUMOCTH
NPEOCTABIISETCS YBEIMYMBAIOIIEE YCTPOMCTBO; BO3MOXKHO TAaK)K€ MCIIOIB30BaHNE COOCTBEHHBIX
YBEJIMYMBAIOLINX YCTPOMCTB; 3aJaHusl JUIs BBIMOJHEHUS 3aJaHUil 0(OpMIISIOTCS YBEIMYCHHBIM
mpudrom;

2) A7 MHBAJIHMJIOB U JIML C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3/10POBbSI MO CJIYXY:

- I TJIYXUX W CJIa00CabIIAIIMX: OOECTIeUYMBACTCS HAJIMUUE 3BYKOYCHIIMBAIOIICH
anmapatypbl  KOJUIEKTMBHOIO  TIOJIb30BaHMs, NpU  HEOOXOAMMOCTH  OOYyYarolMcs
NPEJOCTABISICTCSl  3BYKOYCWJIMBAIONIAsl  ammapaTypa  WHAMBHIYAIbHOTO  ITOJH30BAHUS,;
NPEJOCTABIISAIOTCS YCIYTH CYpIOTIEPEBOUNKA;

- IJISl CJAeNOrJIyXHX JIOIYCKaeTCs MPHCYTCTBUE ACCHCTEHTA, OKA3bIBAIOILIETO YCIIYTH
TU(IIOCYpI0TIEpEBOAUMKA (IOMUMO TPeOOBAHUMN, BBIOJIHAEMBIX COOTBETCTBEHHO JJISI CJIEHBIX U
TIIyXUX);

3) Ansg UL C TKENBIMU HapyLIEHUSAMU DPEYM, TIIyXUX, CIa0OCHbIIAIINX JIEKIUU H
CEeMHHapBbI, TPOBOIMMBIC B YCTHOH OpMe, TIPOBOIATCS B TUCBMEHHOU (opMme;

4) N VMHBAJUAOB M JIMII C OIPAaHMYEHHBIMH BO3MOXKHOCTSMH 370POBbS, HMEIOLINX
HApYIIEHHS] ONMOPHO-IBUTATEIHLHOIO anmapara:

- A JMI ¢ HapyUIeHWSMH OINOPHO-ABHMraTeIbHOIrO ammapara, HapylIeHUSIMU
JIBUTATENLHBIX (YHKIIUH BEPXHUX KOHEYHOCTEH WM OTCYTCTBHEM BEPXHHUX KOHEYHOCTEH:
NUCbMEHHBIE 33/1aHUS BBIIOJIHIIOTCS Ha KOMIBIOTEPE CO CHEIHATM3UPOBAHHBIM MPOrPaAaMMHBIM
o0ecrieyeHreM WITH HaJMKTOBBIBAIOTCS ACCUCTEHTY; BBITIOJHEHUE 3aJJaHui (TeCTOB, KOHTPOJBHBIX
paboT), MPOBOIMMEBIE B MUCHbMEHHOH (hopMe, TIPOBOASATCS B YCTHOH (hopMe ITyTeM orpoca, Oecemap
¢ o0yyaronmmcs.



9. YuebHo-MeTOAMYecKOE U MH(OPMAIIMOHHOE o0ecriedeHne TUCITUTIHHbI

9.1. YueOHasi tuTeparypa

1. Bernyxckux E. MoTuBanus u omarta Tpyna [DIeKTpOHHBIA pecypc]: HHCTPYMEHTHI.
Metoauku. Ilpaktuka / Bermyxckux E. — DnekTpoH. TeKCTOBbIe NaHHbIE. — M.: AJbIHHA
[Mabaumep, 2013. — 152 c¢. — Pexum gocryma: http://www.iprbookshop.ru/22838. — 3BC
«IPRbooks».

2. MakymeBa FO.A. Tpymn um 3apaboTHas IuiaTa Ha MPOMBIIUICHHOM TPEINPUATHN
[OnexTpoHHBIH pecypc]: yueOHoe mocobue / MakymeBa FO.A., CrpenkoBa JLB. -
OnekTpoH.TekcToBbie nanHble. — M.: TOHUTU-JAHA, 2012. — 352 c¢. — Pexum pocryna:
http://www.iprbookshop.ru/10512. — 55C «IPRbooks».

3. PsabumkoBa T.A. Opranuzaiusi, HOPMUPOBAHHE U oOIUlaTa Tpylda [DIEKTPOHHBIN
pecypc]: yuebHOe mocoOme / PsObumkoBa T.A. — DIEKTPOH. TEKCTOBBIE NaHHBIE. — TOMCK:
ToMckuil rocyqapCTBEHHBI YHUBEPCUTET CHUCTEM YIIPAaBICHHUS M PAAMOIICKTPOHHUKH, OJb
Kontent, 2014. — 144 c. — Pexum noctymna: http://www.iprbookshop.ru/72151. html. — 3BC
«IPRbooks».

4. Yxonos 1O.JI. Opranuzanusi, HOPMUPOBAHUE M OIUIaTa TPyAa Ha MPEANPUITHH.
[TpakTukym [DnekTpoHHbIN pecypc]|: yuedHoe mocobue / YkonoB FO.Jl. — DneKkTpoH. TEKCTOBBIE
nannble. — HoBocuOupck: HoBocuOupcekuii ToCyIapCTBEHHBIM TeXHUYECKHd yHUBepcuteT, 2013.
— 88 c. — Pexxum goctyna: http://www.iprbookshop.ru/44978.html. — 9bC «IPRbooks».

5. ®uHoueHko B.A. Atrecranus pabouux MeECT IO YCIOBUSM Tpyla [DIIEKTPOHHBIN
pecypc]: yue6Hoe ocodue / dunouenko B.A., unouenko T.A. — DNEKTPOH. TEKCTOBbIE JaHHbBIE.
— M.: Y4eOHO-MeToAMYEeCK A IIEHTP 10 00pa30BaHUIO Ha JKEJIE3HOAOPOKHOM TpaHcmopre, 2016.
— 160 c. — Pexwum nocryna: http://www.iprbookshop.ru/57977.html. — 3bBC «IPRbooks.

9.2. MeToanveckue yKazaHus 151 ocBoeHus: Aucuuiunb (IIpunoxenne)
10. MaTepuajibHO-TeXHHYECKOe o0ecneyeHne JUCIHIIHHBI

10.1. MarepuajibHO-TeXHMYecKass  0a3a, HeoOXoAMMAasi s OCYLIECTBJIEHHSA
00pa30BaTeJILHOIO MPOIECcca MO TUCIUNIHHE

AynuTOpHBIE 3aHSATHUSI MPOBOIATCS B ayAUTOPUSX HHCTUTYTA LU(PPOBOM HSKOHOMUKH U
TEXHOJIOTUYECKOT0 IpeINpPUHUMATEIbCTBA C MYJIbTUMEAUHHBIM OOOpYJOBAaHUEM, a TaKXKE B
JIpPYrUX ayJIUTOPHUSAX YHHMBEPCUTETA COIJIACHO PACHHMCAHHUIO 3aHATHN. MynbTHMenna-nmpoeKTop
HE00XO0/IUM ISl IEMOHCTPAIMH JIEKTPOHHBIX MTPE3EHTALMH 10 pa3jienaM AUCLUIUINHBL.

10.2. TTomemeHust A1 CaMOCTOSITEIbHON PadoThI

VYyeOHast ayaAuTOpHs UIsl CAMOCTOSITENIbHON paboThl — 5-02, cTalioHapHble KOMIIBIOTEPHI,
npoekTop (I'maBHbiil yueOHbIl kopyc ®PI'BOY BO «I'po3HeHCKHI TOCYAapCTBEHHBIH HEPTIHOM
TeXHUYeCKUi yHuBepcurer», 364902, YeueHckas pecnyOnuka, . I'po3Hblil, mpocnekT uM. X.A.
Hcaesa, 100).


http://www.iprbookshop.ru/22838
http://www.iprbookshop.ru/10512

Mpuioxenne

MeToauyeckue yKa3aHHUs M0 OCBOCHHUIO M CIHILTHHBI
«Opranu3anus, HOpMUPOBAHHE U OILIATA TPYAA HA NPEeANPUSITHI»

1. MeToanuyecKue YKazaHus NJis Oﬁy‘lalOlIII/IXCﬂ o MJIAHUPOBAHUIO U OPraHM3aNun
BpEeMECHH, HCOﬁXOIII/IMOFO AJIA OCBOCHUSA JUCHUIIJIMHBI

N3yuenne pekoMeHyeTcsl HauaTb C O3HAKOMJIEHHUS ¢ paboueil mporpaMMoi AUCHUILIUHBI,
ee CTPYKTYpOH M COJAEpXaHHEM pa3feinoB (MoAyJei), (OHIOM OIICHOUHBIX CPEJNCTB,
03HAKOMUTBCSI ¢ y4€OHO-METOAMUYECKUM U MH(POPMALMOHHBIM 00eCIeueHHEM AUCLUIUINHBL.

JucuuiuimHa «OpraHu3anmsi, HOPMUPOBaHME W OILIATA TPYyAa HA NpPeANPUSITHH
cocTouT U3 9 pas3zenoB U 36 CBA3AHHBIX MEXAY CO00I0 TeM, 00ECIIeUMBAIOIINX [10CIE10BaTEIbHOE
U3Yy4EHUE MaTepuaa.

OOyuenne no gucuuiuinHe «OpraHusanus, HOPMMPOBAHHE M OILIATa TpPyAa Ha
NpeANPUSITUN» OCYIIECTBISIETCS B CIENYIOIUX (hopMax:

1. AyaurtopHble 3aHATHS (JIEKLIUH, TPAKTUYECKHE 3aHATHUSA).

2. CamocrosTenbHas paboTa cTyneHTa (MOATOTOBKA MPAKTUYECKUM 3aHSATHSAM, TOKIIAMIbI,
HOATOTOBKA K 3a4eTy).

VY4eOHbI MaTepuan CTPYKTYpPUPOBAH M HW3Y4YEHHME JAMCLUIUIMHBI IMPOU3BOAUTCA B
TEMaTU4YEeCKOH IMociean0BaTeaIbHOCTH. Kax1oMy MpakTUUECKOMY 3aHATHIO U CaMOCTOSITEIbHOMY
M3YYEHHUIO MaTepuasa MpeAlecTBYET JIEKIUs M0 JaHHOW TeMe. O0yJaroumecs caMoCTOSITEIbHO
IOPOBOJAT MPEIBAPUTEIbHYIO IOATOTOBKY K 3aHATHIO, NMPUHHUMAIOT AKTHBHOE W TBOPUYECKOE
ydacTHe B OOCYKICHUU TEOPETUYECKHX BOIPOCOB, pa3dope MpoOIIEMHBIX CHUTyallMid M TOUCKOB
IIyTEN UX PELICHUS.

Onucanue MOCIeIOBATEIILHOCTH JICUCTBHN o0ydJaromierocs. [Ipu u3ydeHnn Kypca cienyer
BHUMATEJIbHO CIYyLIaTh U KOHCHEKTHPOBATh MaTepHall, W3JaraeMblii Ha ayJUTOPHBIX 3aHATHUAX.
s ero  NOHMMaHUST W KAueCTBEHHOIO  YCBOGHHMS  PEKOMEHIYETCS  CleyroIast
H0CJIEI0BATEIbHOCTD ACHCTBUI:

1. ITocne oxkoHuyaHMs Y4eOHBIX 3aHATHHA JUIsl 3aKpEIUIEHHWs Marephaja IPOCMOTPETbh U
00ayMaTh TEKCT MPOCITYIIaHHON JIEKLIUH, pa300paTh paccMoTpeHHbIe npumeps! (10-15 MunyT).

2. Ilpu mOATrOTOBKE K JIEKIIHH CJIEIYIOMIETO JHS MOBTOPUTH TEKCT MPEIBITYIICH JCKIHH,
HOIyMaTh O TOM, Kakas MOKeT ObITh cieaytomas tema (10-15 munyT).

3. B Teuenne Henmenu BBIOpaTh BpeMs ISl pabOTHI ¢ JUTEeparypoil B Oubmmoreke (rmo 1
qacy).

4. Tlpu mOAroTOBKE K NMPAKTUYECKOMY 3aHSATHIO IOBTOPUTH OCHOBHBIE MOHSATHUS IO TEME,
METOMYECKHE OCHOBBI, Pa300paTh pacCMOTpPEHHBbIE NpuMephl. Pemias KOHKpeTHoe 3aJaHue,
IIPEJIBAPUTENLHO MOHATh, KAKOM TEOPETUYECKUI MaTeprall HYy>KHO MCIIOJIb30BaTh.

2. MeToauyeckue yKazaHus 1o padore o0yuaouuxcsi BO BpeMsi NpoBeeHusl JIeKIU

Jlexkuuu garoT OOy4yarolUMCS CUCTEMAaTU3UpPOBAaHHBIE 3HAHUS 10 JIUCLUILIMHE,
KOHIIGHTPUPYIOT WX BHUMaHHE Ha HaubOoyiee CIOXKHBIX M BaXHbIX Bompocax. Jleknum mo
quciuminie «Opranuzanus, HOpMUPOBaHUeE U OILUIATa TPYAAa HA NPeANPUATHI U3J1araoTcs
B TPAJAMLMOHHOM WM TpoOieMHOM cTuiie. [IpoGieMHBIN CTHIb MO3BOJSET CTUMYJIHUPOBAThH
AaKTUBHYIO TI03HABATEJbHYIO JEATEJBHOCTh OOYYaloIIMXCSd M WX HHTEpeC K JUCIHILIMHE,
(dopMHpOBaTH TBOPYECKOE MBIIIJIEHHE, MpUOEraTb K MPOTUBOIOCTABICHUSAM U CPaBHEHUSM,
nenatb 0000IEeHHs, aKTUBU3UPOBAaTh BHUMAHUE 00YJarOMIMXCsl MyTEM IMOCTAHOBKU MPOOIEMHBIX
BOIIPOCOB, MOOIPATH JUCKYCCUIO.

Bo Bpemsi NEeKIMOHHBIX 3aHATUH PEKOMEHAYETCS BECTH KOHCIIEKTHpPOBaHHE Y4eOHOTO
MmarepHaia, oopamaTb BHUMaHue Ha (GOPMYIHUPOBKU U KaTETOPHH, PACKPBIBAIOLINE CYTh TOTO UM
MHOTO SIBJIEHUS, WJIK IPOLIECCOB, BBIBOJIbI U MTPAKTHUYECKHE PEKOMEH 1Al H.



KoHcnekT nexiuu jtydine noapa3aensTh Ha MYHKTHI, CO0JII0/1as KPacHYIO CTPOKY. DTOMY B
OonplIOW cTemeHW OyAyT CIOCOOCTBOBaTh BONPOCHl IUIaHA JICKLIWH, TPEAJIOKCHHBIE
npenogasarensiM. CieayeT oOpaiiaTh BHUMaHuE Ha aKLEHTHI, PEno/iaBaTelib, OTMeuas Hanbosee
Ba)XKHbIE MOMEHTHI B JICKIIMOHHOM MaTepHhalie 3aMEYaHUSAMHU «BAKHO», «XOPOILIO 3aIOMHUTHY» H
T.1. MOXHO JenaTh 3TO U C IMOMOIIBI0 PAa3HOIBETHBIX MapKEpPOB WU PYYeK, MOTYEPKHUBAs
TEPMUHBI U ONPEICTICHHUS.

IlenecooOpa3Ho pa3paboTaTh COOCTBEHHYIO CHCTEMY COKpAIlleHWH, a0OpeBHaTyp u
cuMBOJIOB. OpHaKo mpu JanpHEimell padoTe C KOHCIEKTOM CHMBOJBI JIydllle 3aMEHHTb
OOBIYHBIMH CJIOBAMH sl OBICTPOTO 3PUTEIBHOIO BOCIIPUSATHUS TEKCTA.

PaboTast Hax KOHCHEKTOM JIEKIMH, HEOOXOAWMO HCIIOJIB30BaTh HE TOJBKO OCHOBHYIO
JUTEpaTypy, HO U Ty JUTEPaTypy, KOTOPYIO IOMOJIHHUTEIHLHO PEKOMEHAO0BAl MPENoaaBaTeb.
HmeHHO Takasi cepbe3Hast, KpOMOTJIMBask paboTa C JEKIIMOHHBIM MaTepHaIOM MTO3BOJIUT OBJIAIETh
TEOPETUUYECKUM MaTEePHATIOM.

TemaTuka nekuuii naetcs B paboyei mporpaMme JUCIUTUINHBL

3. MeToauuecKkue YKazaHus 06y‘lalOIIII/IMCH o TOATOTOBKE K IPAKTHYECCKUM
3aAaHATHAM

Ha mpakTudecknx 3aHATHSIX TMPUBETCTBYETCS AaKTHBHOE YYacTHe B OOCYXKICHHH
KOHKPETHBIX CHUTYyalllii, CIIOCOOHOCTh Ha OCHOBE IIOJIyYEHHBIX 3HaHMM HAaXOJUTh Haubosee
3¢ dexTrBHBIC pellIeHusl MOCTaBIEHHBIX MPOOJIeM, YMETh HAXOAUTH IMOJIE3HBIN JOMOIHUTEIbHBIN
MaTepuai 1o TEMATUKE 3aHSITHIM.

CryneHTy peKOMEHAyeTCsl CIeAyIonas cxeMa MOArOTOBKU K MPAKTUYECKOMY 3aHSTHIO:

1. O3HaKOMHUTBCS C IJIAHOM MPAKTUYECKOTO 3aHSITHSI.

2. IlpopaboTaTh KOHCIEKT JEKIMi, HEOOXOIMMBIM [Isi OCBOCHMSI TEOPETUUYECKHX U
OpraHU3aMOHHO-METOAUYECKUX BOIIPOCOB IO MPEITI0KEHHON TEME.

3. IIpountarh pekoMeHAYyeMYIO JUTEpaTypy. B mpoliecce MOArOTOBKU K MPaKTUYECKUM
3aHATUSAM, HEOO0XO0AUMO OOpaTHUTh 0co00oe BHUMAHME HAa CAMOCTOSTEIBHOE H3Y4YCHHE
peKOMeHI0BaHHOW suTeparypbl. [Ipu Bceld NOTHOTE KOHCIIEKTHPOBAHHUS JIEKIMHM B HEl
HEBO3MOXKHO U3JI0KUTh BECh MaTepuan M3-3a JIMMHTAa ayAUTOpHbIX uyacoB. [loaTomy
camocrosiTenbHas paboTra ¢ ydeOHMKaMH, Y4eOHBIMM TOCOOMSMH, HAyYHOM, CIPABOYHOMI
JUTEpaTypoil, MaTepuaJlaMd [epuoandeckux wu3gaHuii u HHTepHera sBisercs Haubosee
3¢ (HEeKTUBHBIM METOJIOM TMOJIYUYEHHUS JOTMOJHUTENbHBIX 3HAHWM, TO3BOJSET 3HAYUTEIHHO
aKTHUBU3MPOBATH MPOIIECC OBIAICHUS UHPOPMAIIHEH, CrTocoOCTBYeT 6ojee rmy00KOMY YCBOCHHIO
M3y4aeMoro marepuaina. Bce HOBBIE MOHSATHUS MO HM3y4aeMOl TeMe HEOOXOAMMO BBIYYUTH
Hau3yCcTb M BHECTH B TJIOCCApHil, KOTOPBIM 11€1ecO00pa3HO BECTH C CaMOro Haydaja M3y4eHUus
Kypca.

4. OTBETUTH Ha BONPOCHI, PEKOMEHJOBAHHbIE ISl MIPOBEPKH U 3aKPEIUICHUs 3HAHUU 110
IIPEIUI0KEHHON TEME.

5. IlpopaboTaTh 3amaHus.

6. Ilpu 3aTpynHeHusx chopMyIHUPOBATH BOMPOCH! K MPETOAABATEIIO.

Pesynbrar Takoil paOOTBHl MOJKEH MPOSIBUTHCS B CIOCOOHOCTH CTYyAEHTa CBOOOIHO
OTBETUTh HA TEOPETUUYECKUE BOIMPOCHI MPAKTUKYMAa, BBICTYNATh U y4aCTBOBAaTh B KOJUIEKTUBHOM
00CYXJI€HUH BOIIPOCOB M3y4aeMOU TeMbl, IPABHIIBHO BHITIOJIHATH MPAKTHUECKUE 331aHUS U UHBIE
3a/laHusl, KOTOpbIE AAOTCS B (POHIIE OIEHOYHBIX CPEJCTB IUCIUTIIHHEI.

4. MeroauyecKkue yKa3aHusi 0O0y4amoIIUMCS IO OPraHU3alUH CAMOCTOSITEILHOIM
padoThbI

Ilenp opraHu3zanud CaMOCTOSITENbHON paboThl mo auciuiuinHe «OpraHu3amnus,
HOPMHMPOBaHHeE U OIUIATA TPYAA HA NPeANPUATHN» — 3TO YriIyOJeHHe U pacUIMpeHne 3HaHUN B
00JacTH opraHu3alii, HOPMUPOBAHUS U OIUIATHI TPYJAA Ha Tpeanpustuu; GopMHpoOBaHUE HABBIKA U
HMHTEpeca K CaMOCTOATENIbHON TO3HABATEIbHON JIEATEIIbHOCTH.



CamocrosarenbHass paboTa oOOy4yarolIMXCsl SBISETCS BaKHEHIIMM BHJIOM OCBOCHHUS
COJIepKaHUsl JUCLUUIUIMHBI, TOATOTOBKU K NMPAKTHYECKUM 3aHATHUAM M K KOHTPOJBHOH paboTe.
Crola ke OTHOCATCA U CaMOCTOSTENbHOE YIIYOJEHHOE H3Yy4eHHE TeM JUCLMILINHBIL.
CamocrosrenpHas paboTa NHpeACTaBIsieT COOOH MOCTOSIHHO ACWCTBYIOIIYIO CHCTEMY, OCHOBY
00pa30BaTeNILHOrO MpoLecca U HOCUT UCCIIEA0BATEIbCKUI XapaKTep, 4TO MOCIYKUT B OyaylieM
OCHOBaHMEM Ul HAlUCAHUS BBINYCKHOW KBAIM(UKALUOHHOW pabOThI, MPAKTUYECKOTO
IPUMEHEHHS OJTYYEHHBIX 3HAHUH.

Opranu3anus caMOCTOSITETbHONH paboThl OOYdYaIOUIMXCS OPUEHTHPYETCS HA AKTHUBHBIC
METO/bI OBJIAZICHUs 3HAHHUSIMM, Pa3BUTHE TBOPUECKUX CIOCOOHOCTEH, Iepexoa OT MOTOYHOIO K
WH/IMBUYaJIM3UPOBAHHOMY OOYUEHHIO, C yUETOM MOTPEOHOCTEN M BOZMOKHOCTEH TMYHOCTH.

[IpaBuibHas OopraHu3alysl CaMOCTOSATENBHBIX Y4YEOHBIX 3aHATUH, UX CHUCTEMaTHUYHOCTb,
1eecoo0pa3Hoe MIaHUPOBAaHUE PA0OUEro BpeMEHH MO3BOJISIET O0YUYAIOIIUMCS Pa3BUBATh YMEHHUS
U HaBBIKHW B YCBOGHMHM U CHCTEMaTHU3aLUU NPUOOpEeTaeMbIX 3HaHUM, oOecrieuyuBaTh BBICOKHUH
YPOBEHb YCIIEBAEMOCTH B IIEPHO]] O0YUEHHUS, TIOTYIUTh HABBIKH MOBBIIICHUS TPOPECCHOHATBHOTO
YPOBHS.

[lonroroBka K NPaKkTUYECKOMY 3aHSTHUIO BKIIIOYAET, KPOME INPOPAOOTKH KOHCIEKTa M
BBINOJIHEHUS] UHAMBUIyaIbHbIX 33aJJaHUN, TIOUCK JINTEPATYyphl (110 PEKOMEHIOBAaHHBIM CIIMUCKAM U
CaMOCTOSITENIFHO) It OoJiee yrayOJIEHHOTO OCBOEHHSI BOIIPOCOB IO TEME HCCIEJOBAHUSI.
[TpakTuyeckas paborta, npexse BCETO, npezarnonaraer B nporecce
3aHATHUS BBIPAOATHIBATh MPAKTHUECKUE YMEHUS B (hOpME BBIYMCIICHHUN, PACUYETOB, UCTIOIH30BAHUS
AQHAJTUTUYECKUX TaOIMIl U T. 1.

[Ipy nDoaroroBke K KOHTPOJIBHBIM 3a/laHUsAM OOyYarolMiicsl JOJDKEH IOBTOPSATH
IpOiIeHHBIN MaTepuai B CTPOrOM COOTBETCTBHM € y4eOHOW MpOrpamMMoM, UCIOJIb3ys KOHCIEKT
JeKUUMHA M JUTepaTypy, PEKOMEHJIOBaHHYIO IpernojaBaTesneM. llpu HeoOXxoaumMocTH MOKHO
00paTUTHCS 3a KOHCYJIbTAMEeH U METOINYECKOM TOMOIIBIO K ITPENOAaBaTEINO.

CaMocrosTenbHast paboTa peanu3yercs:

- HENOCPEACTBEHHO B IpOlecce ayJUTOPHBIX 3aHATHM — Ha JIEKIUAX, NPAKTUYECKUX
3aHATHUIX;

- B KOHTakT€ C IPENOJaBaTe]IeM BHE PaMOK pACIUCAaHUS — HA KOHCYJIbTalUAX I10
y4eOHBIM BOIIPOCaM, B XOJI€ TBOPUYECKUX KOHTAKTOB, IPH JIMKBUIALMU 3a0JDKEHHOCTEH, IpU
BBITTOJIHEHUH WHAWBUYaTbHBIX 33aHUH H T.JI.

- B OuOamnoreke, noma, Ha Kadeape MpHU BBHIIOJHEHHH OOYyYarOIIMMCS Y4YeOHBIX W
MPAKTUYECKHX 3ajau.

Bunst CPC u xpurepun oueHok (mo OamibHO-peiituHroBoit cucreme ITHTY, CPC
olieHuBaeTcs B 15 6aios):

1. Ilpe3enranus.

2. Jlokna.

Temsl U1 AOKIa10B MPOIKMCaHbI B paboueil mporpaMme JUCHUILIMHBI.

O} heKTUBHBIM CPEICTBOM OCYIIECTBICHUS OOYYaIOIIUMCSI CaMOCTOSTEIIBHOW paboThI
ABJISIETCA  DJEKTPOHHAs WHGOPMALMOHHO-00pa3oBaTeibHas cpela YHHMBEpPCHTETa, KOTOpas
o0OecrieunBaeT JOCTYN K Y4eOHBIM IUIaHaM, pabodyuM Mporpammam AUCHMIUIUH (MoJyJien),
NPAKTUK, K U3JAHUSAM JIEKTPOHHBIX OMOIIMOTEYHBIX CUCTEM.
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